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If you've gotten this far, you probably know a bit about the World
Wide Web, but here are a few basic guidelines:

The program you are using to view Web pages is called a
browser. To make sure you're seeing the Online Catalog
correctly, you should be using a browser made by Netscape
(version 2.0 or newer) or Microsoft Internet Explorer (version 3.0
or newer).

Throughout the Catalog, you will find words that are underlined
and in blue, like this. These are called links. Clicking on a link
will take you to another page, or another section of the page
you're reading.

If you find yourself lost after doing a lot of clicking, you can always
hit the browser's Back button to return to your previous location.
This button is usually located in the top left of the browser
window, just below the File menu. The button will say "Back," or it
will look like a left arrow, or both. You can keep hitting the Back
button as many times as you need to return to your desired
location.

Clicking the Catalog's Home button from anywhere in the
Catalog will return you to the Table of Contents. This is the red
Home button located on the top left of any Catalog page, just
below the CSU Hayward Catalog logo.

You'll find four buttons on the top left (and bottom left) of every
page of the Catalog. These buttons are:

Home

Clicking this button returns you to the Table of Contents. If you're
already at the Table of Contents, clicking this button will return
you to the front page of the CSU Hayward site.

Find
Clicking this button takes you to the Find page, where you can
search the Catalog for text.

Mail
Clicking this button takes you to an information request form
where you can send comments and questions.
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Help
Clicking this button takes you to the Help page, which you are
currently reading.

To find a certain Catalog page, use the Table of Contents,
which lists every page in the Catalog. (To get to the Table of
Contents, click the Home button just below the CSU Hayward
Catalog logo.) Look through the list and click on the name of the
page you want.

You will find a section list at the top of most pages. This is a
list of all the section headings featured in a given page. Clicking
on any section name in this list takes you directly to that section.

If you don't know what page you want - for example, if you have a
professor's name or a course title in mind, but you don't know
what department they're in - you can use the Catalog's Find
page. (To get to the Find page, click the Find button just below
the CSU Hayward Catalog logo.)

To use the Find page simply type the words or phrases you want
to find, and hit the Do It button. A list of pages containing your
search words comes up. (This may take a little while.) Click on
any of the pages in the list. You will be taken to that page.

Once you are at a page containing your search words, you can
use the browser's Find feature to find those words in the page.
Choose Find from your browser's Edit menu, type your search
words, and hit Enter. You will be taken to the next occurrence of
your search words in the page.

If the page you chose is not the one you want, you can hit the
browser's Back button to go back to the list of Find results.

Clicking on the Mail Button just below the CSU Hayward Catalog
logo on any page will take you to a page to fill out an information

request form.

© 2000 The California State University
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CATALOGE President's Message

Welcome to California State University, Hayward. This catalog
was prepared to inform you about the University and its academic
HOME HELP programs and is a reference to which you will refer continually.

A catalog, however comprehensive, cannot fully describe the
experiences you will have here at Cal State Hayward and the
University's commitment to its students. We are very proud of our
mission of excellence in education for a diverse society, and
believe that our students, faculty, and staff together form the team
that lives that mission each and every day.

Our student body is a diverse one in age, ethnicity, and culture. It
matches the diversity of our geographical service area. Our faculty
are outstanding teachers and scholars.

Cal State Hayward is a quality university committed to student
success. Excellence in teaching and a wide range of support
services are the means through which we address that goal. We
also believe that the University can learn from its students.

It is with great pleasure that | welcome you to our beautiful
campus and wish you every success as a Cal State Hayward
student.

Norma S. Rees
President

© 2000 The California State University
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Academic Calendar 2000-
2002

HOME HELP Please check the current Class Schedule for any calendar
updates. This calendar is not an employee work calendar. Note:
the final examination period extends through the final weekend of
the quarter for classes meeting only on weekends.

Fall Quarter 2000

Sept. 19-20 Opening of Fall quarter, faculty meetings, late
advising

Sept. 21 Classes begin

Nov. 8 Last day to withdraw without administrative
approval

Nov. 10 Last day to submit thesis to Graduate
Programs Office

Nov. 23-26 Thanksgiving recess (University closed)

Dec. 1 Last day of classes.

Dec. 4-8 Final examinations

Dec. 8 End of Quarter

Dec.9-Jan.1  Academic recess

Winter Quarter 2001

Jan. 2 Classes begin
Jan. 15 Martin Luther King, Jr. Day (University closed)
Feb. 16 Last day to submit thesis to Graduate
Programs Office
Feb. 20 Last day to withdraw without administrative
approval
Mar. 9 Last day of classes
Mar. 12-16 Final examinations
Mar. 16 End of quarter
Mar. 17-25 Academic recess
August 2000 September 2000
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 1 2
6 7 8 9 10 1 12 3 4 5 6 7 8 9
13 14 15 16 17 18 19 10 11 12 13 14 15 16
20 21 22 23 24 25 26 17 18 19 20 21 22 23
27 28 29 30 31 24 25 26 27 28 29 30
October 2000 November 2000
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 7 1 2 3 4
8 9 10 11 12 13 14 5 6 7 8 9 10 11
15 16 17 18 19 20 21 12 13 14 15 16 17 18
22 23 24 25 26 27 28 19 20 21 22 23 24 25
29 30 31 26 27 28 29 30
December 2000 January 2001
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
1 2 1 2 3 4 5 6
3 4 5 6 7 8 9 7 8 9 10 11 12 13
10 11 12 13 14 15 16 14 15 16 17 18 19 20
17 18 19 20 21 22 23 21 22 23 24 25 26 27
%4 25 26 27 28 29 30 28 29 30 31
1
February 2001 March 2001
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat




1 2 3 1 2 3
4 5 6 7 8 9 10 4 5 6 7 8 9 10
11 12 13 14 15 16 17 11 12 13 14 15 16 17
18 19 20 21 22 23 24 18 19 20 21 22 23 24
25 26 27 28 25 26 27 28 29 30 31

Spring Quarter 2001

Mar. 26 Opening of Spring quarter; Classes
begin

May 11 Last day to submit thesis to Graduate Programs
Office

May 11 Last day to withdraw without administrative
approval

May 28 Memorial Day observed (University closed)

June 1 Last day of classes

June 4-8 Final examinations

June 9 End of quarter; Commencement

June 10-17 Academic recess

Summer Quarter 2001

June 18 Opening of Summer quarter; Classes
begin

July 4 Independence Day celebrated (University
closed)

Aug. 3 Last day to submit thesis to Graduate Programs
Office

Aug. 6 Last day to withdraw without administrative
approval

Aug. 24 Last day of classes

Aug. 27-31 Final examinations

Aug. 31 End of quarter

Sept. 1-24 Academic recess

April 2001 May 2001
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 7 1 2 3 4 5

8 9 10 11 12 13 14 6 7 8 9 10 11 12
15 16 17 18 19 20 21 13 14 15 16 17 18 19
22 23 24 25 26 27 28 20 21 22 23 24 25 26

29 30 27 28 29 30 31
June 2001 Julw 2001
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat

1 2 1 2 3 4 5 6 7
3 4 5 6 7 8 9 8 9 10 11 12 13 14
10 11 12 13 14 15 16 15 16 17 18 19 20 21
17 18 19 20 21 22 23 22 23 24 25 26 27 28
24 25 26 27 28 29 30 29 30 31

August 2001 September 2001
Sun Mon Tue Wgﬁ T@; Frg Sa} Sun Mon Tue Wed Thu Fri Sa}

5 6 7 8 9 10 11 2 3 4 5 6 7 8
12 13 14 15 16 17 18 9 10 11 12 13 14 15
19 20 21 22 23 24 25 16 17 18 19 20 21 22
26 27 28 29 30 31 23 24 25 26 27 28 29

Fall Quarter 2001

Sept. 25-26 Opening of Fall quarter; faculty meetings, late
advising

Sept. 27 Classes begin

Nov. 14 Last day to withdraw without administrative

approval




Nov. 16

Nov. 22-25
Dec. 7
Dec. 10-14
Dec. 14

Dec. 15-Jan. 6

Last day to submit thesis to Graduate
Programs Office

Thanksgiving recess (University closed)
Last day of classes

Final examinations

End of Quarter

Academic recess

Winter Quarter 2002

Jan. 7
Jan. 21
Feb. 22

Feb. 25

Mar. 15
Mar. 18-22
Mar. 22
Mar. 23-31

Classes begin

Martin Luther King, Jr. Day (University closed)
Last day to submit thesis to Graduate Programs
Office

Last day to withdraw without administrative
approval

Last day of classes

Final examinations

End of quarter

Academic recess

October 2001

November 2001

Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 1 2 3
7 8 9 10 11 12 13 4 5 6 7 8 9 10
14 15 16 17 18 19 20 11 12 13 14 15 16 17
21 22 23 24 25 26 27 18 19 20 21 22 23 24
28 29 30 31 25 26 27 28 29 30
December 2001 January 2002
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
1 1 2 3 4 5
2 3 4 5 6 7 8 6 7 8 9 10 11 12
9 10 11 12 13 14 15 13 14 15 16 17 18 19
16 17 18 19 20 21 22 20 21 22 23 24 25 26
23 24 25 26 27 28 29 27 28 29 30 31
30 31
February 2002 March 2002
Sun Mon Tue Wed Thu Fr{ Sa} Sun Mon Tue Wed Thu Fr{ Sa%
3 4 5 6 7 8 9 3 4 5 6 7 8 9
10 11 12 13 14 15 16 10 11 12 13 14 15 16
17 18 19 20 21 22 23 17 18 19 20 21 22 23
24 25 26 27 28 %4 25 26 27 28 29 30
1
April 2002 May 2002
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
1 2 3 4 5 6 1 2 3 4
7 8 9 10 11 12 13 5 6 7 8 9 10 11
14 15 16 17 18 19 20 12 13 14 15 16 17 18
21 22 23 24 25 26 27 19 20 21 22 23 24 25
28 29 30 26 27 28 29 30 31

Spring Quarter 2002

April 1
April 2

May 17
May 17

May 27
June 7
June 10-14
June 15
June 16-23

Cesar Chavez Day (University closed)
Opening of Spring quarter; Classes
begin

Last day to submit thesis to Graduate Programs
Office

Last day to withdraw without administrative
approval

Memorial Day observed (University closed)
Last day of classes

Final examinations

End of quarter; Commencement

Academic recess




Summer Quarter 2002

June 24 Opening of Summer quarter; Classes
begin

July 4 Independence Day celebrated (University
closed)

Aug. 9 Last day to submit thesis to Graduate Programs
Office

Aug. 12 Last day to withdraw without administrative
approval

Aug. 30 Last day of classes

Sept. 3-6 Final examinations

Sept. 6 End of quarter

Sept. 7-23 Academic recess

June 2002 July 2002
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
1 1 2 3 4 5 6

2 3 4 5 6 7 8 7 8 9 10 11 12 13

9 10 11 12 13 14 15 14 15 16 17 18 19 20
16 17 18 19 20 21 22 21 22 23 24 25 26 27
23 24 25 26 27 28 29 28 29 30 31

August 2002 September 2002
Sun Mon Tue Wed Thu Fri Sat Sun Mon Tue Wed Thu Fri Sat
1 2 3 1 2 3 4 5 6 7
4 5 6 7 8 9 10 8 9 10 11 12 13 14
11 12 13 14 15 16 17 15 16 17 18 19 20 21
18 19 20 21 22 23 24 22 23 24 25 26 27 28
25 26 27 28 29 30 31 29 30
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CATAILOGHEB Welcome to Cal State
Hayward

= A Bay Area Campus
» Contra Costa Campus

HOME HELP

A Bay Area California State University, Hayward is a four-year
Campus

institution which enrolls approximately 13,000
students, and offers undergraduate and graduate
programs in a wide range of disciplines. Perched upon
342 park-like acres in the Hayward hills, Cal State
Hayward boasts a panoramic view of almost the
entire San Francisco Bay Area. The campus, with its
wide expanses of well-kept lawns, clean, tree-lined
walkways, fountains, and beds of native California
plants is one of the most beautiful in the CSU system.

Facilities
Outstanding
instructional
facilities include 150
classrooms and
teaching
laboratories and 177
specialized
instruction rooms.
Discipline-specific
computer labs and
seven general access labs with IBM compatible PC's and
Macintosh computers are available for student use. The University
Library has a collection of over one million items accessible
through its on-line catalog. The Library also provides numerous
individual and group study areas.

The University Union, a popular student gathering-place, includes
food services, lounges, and meeting rooms. It also offers
specialized services such as photoprocessing and an automatic
teller machine.

Other campus facilities include a 500-seat state-of-the-art theater
with computerized lighting and sound equipment, a 8,400 square-
foot television studio complex which is one of the largest on the
West Coast, a bookstore, a student health center, and Pioneer
Heights, a large 404-student apartment complex.

Cal State Hayward also operates the Contra Costa Campus, in
Concord, which provides full instructional and student-life support
for over 1,500 upper division and graduate students.




In addition, the university maintains the Hayward marsh field
station as well as access to marine laboratories on Monterey Bay.

Location

¢ San Francisco Bay--campus overlooks the Bay Area from
the East Bay hills

* Pacific Coast--45 minutes west

* San Francisco, Berkeley, Oakland, Walnut Creek,
and Concord--30 to 45 minutes northeast and northwest via
BART (Bay Area Rapid Transit) trains and freeways

¢ Lake Tahoe and Yosemite Valley--four hours northeast
and east

* Napa and Sonoma Valleys--one hour north

* Sacramento, the State capital--one and one-half hours
northeast

* Santa Cruz beaches and Monterey Peninsula--two
hours south

* San Jose and the Silicon Valley--30 to 45 minutes south
via freeways

Recreation

On-campus recreational facilities include a 20,000 foot main
gymnasium, auxiliary gyms, a dance studio, weight room,
swimming pools, racquetball/tennis/volleyball courts, several
playing fields, a full-size track, and a par course.

In addition to its own facilities and activities, Cal State Hayward's
proximity to San Francisco and other Bay Area cities provides
unique cultural opportunities including museums, libraries, art
galleries, aquariums, planetariums, theater, sports events, and
concerts.

Hiking trails are nearby, and the extensive Garin and Dry Creek-
Pioneer East Bay Regional Parks are located immediately
southeast of the campus. In addition, proximity to the Pacific
Ocean and Sierra Nevada mountains offers recreational diversion
as well as excellent laboratories for educational studies.

Transportation
Commuting is convenient with
three nearby BART (Bay Area
Rapid Transit) train stations.
The Hayward and South
Hayward stations are within
three miles of campus, and the
Castro Valley station is four
miles away. The university provides free shuttle buses from the
Hayward and Castro Valley stations to the campus. The AC
Transit bus #92 runs between campus and the Hayward BART
station. Fares are $1.35 each way and monthly passes are
available. The university is a short distance from Interstate 880
(via Santa Clara St. and Harder Road) and Interstate 580 (via
Foothill and Mission Boulevards).

The University's History

During the mid-1950's, Assemblyman Carlos Bee of Hayward and
the people of Southern Alameda County worked to establish a
public college for people in the East Bay. Thanks to their efforts,
the State College of Alameda was authorized by the state in




1957. Two years later, the college opened its doors in a local high
school.

The search for a permanent site for the campus proceeded
slowly, as various cities vied for the distinction of being the
college's home. After considering at least 20 sites, the California
State Public Works Board selected the Hauschildt Ranch in the
Hayward hills. The first shovelful of soil was turned for the
construction of the permanent campus in February 1961. Six
months later, founding President Fred F. Harcleroad presented
diplomas to the college's first graduating class. The graduates
were primarily students in their late twenties and early thirties who
were pursuing teaching credentials. They met in rented
classrooms in downtown Hayward, as did the members of the
next two graduating classes.

The college moved to its present hilltop location in the summer of
1963. Some faculty and staff at Cal State Hayward today can still
remember when the pine trees that add such beauty to the
campus were only seedlings or when a particular building was
under construction.

In 1972, the college was awarded university status and renamed
California State University, Hayward. Nine years later, a branch
campus of the university was opened in Pleasant Hill to serve the
people of Contra Costa County. In the Fall 1992, the branch
campus moved to its permanent location on the former Cowell
Ranch in Concord.

Entering a New Century

The campus continues to change. In 1987, Pioneer Heights, the
student apartment complex, was completed and in Winter 1996,
the new 27,500 square foot University Bookstore opened its
doors. New communications technology is also having an impact
on campus facilities. Rooms in several buildings have been
converted to accommodate distance learning and interactive
video.

As Cal State Hayward enters its fourth decade, faculty and
students alike are involved in research and study in an
increasingly multicultural and multinational environment. The
university has moved to establish or expand research and
exchange programs with the countries of the Pacific Rim, Europe,
Asia, and the former Soviet Union. The diversity of the Bay Area
and the state of California is reflected in the makeup of the
student population. Over half of Cal State Hayward's students are
of African, Asian, Hispanic, or Native American heritage.
International students from over 60 countries also study on the
campus.

With Cal State Hayward's growth into a multifaceted four-year
university, the qualities graduates treasure from its opening years
have not been left behind. Small classes, the opportunity for
hands-on learning, a caring and involved faculty, a solid
curriculum, and a sensitivity to the educational needs of each
generation of students are still the hallmarks of a Cal State
Hayward education.

The




University's
Mission

Cal State Hayward is
committed to
educational excellence
for a diverse society.
Encouraging and
advancing learning is
our primary mission.
This purpose is achieved mainly by providing instruction for
undergraduate and graduate students in the liberal arts and
sciences and the professions, including business and teacher
education. The university is also a social and cultural center for
public enrichment. In partnership with surrounding communities,
the university helps identify and address issues of importance to
the region.

To further its educational objectives, the university fosters
excellence in instruction. It also encourages pursuits to stimulate
among its students, alumni, staff, and faculty a lifelong enthusiasm
for intellectual activity, including basic research, artistic creation,
the integration of knowledge, and the application of scholarship to
practical problems.

The Hayward campus serves the higher education needs of the
people of California, especially those in Alameda and Contra
Costa counties. Upper division and graduate instruction is also
offered at the university's Concord campus. Students at Cal State
Hayward increasingly reflect the ethnic and cultural diversity of
California and the Bay Area. Many students enroll part-time and
most are employed. Many transfer from other institutions or
resume their education after lengthy interruptions. The university
also serves international students, who add to the heterogeneity of
the Hayward campus' growing number of resident students, and
contribute to education for the global society.

We welcome the great variety of students on our campuses both
as a strength and an opportunity. The university is dedicated to
providing an equitable education within a nurturing environment
for all its students. Flexible scheduling, advising, and support
programs help fulfill this objective. Respecting and learning from
each other's distinctive experiences and traditions, students,
faculty, and staff form a community dedicated to free inquiry and
the unfettered exchange of ideas and criticism, as well as to
practical accomplishment. Cal State Hayward provides an
education that is rigorous, stimulating, and empowering. Because
our students must apply their learning to real-life problems, the
university's programs foster active and capable participation in
public life. The university is committed to relatively small class
size and year-round operation. Its students benefit from close
contact with faculty and staff and convenient access to current
technology, services, and library materials.

Holding itself to high standards of achievement, the university
pledges to help its students meet these standards. The university
also seeks to arouse a broad range of curiosity in its students and
to prepare them for a lifetime of critical inquiry and learning. The
educational experience at Cal State Hayward, therefore extends
beyond the classroom to include a rich assortment of




extracurricular, research, and service activities that complement
effective instruction and help make the university vibrant and
welcoming.

Quarter System

Cal State Hayward operates on the quarter system. Each quarter
(Fall, Winter, Spring, Summer) is approximately 11 weeks in
length (10 weeks of instruction, plus 1 week of final exams).
Enroliment in a quarter after admission to the university
constitutes matriculation. Enrollment in Extension Division
courses, Open University, or in Special Session (groups of
Extension courses which have been approved to confer residence
credit) does not constitute matriculation.

The four quarters, including Summer, are largely supported by
state funds, while Extension Division, Open University, and
Special Session are supported by student fees.

One (1) semester unit is equivalent to one and one-half (1 1/2)
quarter units of credit. One (1) quarter unit is equivalent to two-
thirds (2/3) of a semester unit.

Accreditation

Cal State Hayward is accredited by the Accrediting Commission
for Senior Colleges and Universities of the Western Association of
Schools and Colleges (WASC), 985 Atlantic Avenue, Suite 100,
Alameda, CA 94501; phone: (510) 748-9001. The Accrediting
Commission is an institutional accrediting agency recognized by
the U.S. Secretary of Education and the Commission on
Recognition of Postsecondary Accreditation.

The Department of Art has accredited membership in the
National Association of Schools of Art and Design.

The B.A. and M.A. in Music are accredited by the National
Association of Schools of Music.

The Master of Public Administration degree is accredited by the
National Association of Schools of Public Affairs and
Administration.

The programs in Speech Pathology and Audiology are
accredited by the American Speech-Language-Hearing
Association.

The undergraduate and graduate programs in the School of
Business and Economics are accredited by the American
Assembly of Collegiate Schools of Business.

All of the university's programs for teaching and services
credentials are approved by the California State Commission for
Teacher Credentialing.

The professional preparation programs of the School of
Education are accredited by the National Council for
Accreditation of Teacher Education.

The School Psychology Credential Program has received
Conditional Approval from the National Association of School
Psychologists.




The B.S. in Chemistry is accredited by the American Chemical
Society.

The B.S. in Nursing is accredited by the National League for
Nursing Accrediting Commission and the California State Board
of Registered Nursing. The address and phone number of the
National League for Nursing Accrediting Commission are: 61
Broadway, New York, N.Y., 1006; (212) 363-5555.

The Extension Certificate Program in Paralegal Studies is
accredited by the American Bar Association.

Division of Extended and Continuing
Education

Cal State Hayward's Division of Extended and Continuing
Education sponsors a broad spectrum of courses and programs.
The educational opportunities provided by Extended and
Continuing Education complement the university's degree
programs for matriculated students.

Programs

The Division of Extended and Continuing Education offers a
variety of programs to meet the educational demands of a broad
audience. You will find professional development programs for
teachers, educators, administrators, and others interested in
strengthening their professional preparation. If you are interested
in investigating or pursuing a new career, career exploration and
certificate programs are available. Personal enrichment courses
are also offered which develop skills and behaviors which may
contribute to success at work or at home.

The programs of Extended and Continuing Education are
designed to meet your educational needs. You may take one or
more courses, enroll in a certificate program, or choose to attend
a seminar or conference. In some cases, academic credit is
awarded, while in others, Continuing Education Units (CEU) are
available. In programs designed specifically for personal
enrichment, no credit is awarded.

American Language Program

The university's American Language Program provides instruction
for international students in English speaking and writing skills
and introduces them to American culture. Each year, students
from more than 25 countries enroll in the program. After
graduating from the American Language Program, international
students often enroll as matriculated students in the university.

Open University Concurrent Enrollment

The "Open University" program allows members of the community
to enroll in regular university classes without being formally
admitted to the university. For a nominal fee, anyone who has
completed the course prerequisites may enroll in the course if
space is available (see Eees and Expenses chapter).

Please note that you will be granted extension credit for "Open
University" coursework; therefore, it will not count towards the
coursework which must be completed in residence for regular
university degrees. There are limits on the number of extension
units that may be applied toward university degrees. These limits




Contra Costa
Campus

are 36 extension units for a baccalaureate degree and 13
extension units for a master's degree.

Restrictions

Registration in most courses or programs sponsored by the
Division of Extended and Continuing Education does not require
formal admission to the university. For some programs, however,
students may be required to meet certain requirements prior to
being eligible to register. Registration in Extended and Continuing
Education classes does not provide "continuing student” status to
returning campus students, nor does it imply admission as a
matriculated student.

General Information
Information on courses, programs, and enrollment procedures is
available through the Division's quarterly bulletin, by mail, or by
phone (510-885-3605).

The Contra Costa Campus is a branch campus of Cal State
Hayward located in the heart of Contra Costa County. It is one of
the largest branch campuses within the CSU system and was the
first with a permanent location. At 4700 Ygnacio Valley Road, in
the foothills adjacent to Mt. Diablo State Park, the campus is
situated to serve the current and future educational needs of
county residents. Founded in 1981, the Contra Costa Campus
has provided quality education and services for nearly two
decades. Many residents have benefited from Cal State
Hayward's educational presence and have enjoyed the small
class size and intimate educational experience that the Contra
Costa Campus provides. The varied curriculum is taught by Cal
State Hayward faculty and provides Contra Costa students with
all the educational advantages a four-year university offers, but in
a small campus environment.

Degree Programs

Functioning as an upper division and graduate campus in a
thriving, suburban region, the Contra Costa campus makes
extensive use of modern educational technologies to deliver state-
of-the-art educational programs.

Academic degree and credential programs currently offered at the
Contra Costa Campus are:

Bachelor's Degree Majors

Biology, B.A.

Business Administration, B.S.

Criminal Justice Administration, B.S.
English, B.A.

Human Development, B.A.

Liberal Studies, B.A.

Nursing, B.S. (Advanced Placement Track)
Psychology, B.S.

Master's Degrees

Business Administration, M.B.A.
Counseling, M.S.

Education, M.S.

Public Administration, M.P.A.
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Credentials
Administrative Services
Multiple Subject

Single Subject

Application and/or registration through the main Hayward campus
or Contra Costa Campus qualifies a student to enroll in courses at
both sites. Academic expectations and standards, as well as
university policies, are the same at both locations.

Credit earned at the Contra Costa Campus, including that for
Extended and Continuing Education courses designated as
Special Session, is residence credit for undergraduate students. It
is also residence credit for graduate students who have been
admitted to graduate programs. Extended and Continuing
Education courses not designated as Special Session and
courses taken through Open University do not generate residence
credit.

Services and Facilities

The Contra Costa Campus provides the necessary services to
promote student success. These include complete academic
advising for programs offered at the campus, as well as
administrative and instructional support services. Instructional
support services include advanced computer laboratories,
distance learning classrooms, and a branch of the university's
central library. There is also an on-site University Union
containing a cafeteria, student lounge, and bookstore.

© 2000 The California State University
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Veterans' Services

Cal State Hayward provides a variety of services to
students under the direction of the Vice President for
Student Affairs, the Assistant Vice President for
Enrollment Services, and the Associated Students.
These services offer a number of special programs
which help students derive the maximum benefit from
their university experience.

Several sources for advising services exist on campus. For
detailed information, see ."Advising" in the Orientation and
Advising chapter. The quarterly Class Schedule (available at the
Bookstore) also includes information regarding advisement
services.




Academic Enhancement Services

The Office of Academic Enhancement Services (AES) provides
support services for undergraduate students with a declared major
who are experiencing academic difficulties. Individual and group
advising are available to students on academic probation and to
those who have recently been disqualified from the university.

Students on academic probation may meet with an AES staff
member to discuss academic renewal and strategies to help them
improve their grades. Academically disqualified students can
make an appointment to review their academic record and to
develop a plan for their academic success. Additionally, they may
receive help in constructing their appeal for reinstatement to the
university.

AES is located in the Library Complex, Room 2174. For more
information and current hours, call (510) 885-4707.

Disability Services for Students

The Student Disability Resource Center (SDRC) Student provides
a variety of academic accommodations and support services to
address the individual needs of students with temporary or
permanent disabilities. Students with a hearing, visual, or mobility
impairment; endurance limitation; or learning or other disability are
eligible for services designed to integrate them into general
campus programs and activities.

Services include readers; manual or oral interpreters; note taking
assistance; academic, personal and vocational advising and
referral; on-campus transportation; mobility orientation; registration
assistance; alternative test-taking arrangements; and disabled
parking information. Adaptive equipment (such as tape recorders,
visual enlargers, braillers, and specialized computer equipment) is
also available for student use. The SDRC also offers campus and
community referrals for advising, counseling, transportation, and
employment needs.

The Student Disability Resource Center is located in Library 2177
and provides a place for students to meet, arrange and receive
services, borrow equipment, or store materials between classes.
The office also houses a small resource library of books and
periodicals pertaining to disabilities and disability-related issues. A
university-wide SDRC Advisory Committee brings together
students, faculty, and community members to study and
recommend program changes and additions as well as service
modifications. The university encourages applications from any
academically able students wishing to begin or continue their
higher education.

Cal State Hayward is committed to ensuring that all classes are
accessible to students with disabilities. Should you have concerns
about the accessibility of a location in which a class is scheduled,
please contact the Student Disability Resource Center (SDRC). If
SDRC determines that the location is in fact inaccessible to you,
the University will relocate the class, as quickly as is reasonably
possible, to a location which is accessible. For further information
regarding the SDRC, please call (510) 885-3868 (voice or TDD).

Educational Opportunity Program
The Educational Opportunity Program (EOP) provides admission




and retention support services to low-income and educationally
disadvantaged undergraduate students. Through its special
admission program, EOP assists applicants who may not meet
regular university admission requirements. EOP also provides
academic support services to a limited number of regularly
admissible students who meet program guidelines.

EOP students receive proactive and personalized support
services: new student orientation, academic planning and
advising, personal counseling, tutoring, skills enhancement
workshops, career guidance, and peer support. Additionally,
students who are eligible for federal student financial aid may
qualify for an EOP grant.

To apply for EOP: 1) submit the Undergraduate CSU Application
(please be sure to complete #12 of the application); 2) complete
the EOP Application Forms; 3) apply for federal student financial
aid. For application deadlines and additional information, contact
Student Academic Services in LI 2191, or call (510) 885-4683.

The EXCEL Program

The EXCEL program is a federally funded TRIO program which
provides a variety of educational services for Cal State Hayward
undergraduates who are low-income and first-generation college
or disabled. The major goals of the program are to increase the
retention and graduation rates of program participants and to
create a supportive environment that encourages academic
success.

EXCEL academic/life planning counselors assist students in
developing academic plans to complete their undergraduate
degrees and solve academically related problems. They also
provide advising in the areas of general education requirements,
career development, and graduate school admission.

Learning skills improvement is provided by the Learning
Resources Counselor. Assistance includes diagnosing academic
weaknesses in learning and language skills and providing support
in test-taking, reading textbooks, taking lecture notes, study skills,
time management, and offering tutoring in basic academic
subjects.

EXCEL students also have access to a variety of scholarship
reference books listing non-federal financial assistance available
to women, minorities, and people with disabilities in California and
throughout the United States. Information about summer programs
and internships is also available.

To apply to EXCEL or to find out more about its services, visit the
main office in the Library Complex, Room 2193, or call (510) 885-
3722.

Learning Resource Center

The Learning Resource Center (LRC) provides learning and
tutorial assistance to regularly enrolled students of the university.
Appointments can be made for tutorial assistance relating to a
specific class or for general study skills improvement. In addition,
workshops are conducted each quarter in a variety of subjects
including: avoiding plagiarism, effective textbook reading and
study skills, improving math skills, listening and note taking skills,




test taking skills, and time management. Cal State Hayward
students are encouraged to use the Learning Resource Center
regularly to improve their academic performance and to become
proficient learners.

The LRC is located in the Student Services Hub 1141, and is
open 8:00 a.m. - 6:00 p.m., Monday through Friday. You should,
however, call for specific tutoring times and workshop dates as
this information changes each quarter. Call (510) 885-3674 for
additional information or to schedule an appointment.

Probation/Disqualification
See "Academic Enhancement Services" under Academic
Assistance in this chapter.

Student Center for Academic Achievement
In the academic year 2000-2001, the university plans to open a
Student Center for Academic Achievement to provide assistance
in improving English composition and mathematical skills. Notices
will be prominently displayed on campus when the Center opens.

Summer Bridge

Summer Bridge is a six-week program for a select group of newly
admitted freshmen students. The Summer Bridge program
combines academic coursework with an introduction to the
campus community. Students become acquainted with university
life, improve their academic skills, and make new friends. The
curriculum includes mathematics, English, collegiate skills, and a
computer laboratory.

Summer Bridge students are provided with tutoring, academic
advising, and extracurricular activities. There are no direct costs to
eligible students or to their families. Summer Bridge is fun and
gives new students a definite advantage as they begin their
university career. The program is held annually during the months
of July and August. For additional information, contact Student
Academic Services in the Library Complex 2191, or call (510)
885-3751.

University Advisement Center

The University Advisement Center (UAC), located in the Student
Services Hub 1131, was established to provide academic
advisement, campus information, referral service, and general
education evaluation services to aid students in their transition to
Cal State Hayward. The primary focus of the UAC is to help
undeclared majors set realistic, attainable educational goals and
identify pertinent academic major/minor study programs.
Undeclared students meet individually with an academic advisor to
assess their interests and choose appropriate fields of study.

In addition, the UAC provides new and continuing students with
information on General Education and other non-major graduation
requirements. Specialized assistance is provided to all (hon-EOP)
undeclared majors experiencing academic difficulties.

For additional information about services and current hours call
(510) 885-4682.
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The Office of Admissions receives admission applications and
coordinates the evaluation and acceptance process. Services
available to Cal State Hayward students include the STATUS
LINE phone number, (510) 885-3828, which you can call to check
on the status of your application. Admissions also processes
forms for change of residency, dual matriculation, concurrent
enrollment, and dual admission. In addition, Admissions provides
information on residency, foreign/international student admission,
and advanced placement. For complete information, see the

Admissions chapter.

International Student Information

Students from other countries should consult with the Office of
Admissions regarding their visas, eligibility for employment, and
any special academic requirements. Admissions can be reached
at (510) 885-2624.

All matters pertaining to applications and admissions for
international students are handled by Admissions. (See "Are there
special admission and eligibility requirements for international
students?" in the Admissions chapter.) International students
interested in attending Cal State Hayward are also urged to
contact the Center for International Education (see the
"International Education" section later in this chapter).

Career Development Center

The Career Development Center (CDC) in WA 509 provides
counseling, information and employment services to assist in the
transition from the university to the professional workplace. These
services include career advising, vocational assessments,
occupational information, job search assistance, employer
research materials, and direct employment information and
referral. The office maintains the Eugene W. Clark Career Library
with many books, periodicals, and videos pertaining to job search
and career guidance and current information on job trends, job
descriptions, and salaries.

The CDC offers drop-in hours to assist you with career decisions
and can provide general as well as specific information about
career development and the world of work. The professional staff
can assist with questions ranging from "What kinds of careers are
compatible with my interests, abilities, and values?," "What can |
do with my major?" or "What are employers looking for in today's
candidates?"

Computerized career guidance systems (CareerPath and FOCUS)
are available to provide personal assessment and occupation
information.

The Center offers workshops throughout the year, at both the
Hayward and Contra Costa Campuses. Subjects include resume
writing, interview techniques, using the Internet in a job search,
finding the best employer match, and personal skill assessments.
Newsletters, which include the workshop schedules, are posted
on campus bulletin boards and are also available in the CDC.

Employers conduct on-campus interviews for graduating seniors




and alumni in the Fall, Winter, and Spring quarters. Participants
are required to attend one of several free orientation sessions.

Career Expo, hosted annually by the Center during the Spring
quarter, allows freshmen through graduates to explore the
diversity of career options and focus on potential or immediate
employment opportunities. Over 100 employers, local, national,
and even worldwide, participate in this event. CDC also sponsors
targeted fairs with a specific career or employment focus.

The Student Employment Office (SEO) is located in the "Jobs
Annex" in WA 509. This office serves as a link between the
employment community and currently enrolled students and
alumni. Here you will find part-time, full time, temporary, and
seasonal opportunities. The SEO also maintains information on
internships and cooperative education opportunities.

The CDC offers drop-in hours every day for resume critiques and
quick questions (typically about 10 minutes). Appointments are
also available for longer sessions.

Cal State Hayward alumni and other working professionals in a
variety of career fields provide our students with valuable career
exploration information (no job referrals!) either by telephone or in
person. They can give you information on their career fields and
experiences. To contact them, check the Career Network file in
the Career Resource Center at the CDC. They'll be happy to give
you a referral.

The Career Development Center can also be found on the World
Wide Web. Take the time to read about all the CDC's services
and events in much greater detail. You can get there by clicking
on the Career Development link on the CSUH Student Services
web page found at http://www.csuhayward.edu.

Cooperative Education

Cooperative Education is a program in which eligible students are
interviewed for jobs related to their majors. The aim is to enrich
educational experience by demonstrating the relevance of
university study to the world of work and by providing on-the-job
experience that will make interns attractive to future employers
after the degree is completed.

Students have been placed in private businesses and public and
non-profit agencies, including IBM, Nortel, Lam Research,
Enterprise Rent-a-Car, Target, New United Motors Manufacturing
Inc., and many more.

Normally, a co-op experience should begin during the sophomore
year or later. The work schedule varies depending on the needs
of the employer. Some students are offered permanent
employment with their co-op employer when they graduate.

To participate in the program, you must have at least a 2.0 GPA,
be in good academic standing, and be enrolled as a regular
student in the university. To register in a Co-op Ed course, you
must meet the requirements of the particular department. The
courses are numbered 3898 for undergraduate students and 6898
for graduate students. Check the Class Schedule to determine if a
Co-Op Ed course is available. Sign up in the CDC, WA 509.
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In addition to Co-op Ed courses, many departments offer regular
courses in internships or field practice in which students may
enroll to receive academic credit for their work.

The Contra Costa Campus offers a full range of supportive
services designed to enhance students' abilities to succeed in
their academic endeavors.

The Academic Services Office provides comprehensive advising
on major degree requirements, non-major degree requirements,
general education, and course selection for registration. Financial
aid services are provided by the Financial Aid Office in
coordination with the Academic Services staff. For further
information or assistance, students should inquire at the
Academic Services Lobby or call (925) 602-6770.

The Division of Student Affairs coordinates services involving the
Career Development Center, Student Disability Resource Center,
Student Life programs, and Student Health Services. Student
Affairs can also help you use the services of the Housing Office
and EXCEL program. For assistance or information on any of
these services, call (925) 602-6712 or 6713, or ask in the
Academic Services Lobby to see the Student Affairs Coordinator
located in AS 111.

In addition, the University Union provides a lounge area for
students and daily food service offering both hot and cold menu
items.

Counseling and Psychological Services

As a service of the Division of Student Affairs, in partnership with
faculty of the Department of Educational Psychology, Counseling
and Psychological Services (CaPS) offers no cost, short-term
counseling to every enrolled full-time or part-time Cal State
Hayward student.

Services are provided by interns who have master's degrees and
who are completing hours of licensure as marriage, family and
child counselors. Each counselor is supervised by a licensed
MFCC and has been chosen for his or her experience,
competence, and compassion. Confidentiality is strictly observed.

Counseling and Psychological Services provides individual
counseling for students who are having difficulties which interfere
with their academic pursuits or personal lives. Group counseling is
offered for students seeking a supportive environment in which to
explore specific issues. Support groups for reentry students and
for students experiencing test anxiety and family and relationship
issues may be offered when there is sufficient interest. For
students whose particular need is not addressed by Counseling
and Psychological Services, an extensive referral list of community
resources is available.

To schedule an appointment call (510) 885-3690 or stop by
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Counseling and Psychological Services located in the Student
Services Health Center.

The evening office of Admissions and Records (Enrollment
Services) is located in the Lobby of Warren Hall. It provides
general information and forms related to admission, registration,
refunds, transcript requests, and records discrepancies. The office
is open Monday through Thursday evenings until 7:00 p.m. The
phone number is 885-2624. The Contra Costa Campus Academic
Services Lobby provides the same services and hours. The
telephone number is (925) 602-6700. The Cashier's office is open
three nights during the first two weeks of every quarter until 6:30
p.m. (see the quarterly Class Schedule). Students seeking service
from departments should contact those offices for their hours.

The University Advisement Center (UAC) is open until 6:00 p.m.
Monday through Thursday for general campus information and to
schedule advising appointments. Academic advising is available
on some evenings on a drop-in basis for students seeking
information on their status with regard to non-major degree
requirements. Please call ahead (885-4682) for the current
evening advising hours. The UAC is located in the Student
Services Hub 1131. The Contra Costa Campus Academic
Services Office provides academic advising on a drop-in basis
Monday through Thursday, 9:00 a.m. - 6:30 p.m. The telephone
number is (925) 602-6770.

All Division of Student Affairs' offices are open from 8:00 a.m. to
7:00 p.m., Monday through Thursday and from 8:00 a.m. to 5:00
p.m., on Friday. Please refer to the University Administration
chapter in this catalog for the list of Student Affairs' offices.

The Student Financial Aid Office, WA 545, (510) 885-3616,
coordinates all university-administered financial aid programs.
Students may obtain applications and general assistance in the
Warren Hall Lobby (1st Floor).

Loans and Grants: If you have demonstrated financial aid
eligibility, you may be considered for one or more of the following
aid programs: Federal Perkins Loan, Federal Stafford Loan,
Federal Supplemental Educational Opportunity Grant, Educational
Opportunity Program Grant, State University Grant, or Federal
Pell Grant. In addition, if you do not demonstrate financial aid
eligibility, you may be considered for the Federal Parent Loans for
Undergraduate Students and/or the Federal Unsubsidized Stafford
Loan Program.

Work-Study Program: If you have demonstrated financial aid
eligibility as determined by the Financial Aid Office, you may be
eligible to participate in the Federal Work-Study Program. Work-
Study funds are earned through part-time employment, on or off
campus (in approved agencies), and enable you to meet your
educational expenses without incurring an unduly heavy burden of
indebtedness.

Financial Aid Applications: Information and applications for
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financial aid (loans, grants, and work-study) may be obtained from
the Financial Aid Office, WA 545. You are advised to file for
financial assistance early as funding for some programs is limited.
(Applications for the following academic year are available during
the month of January.)

Note: The federal Military Selective Service Act (the "Act")
requires that most males between the ages of 18 and 25 who
reside in the United States to register with the Selective Service
system. In California, students subject to the Act who fail to
register are also ineligible to receive any need-based student
grants funded by the state or a public postsecondary institution.
See "Military Selective Service Act" in the Appendix for additional
information.

Scholarships: You may obtain information on scholarship
opportunities and scholarship applications from the Financial Aid
Office, WA 545. Many scholarships have specific criteria which
limit eligibility so be certain you read the materials before

applying.

The Financial Aid Office also administers the university's short-
term (30 day) emergency loans and intermediate term (9 month)
foreign student loans. A maximum of $300 may be awarded from
the emergency loan fund with repayment within 30 days with no
interest charges. A maximum of $200 may be awarded from the
Foreign Student Loan Fund with repayment within 9 months with
no interest charges.

(Also see "Eee Waivers for Senior Citizens" in the Fees and
Expenses chapter.)

Seniors who have 150 units can apply for graduation, which
automatically triggers a graduation check. Contact your major
department (or Curriculum and Academic Programs if a Special
Major) for information about procedures and forms. After all
supporting documents and the graduation filing fee have been
submitted, you are notified by mail regarding remaining degree
requirements. You must apply for graduation by the end of the
Add/Drop period of the quarter prior to your final quarter. (Late
filing causes graduation to be delayed.) For complete information

see the B.A./B.S. Degree Requirements chapter.

Student Health Services (SHS) offers affordable, convenient, high-
quality health care to all Cal State Hayward students. Its goal is to
assist you in achieving and maintaining optimal health while
pursuing your academic and career goals. The SHS staff is
committed to the promotion of healthy behaviors and the
prevention of illnesses within the campus community.

Student Health Services is located between the Library and the
P.E. Building and is open five days a week to serve you. The
current hours are Monday and Thursday from 8:30 a.m. - 6:30
p.m.; Tuesday, Wednesday, and Friday from 8:30 a.m. - 4:30
p.m.; while classes are in session. Limited services are also
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offered during quarter breaks. Appointments are encouraged, but
if you have an urgent need, you may also walk in. Some services
are available at the Contra Costa Campus, Mondays and
Thursdays from 3:00 p.m. - 6:00 p.m.

Funded in part by a student health fee, SHS provides an
extensive array of outpatient health care services at no or low cost
to students. These services include appointments with a
physician, nurse practitioner, or nurse; routine x-ray procedures;
allergy injections; EKG's; immunizations; and physical exams.
Specialty services are also provided such as physical therapy,
dermatology, sports medicine, podiatry, optometry, and internal
medicine. SHS houses a full-service pharmacy where registered
students may purchase a wide variety of prescription and non-
prescription medications at much reduced prices.

To cover health services not provided by Student Health Services,
all students are encouraged to purchase their own supplemental
health insurance available through Associated Students.

The Student Health Services is fully accredited by the
Accreditation Association for Ambulatory Health Care, Inc.
(AAAHC) and by the California Medical Association (CMA).

How Can | Get Involved?

Student Health Services has an active Student Health Advisory
Committee (SHAC) which is made up of Cal State Hayward
students, staff, and faculty. If you are interested in becoming a
member, contact Cathleen Coulman, M.D., Director, Student
Health Services, at 885-3639. There are many other exciting
opportunities available for you at SHS. Come in and get to know
the staff! If you would like more information about SHS services or
about getting involved, please call 885-3735.

Important Telephone Numbers

Appointments and information: 885-3735. On-campus medical
emergency: dial 911 and Public Safety will notify Student Health
Services. Information concerning the prevention of drug and
alcohol abuse may be obtained from the Health Educator (Sang
Trieu) in Student Health Services at 885-3733.

As a student at Cal State Hayward, you have the option of living
on campus at the Cal State Hayward Student Apartments. You
may also choose to make use of the off-campus listing service,
located in the Housing and Residential Life Office, to locate off
campus housing.

On-Campus Housing (Pioneer Heights)
Located conveniently on campus, the Cal State Hayward Student
Apartments are comfortable and affordable. Living in a community
designed to meet the needs of students can help you in gaining
the most from your university experience.

Each fully furnished and carpeted two-bedroom apartment
accommodates four students and includes a full sized kitchen with
major appliances, dining area, living room, bathroom and storage
area. Computer jacks in each apartment provide access to the
campus computing system and the internet.
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The Housing and Residential Office is located in El Dorado Hall
along with a laundry and study room, a community room with a
T.V., billiards table, ping-pong table, and kitchen. Barbecue and
picnic areas are located on the grounds along with volleyball and
basketball courts.

The Residential Life Program was developed as an integral part of
your educational experience and provides a climate where the
living atmosphere complements the educational mission of the
university. Professional staff and trained student assistants work
together to develop educational, cultural, social, leisure, and
personal development programs that serve to enhance academic
learning.

While housing applications are accepted year-round, space
reservations, based upon receipt of the housing license and initial
payment, are given on a first come, first served basis. Requests
for specific roommates will be honored provided applicants have
mutually requested each other and completed the application
process in a timely manner. If no roommate is requested,
assignments are made based on the information provided on the
housing application.

It is important to note that the university's admission application is
separate from the housing application.

Additional information regarding housing costs, installment
payment plans, and financial aid assistance is provided in the
Student Housing Information Packet.

Off-Campus Housing

The Housing Office maintains a listing of places to rent and
students looking for roommates. The rental listings include
apartments, houses, and rooms. It is necessary that you visit the
Housing Office to view the listings. There is also a private
dormitory, Carlos Bee, adjacent to campus.

To tour the Cal State Hayward Student Apartments or receive
more information regarding on- or off-campus housing, call
Housing and Residential Life at (510) 885-7444.

Center for International Education

The Center for International Education (CIE) provides a range of
services to international students and scholars that is designed to
facilitate their transition to a new environment and to optimize their
educational opportunities while at Cal State Hayward. These
services include: pre-departure advising; orientation program for
new students; assistance in understanding and complying with
university rules and regulations; counseling designed to help
students adjust to life in the USA; advice on relevant Immigration
and Naturalization Service (INS) regulations; guidance to students
regarding legal employment while in student status; referrals for
on-campus support services; and workshops on topics of special
interest to international students.

For additional information, stop by the Center for International
Education in the Student Services Hub 1325 or call the Center at
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885-2880. You may also send an e-mail to the Center at:
cie@csuhayward.edu. (Internet:
http://www.extension.csuhayward.edu/cie/index.htm; FAX: (510)
885-2787)

Study Abroad

Cal State Hayward offers three options for study abroad: (1) the
CSU-sponsored International Programs which are based on an
academic year of study at a distinguished foreign university or
special program center (see the "Student Exchange Programs”

section in this chapter and the International Programs of the CSU
chapter in the undergraduate programs section of this catalog); (2)

the Summer Quarter Abroad, an intensive term at an international
site (e.g., Mexico) which is equivalent to the regular summer
quarter with Hayward faculty and courses; and (3) the Bilateral
Exchange Program, which is either a semester or a yearlong
exchange with students from universities in Dresden, London,
Manila, and Okayama. Additional information on all these options
can be obtained from the Center for International Education in the
Student Services Hub 1325.

See "Computing, Communication, and Media Support" in the
Facilities chapter.

This program, offered through Instructional Services (WA 755,
510-885-4637), provides faculty, staff, student, and administrative
mentors to Cal State Hayward students. This program is designed
to support under-represented students, but any Cal State
Hayward student is eligible to participate in the program. For
additional information, call 885-7476 or 885-4637.

Through the Mission Possible program, Cal State Hayward faculty
offer college courses to students in local high schools. Contact
the director at (510) 885-3138 or the Office of Curriculum and
Academic Programs at (510) 885-3716.

Orientation and advisement programs offered prior to registration
each quarter insure that entering students are provided with the
information and resources needed to promote their successful
transition into, and success at, Cal State Hayward. Orientation
provides you with essential information about academic
requirements, campus services, registration procedures, and
academic advising. The Student Life Programs Office recognizes
that students enter the university from a variety of backgrounds.
As a result, special orientation activities are offered to address the
concerns of freshmen, transfer, reentry, and graduate students.
First time freshmen who attend Orientation for Fall quarter are
allowed to register ahead of all other students.

Specific information about Orientation is mailed directly to all new
students and is included in the quarterly Class Schedule.
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Additional information about orientation programs is available
through Student Life Programs, Student Services Hub 1351, (510)
885-3657. Also see the Orientation and Advising chapter in this
catalog.

Student recruitment and outreach services to middle schools, high
schools, community colleges, and community educational support
agencies are provided through the Office of Recruitment and Pre-
admission Advising (RPA).

The following is a partial list of programs coordinated through
RPA: College Readiness Program, General Recruitment Intern
Program, Middle School Outreach Program, Admission in the
Field, Educational Opportunity Program outreach, California
Recruitment Plan, Project BEACON, Faculty in Recruitment and
Marketing, Presidential Scholars Program, Dual Admission
Program, and Project Correspondence.

RPA coordinates recruitment activities throughout California, but
focuses attention in Alameda and Contra Costa counties and the
San Francisco Bay Area. Its most visible programs include
outreach and collegiate preparation advising at middle schools,
high schools, and community colleges. It also participates in
regional, statewide, and national college fairs. The prospective
student database allows the unit to stay in contact with any
student who makes contact with RPA via mail, telephone, e-mail,
or in person.

All programs and activities are designed to promote interest in Cal
State, Hayward and to encourage application and matriculation to
the university. For more information about the Office of
Recruitment and Pre-admission Advising and its programs, call
(510) 885-3982 or stop by the office in the Student Services Hub
1336. (E-mail: adminfo@csuhayward.edu; FAX: (510) 885-4751).

Dual Admission Program

The Dual Admission Program is operational in all ten of the
California Community Colleges in Alameda and Contra Costa
counties. The program is intended for first-time freshmen who
wish to begin their baccalaureate degree at a community college,
and upon completion of the requirements for transfer, enroll at
California State University, Hayward.

To participate, students must enroll in the Dual Admission
Program before the end of the first quarter or semester of
enrollment at the community college. Program benefits include a
waiver of the CSU admission application fee, the use of CSU
Hayward facilities, and the opportunity to obtain a CSU Hayward
Photo Identification Card. For more information, contact the
Transfer Center director at your community college campus or the
Office of Admissions at (510) 885-3828.

Upward Bound

Upward Bound is a federally funded program designed to assist
high school students of low-income backgrounds who are
potential first-generation college students to gain access to a
college education. The central idea behind Upward Bound is that
high school students from traditionally under-represented groups
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can be prepared to successfully compete in post-secondary
institutions if they are provided with a simulated college
experience rich in academic and motivational support.

By providing tutoring, counseling, and individualized instruction
during the academic year and summer, Upward Bound helps
students bridge the gap between their performance and their
potential, thus increasing the likelihood of being admitted to
college.

Students are selected from the Hayward, San Lorenzo, and New
Haven Unified School Districts. To qualify, a student must be in
the process of completing the eighth or ninth grade at entry, come
from a low-income or first-generation college family, and have the
desire and commitment to pursue a college education.

Upward Bound at Cal State Hayward is made possible by a grant
from the U.S. Department of Education. For more information
contact Upward Bound at (510) 885-2960 or stop by the Student
Services Hub 1161.

Students at Cal State Hayward register for classes prior to each
quarter using a touchtone telephone. The telephone registration
system is known as SAILOR (Student Administrative Information
Link On-Line Registration). Complete, easy-to-follow SAILOR
instructions are included in each quarterly Class Schedule
(available at the Bookstore), and can also be found on the World
Wide Web. The Registration Assistance Center in the Lobby of
Warren Hall (1st Floor) helps students who encounter SAILOR
registration problems or who need assistance. The Center is open
9 a.m. through 5 p.m., one week prior to SAILOR registration and
9 a.m. to 5 p.m. during SAILOR registration. The Registration
Assistance Center's number is (510) 885-2200. Contra Costa
Campus students can call (925) 602-6700. For registration
information, see the Registration chapter in this catalog.

The university also plans to begin an on-line registration system
during the effective years of this catalog. Watch for information on
the new system.

Cal State Hayward enjoys low crime statistics due to an on-
campus, professionally trained police department which delivers
public safety services to the campus community. Department of
Public Safety programs such as the Bicycle Patrol and Escort
Service provide Cal State Hayward with a community-oriented
form of police services, which allows for personal interaction
between public safety officers and members of the university
community while providing an increased level of crime prevention
patrol on campus grounds.

The department also has parking officers who, in addition to
enforcing state and campus parking regulations, assist in
emergency situations (such as traffic control), and provide general
information and assistance to all members of the campus
community upon request.
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The department offers several on-going programs available to
staff, faculty, and students on the following topics: alcohol and
drug awareness, acquaintance rape and awareness, and self-
protection for women. The department also distributes a wide
variety of crime prevention materials and offers vehicle lockout,
battery failure, fingerprinting, and lost and found assistance.

The following information may be obtained from the Department of
Public Safety, (510) 885-3791.:

 Information concerning Cal State Hayward policies, procedures,
and facilities for students and others to report criminal actions or
other emergencies occurring on campus.

« Information concerning Cal State Hayward's annual campus
security report.

« Information concerning the prevention of drug and alcohol
abuse.

Cal State Hayward is a Servicemember's Opportunity College
(SOC) and provides educational assistance for active duty
servicemembers. SOC institutions offer the following benefits to
servicemembers:

1. Admission procedures which insure access to higher
education for academically qualified military personnel;

2. Credit awarded for knowledge acquired through military
experiences, if applicable to the servicemember's program of
study;

3. Credit awarded for non-traditional learning, if applicable to the
servicemember's program of study;

4. Acceptance of inter-institutional transfer credits, if they are
appropriate for the servicemember's program and are
consistent with the university's curriculum;

5. Residence requirements may be adjusted for military students
who transfer, when there are other assurances of program
balance;

6. Personnel with appropriate academic qualifications and
experience administer and supervise SOC-related activities;

7. Educational services for veterans.

For information about the SOC program, contact Cal State
Hayward's Admissions Office.

Cashier Services

The Cashier in the Lobby of Warren Hall (1st floor) accepts in-
person cash, credit card, or check payments for all fees due to
the university, such as registration fees, lab fees, encumbrances,
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and parking fees. (Most payments can also be mailed.)

Commuter Services
Cal State Hayward offers several commuter services via the
Alternative Transportation Office, (510) 885-4638.

A free shuttle service is available between the Hayward campus
and the Hayward BART station for students, staff, and faculty.
The university also provides shuttle service between the Castro
Valley BART station and the campus, particularly for students
from the Castro Valley, Dublin, Pleasanton and Livermore areas.
Call the Alternative Transportation Office for detailed schedules on
the current service or for more information on the possible shuttle
expansion.

If you are interested in sharing your ride to Cal State Hayward, a
student carpool database and a staff/faculty carpool database are
available. Free carpool matching is available by picking up a
"Carpool-to-School" application at the Commute Information
Center, UU 314 or by calling the Alternative Transportation Office.
(Home addresses are kept confidential and all other information
will be used for carpool purposes only.) Carpool matching is
available for both Hayward and Contra Costa campuses.

The Commute Information Center (CIC) sells passes for BART
and AC Transit and has "Carpool-to-School" applications, as well
as detailed schedules of the campus shuttle, BART, and AC
Transit bus #92. The CIC is sponsored by the Associated
Students and the Alternative Transportation Office.

Legal Referral Service

Although no on-campus legal assistance is available, there is a
legal service that can refer Cal State Hayward students to a
practicing attorney in the local area. You may seek advice or
assistance without any charge for the first visit. For most legal
issues, one visit is enough; however, if legal representation or
other legal assistance is needed beyond the first visit, there will
be a minimum charge for the service. The attorneys participating
in this program have agreed to charge you a fee that is
substantially less than the going rate. Further, there is no
obligation on your part to employ the attorney first contacted. For
more information and/or referral assistance, contact Student
Judicial Services, WA 465 or call (510) 885-3741.

Student Exchange programs add a unique dimension to education
by exposing you to different educational systems, often in an
unfamiliar cultural setting. Cal State students have a choice of
several study abroad programs, as well as the National Student
Exchange (NSE). The NSE is a consortium of more than 140 U.S.
universities that have agreed to the exchange of their students for
a semester or a year. The list includes schools from almost every
state in the union together with Guam, Puerto Rico, and the
Virgin Islands. Short term exchanges are also possible within the
California State University system through intrasystem visitor
enroliment. (For additional information see "International
Education" in this chapter, and "Intrasystem Visitor Enrollment” in
the Admission chapter.) You may also contact the Center for
International Education in the Student Services Hub 1325 for
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information on study abroad programs or Sterling Sakai in
Enrollment Services, WA 200, for information on the National
Student Exchange.

Assessment and Testing is located in WA 438, (510) 885-3661,
and provides standardized testing, scoring, and consultation on
research and assessment projects for students, faculty, and
administration. The office administers a variety of tests including
placement and proficiency tests for Cal State Hayward and other
CSU campuses and national admission and matriculation tests for
undergraduates and graduates.

There are two test requirements of which all students
should be aware:

1. The EPT and ELM (English Placement Test and Entry Level
Math Test) are required of all new undergraduates before
enroliment except for a few categories of exemptions. You may
be exempt from the EPT/ELM requirements if you can meet the
waiver requirements. (See "Which undergraduate placement
examinations do | need to take?" in the Registration chapter.)
You will be mailed an EPT/ELM test application upon
admission to Cal State Hayward. Contact the Admissions
Office, the University Advisement Center, or Assessment and
Testing for further information regarding the EPT/ELM.

2. The Writing Skills Test (WST) must be taken by all
undergraduate students at the beginning of the junior year, and
by all graduate students upon admission to a program. Contact
Assessment and Testing for test dates and registration
information. (See "What is the University Writing Skills
Requirement?" in the B.A./B.S. Degree Requirements chapter,
and in the Graduate and Post-baccalaureate Studies chapter).

Other tests for Cal State Hayward students to be
aware of include the following:

The MPT (Math Placement Test), in conjunction with the ELM,
helps place students in appropriate college level mathematics
classes. The MPT is given on an appointment basis; contact
Assessment and Testing for details.

The SBPT (School of Business Proficiency Tests) in mathematics
and statistics may be taken by students admitted to Business
Administration graduate (MBA) programs. See the Business
Administration department chapters for detailed information on
these requirements. Contact Assessment and Testing for test
dates and registration information.

The State Education Code State Education requirements in U.S.
History, the U.S. Constitution, and California State and Local
Government in may be met by coursework or a special set of
tests developed by Cal State Hayward academic departments.
See the B.A/B.S. Degree Requirements chapter for detailed
information regarding Code requirements. Code examinations are
given once each quarter; contact Assessment and Testing for
additional information and registration.

Other tests administered by Assessment and Testing:
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The ACT (American College Test) and the SAT (Scholastic
Aptitude Test), one of which is required for entering freshmen and
transfer students with less than 84 acceptable quarter units. Test
results are not required of students earning high school grade
point averages above 3.00.

The MAT (Miller Analogies Test) is required by some graduate
departments. See graduate program chapters in this catalog for
further information. The MAT is administered by Assessment and
Testing at least once per month. Students may contact the office
for exam dates and registration information.

For information about the CBEST (California Basic Educational
Skills Test), CLEP (College-Level Examination Program), GMAT
(Graduate Management Admissions Test), GRE (Graduate Record
Exam), LSAT (Law School Admissions Test), TOEFL (Test of
English as a Foreign Language), and PRAXIS (Professional
Assessments for Beginning Teachers), inquire at the Assessment
and Testing Office, WA 438.

Students may obtain official transcripts of coursework taken at Cal
State Hayward (including extension and special session) from the
Records Office. You may request transcripts by mail or in person
as described below. Federal law prohibits the issuance of a
transcript without the student's written consent.

There is a charge of $4 for a single transcript, $2 each for up to
nine additional transcripts prepared at the same time, and $1
each for transcripts prepared at the same time in excess of ten.

All transcripts issued to students must be marked "Issued to
Student." Transcripts bearing the embossed University Seal are
official even though they bear this notation.

Mailed Requests:

Information provided with a mailed request should include: name,
other name(s) which may appear on records, social security
number, address, dates of attendance, and the complete address
to which the transcript is to be sent. The university cannot be
responsible for the consequences resulting from the failure to
supply any of the above information. Mailed requests must also
include a check (made out to Cal State Hayward) according to the
above charges. Please do not send cash with mailed requests.
Address the request to the Records Office.

In Person Requests:

You may submit transcript requests and payment in person to the
Admissions and Records Information Counter and Cashier in the
Lobby of Warren Hall. If you send someone to order transcripts
for you, you must provide that person with a written authorization.

An official transcript is typically sent within 5-7 working days after
receipt of the mailed or in person request. Transcripts which
include coursework from a recently completed quarter are
generally available 14 days after the last day of final exam week.

Students with financial holds placed by the university or with
academic, document, library, equipment, or other obligations to
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Cal State Hayward, are not permitted to receive transcripts or to
request transcripts to be sent to other institutions.

Unofficial copies of Cal State Hayward transcripts for personal use
are available to students who complete the request form and pay
a charge of $2 per copy.

For more information on obtaining transcripts, call (510) 885-4251.

See "Academic Assistance" and "Orientation," and "University
Advisement Center" sections in this chapter. Also see the

chapters on QOrientation and Advising, and
Admission/Undergraduate.

Educational allowances, benefit counseling, advocacy, discharge
upgrading assistance, tutorial assistance, and social service
referrals are available to veterans attending Cal State Hayward
under the Veterans' Administration or Cal-Vet programs and to
dependents of service-connected disabled and deceased
veterans.

A permanent Gl bill providing college educational allowances and
other benefits for veterans is now in effect. For information on
eligibility and procedures, contact the Veterans' Administration by
calling 1-800-827-1000 or the Veterans' Services Clerk, Record's
Office, California State University, Hayward (510-885-3669). You
may also visit the Cal State Hayward Veterans' Services desk in
Warren Hall (WA 245).

Each quarter veterans and eligible dependents should come to the
Veterans' Services desk in the Record's Office (WA 245) before
the first day of classes and submit their forms requesting
certification of enroliment for V.A. benefits. You are also
responsible for reporting any changes in enroliment to the
Veterans' Services desk and the V.A. as they occur. See "What
Determines My Classification at Cal State Hayward?" in the
Registration chapter for additional information. information.

© 2000 The California State University
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The Hayward campus enjoys two exhibition spaces--the
University Art Gallery and the Student Gallery--which make it
possible to mount shows of varying size and significance.

The University Art Gallery is 2500 square feet of exhibition space.
Located in AE 106, the Gallery has one person shows, group
shows and student shows in a variety of media. An adjoining
courtyard is available to display outdoor sculpture. The University
Art Gallery is admission free and open Tuesday through
Thursday. The student gallery, located in AE 274, is a more
intimate space. Throughout the year, students present their works
for short exhibitions. The days and hours of these shows vary and
are also admission free.

The Cal State Hayward Pioneer Bookstore is located between the
Library and University Union. It offers students a complete
selection of books and school supplies as well as Apple
Computers, computer software, and other electronic supplies. A
special order service is available for any book in print and for
many types of supply items.

In addition, the Bookstore sells the University Catalog, the
quarterly Class Schedule, art and lab supplies, "Blue Book" test
booklets, Scantron test forms, gift items, greeting cards, office
supplies, personal and health care products, and a variety of Cal
State Hayward imprinted sportswear, mugs, pennants, and other
related merchandise. The Pioneer Express offers a variety of food
and convenience items and is open for extended hours.

Pioneer Bookstore services include a U.S. Post Office Contract
Station and the sale of commencement items such as
announcements, rings, caps, and gowns. A branch of the Cal
State 9 Credit Union is also located inside the Bookstore. For
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current hours and further information, call (510) 885-3507.

The School of Business and Economics offers tutorial assistance
for Accounting classes. There is also a Student Learning Center
and Video Lab in MB 2505, a Student Computer Center in MB

2515, and an administrative Student Service Center in MB 2525.

The Early Childhood Education Center (ECEC) is located on-
campus, next to the Art and Education Building, and provides
child care for infants, toddlers, and preschool children of students,
faculty, staff, and the community. The ECEC is funded through a
partnership between the Associated Students, Inc. (a non-profit
auxiliary of Cal State Hayward); Child, Family and Community
Services, Inc. (the grantee agency for the Southern Alameda
Head Start program); and Cal State Hayward's School of
Education and Allied Studies.

The ECEC is a state-of-the-art facility with high quality innovative
programs and developmentally appropriate activities provided in a
safe, nurturing, and supportive environment. This State-licensed
center offers both a relaxed family atmosphere and a stimulating
educational program under the supervision of a paid professional
staff supplemented by volunteers from many departments on
campus. Some parental participation is required.

Services provided by the ECEC are free to children and parents
who meet the eligibility criteria established by Head Start and
State Preschool regulations. A current fee schedule is available
for parents who do not meet federal or state eligibility
requirements.

For additional information and registration procedures, call the
Early Childhood Education Center at (510) 885-2480. Space is
limited and early inquiry is recommended.

The university provides support for the technology needs of the
campus community primarily through the Media and Technology
Services Division (MATS) of Information and Computing Services
(ICS). This unit provides support and facilities to faculty, staff, and
students through specific Service Centers.

The Administrative Service Center (ATSC), located in Warren Hall
363, provides desktop support and workshops and/or training for
staff and administrators in commercial software applications and
university-specific software systems.

The Classroom Service Center (CSC), located in the Library,
room 1105, provides support for faculty classroom presentation
needs and includes: two-way compressed video distance learning
support; classroom equipment delivery and maintenance; media
and computing facilities design, engineering and installation;
analog and digital video distribution systems; consultation on
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equipment purchases and facility design; satellite
teleconferencing; and Smart Classroom and multimedia classroom
design and maintenance.

The Instructional Technology Service Center (ITSC), in the
Library, room 2196, provides support for faculty presentation
needs and facilitates their use of all forms of instructional
technology in the classroom and on the Internet. Some of the
services provided by the ITSC are multimedia production, web site
production, consultation with individual faculty on computer
applications and presentation equipment, coordination of campus-
wide technology funding initiatives and software distribution
programs, online education and internet delivered instruction,
curriculum server and streaming media technologies, and digital
video and television editing and production.

The Student Technology Service Center (STSC), located in the
basement of Warren Hall, B53, provides and maintains student
accessed central computing labs, media production facilities, and
a laptop loaner program for financially eligible students.

A central Help Desk is available to all members of the campus
community who have questions regarding computing software,
hardware and network communications and can be reached by
calling 885-H-E-L-P (4357).

The Language Laboratory is a facility of the Department of
Modern Languages and Literatures. The lab is also used
extensively by the American Language Program (Extended and
Continuing Education). It has two rooms, each of which has 48
student carrels. Lab 1 is used by students for individual work with
audiotapes and videocassettes; Lab 2 is reserved for class use.
The latter has the Tandberg 1S-10 system, which has a
programmable remote control console that allows faculty to run as
many as four programs simultaneously and to monitor and
intercommunicate with individual students. The system can
duplicate programs on student recorders at real or high speed,
transferring a program onto the master track of the student's
cassette tape. This permits students to interact with the audiotape,
recording their responses on the student track and playing it back
for comparison and correction. Lab 2 also has four 25-inch wall-
mounted TV monitors for viewing video programs.

The Language Laboratory has audio and videotape collections of
instructional programs in several languages, including American
Sign Language. In addition, the Language Laboratory has the
equipment to receive foreign television transmissions via satellite-
cable hookup. The Language Laboratory is located in LI 2154
near the Instructional Media Center.

The University Library is housed in a spacious building located
east of Warren Hall. The 248,300-square foot building currently
houses a collection of over 850,000 volumes (including bound

periodicals), federal and state documents, electronic resources,




compact discs, sound and video recordings, maps, microforms,
and serial publications. The university also maintains a branch
library at its Contra Costa Campus. The branch has full access to
the main library's resources.

All library materials are
arranged on open shelves,
except in the following areas
which have closed stacks:
Special Collections, Archives,
the Reserve Room, and the
Media Library. A variety of
study facilities including
individual carrels, tables, lounge
furniture, and group study
rooms is available.

Special facilities include a
photocopy center, the
library/GIS laboratory
classroom, a computer lab, a
map and atlas room, and
several rooms for the use of students with disabilities which
contain special equipment for those with visual impairments. The
Media and Music Center houses group and individual listening
and viewing stations along with videos, music books, scores, and
sound recordings. In the Reference area, microcomputer
workstations provide free electronic access to over 80
bibliographic, statistical, and full-text databases in business,
psychology, medicine, education, public affairs, science, ethnic
studies, current news and events, and the humanities and social
sciences.

HAYSTAC, the Hayward State Automated Catalog, is the catalog
for the library's collection and is available on terminals throughout
the library. HAYSTAC also serves as a gateway to a number of
remote electronic resources, including MELVYL, the UC system
union catalog; several periodical databases; and other electronic
catalogs. HAYSTAC is available remotely and instructions for
connecting may be obtained in the Reference area. The library
also has its own Web page at: http://www.library.csuhayward.edu,
with links to HAYSTAC and to numerous Web-based periodicals
and full-text databases. These are also available from off-campus
to currently registered students, faculty, and staff members of the
university.

To check out library materials, you must present a currently
validated Cal State Hayward photo ID at the Circulation Desk for
appropriate processing. The photo ID then serves as your library
card and is non-transferable.

Information, reference assistance, and instruction in the use of
library resources and services are available from the library faculty
at the Reference/Information Desk in the lower mall lobby. All
librarians are also available by appointment and during scheduled
office hours if you need individual help with library research.

To acquaint you with the library, a self-guided walking tour
brochure is available at the Circulation Desk. The library also
offers LIBY 1010 "Fundamentals of Information Literacy,” a course
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which satisfies the General Education Information Literacy
requirement. In addition, the library offers LIBY 1551 "Information
Skills in the Electronic Age," LIBY 2000 "Interdisciplinary
Applications of Geographic Information Systems," and LIBY 3200
"Discipline Based Information Research." (See the Library chapter
in the undergraduate programs section of this catalog for course
descriptions and further information.) Subject-oriented lectures
and demonstrations are given to classes at faculty request, and
Internet and research skills workshops are scheduled every
quarter. The library's website also lists a full range of services for
students enrolled in online/distance education classes.

A mutual use agreement covering all the CSU libraries enable Cal
State Hayward students to borrow materials from any of the
libraries within the CSU system by using their current Cal State
Hayward ID card. You may also use the library's interlibrary loan
and document delivery services (ILL) to obtain materials which are
not owned by the Cal State Hayward library.

Instruction in marine biology, geology, oceanography, and other
marine sciences is offered at the Moss Landing Marine
Laboratories in conjunction with five other cooperating California
State Universities. Full-time course offerings are available for
resident credit and the facilities are used to supplement courses
taught on the Cal State Hayward campus. The laboratories are
located 82 miles south of Hayward on Monterey Bay, and some
classes are taught in Salinas. See Marine Sciences for further
details and for courses offered at Moss Landing, as well as

information on the M.S. program in Marine Science.

The Clarence E. Smith Museum of Anthropology was established
in 1974 and opened its exhibition gallery in 1979. Chartered as a
teaching museum for the instruction of museology in an
anthropological context, the Museum is named in honor of the late
Professor Clarence Smith of the Department of Anthropology.
Professor Smith recognized the advantage of demonstrating
tangibly, in art and artifact, both human diversity and the range of
human achievement throughout the world. Efforts are made to
represent both traditional cultural forms and their contemporary
expressions and influences. In the forefront of the Museum's
repertory are exhibits designed to illustrate all aspects of human
culture from around the world, features of culture change, and
technological as well as biological evolution.

The exhibition galleries of the Museum are located in the
southeast corner of the fourth floor of Meiklejohn Hall on the Cal
State Hayward campus. They are open to the public, Monday
through Friday, and by appointment; admission is free. Access to
the collections is limited to qualified professionals and students
whose scholarly research requires direct examination of the
Museum's holdings. Consult with the Museum's collection
manager for a current list of artifacts held. The staff and director's
office is located on the first floor (1017) of Meiklejohn Hall.
Consultations are given by appointment. For information on
exhibits and appointments, call the Museum at (510) 885-3104 or
(510) 885-3168, Monday through Friday, 8:00 a.m. to 5:00 p.m.
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Campus parking facilities are available to students who have
purchased parking permits. Quarterly permits may be purchased
by mail during the registration process, on-campus at the
Cashier's Office in the lobby of Warren Hall, and in the Contra
Costa Campus Academic Services lobby. Several parking lots
contain parking permit dispensers from which a "Day Permit" may
be purchased. In addition, there are a several metered spaces
available on campus. See campus map inside back cover for
location of parking facilities.

The School of Science is housed in a modern 201,000-square-
foot science building which includes many specialized teaching
laboratories, general purpose personal computers, and specialized
computing facilities.

The Departments of Biological Sciences, Chemistry, Geological
Sciences, Physics, and Psychology each maintain a number of
well-equipped laboratories for undergraduate instruction.
Laboratory classes are limited to 24, 20, 16, or 12 students,
depending on the subject matter.

In addition to the normal complement of laboratory equipment,
students in the Biological Sciences have access to a tissue
culture lab, light and electron microscopes equipped with digital
image capture, an array of electronic equipment for recording
guantitative data, microcomputers, and field equipment, including
boats. Other special facilities include a radiation lab; temperature
controlled plant growth chambers; an herbarium; a greenhouse;
an insectory; two animal rooms for housing animals; an aquatic
animal room for keeping live fish, amphibians, and invertebrates;
and museums of vertebrate, invertebrate, and entomological
specimens. The wetlands field station is located on southern San
Francisco Bay on part of the National Wildlife Refuge.

The Department of Chemistry maintains laboratory equipment and
instruments typical of comparable schools. These include: infrared,
visible, atomic absorption, and flame spectrophotometers; PC-
controlled and conventional gas, ion, and high performance liquid
chromatographs; NMR and FTIR spectrometers; a computer-
controlled capillary gas chromatograph/mass spectrometer; and
other specialized equipment including a fluorometer, an
absorptometer, research-grade dry box, and environmental field
sampling equipment.

The Department of Geological Sciences is equipped with modern
research and field instruments including an atomic absorption
spectrophotometer; gas chromatograph; X-ray fluorescence
spectroscope; cathodoluminescence; X-ray diffractometer;
petrographic and ore microscopes; geophysical apparatus for
seismic refraction, resistivity, magnetic, and gravity surveys; and
microcomputers. Field equipment includes a portable kitchen and
other supplies necessary for the summer field camp and a small
power boat with sampling equipment for shallow water studies.
Laboratories are equipped for sediment analysis, thin-section
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preparation, and photomicrography. The department also has
large collections of minerals, rocks, fossils, and maps.

Students in the Department of Mathematics and Computer
Science have access to a wide variety of modern computing
equipment, including a network of Unix workstations (mostly Sun
SPARC stations) and three classrooms equipped for computerized
demonstrations. In addition to departmental resources, the
university provides a network backbone, including connection to
the Internet, and hundreds of personal computers. Several
computer labs on campus offer access and assistance with
problems.

In the Nursing Skills Lab, nursing students practice in a simulated
health care setting under the guidance of a registered nurse with
a B.S. degree. This prepares them to move into local hospitals
and community health agencies for their clinical patient/client
experience.

Students in Physics have access to instruments appropriate to the
discipline, including a 2m-Ebert mound spectrograph, electron-
spin-resonance apparatus, a multi-channel analyzer for nuclear
radiation studies, equipment for projects that require lasers or
holography, a very high resolution Doppler-free saturated
absorption spectrometer, and an optic fiber transmission line.
Instruments can be fabricated for students with other areas of
interest.

The Department of Psychology maintains laboratories and
equipment for conducting student research in development,
personality, social psychology, industrial psychology, physiological
psychology, perception, conditioning, and cognition. These
laboratories include facilities for the study of humans and small
animals. The Psychology department also maintains a computer
lab for use by students and faculty.

A computer lab, funded originally by the National Science
Foundation, is equipped primarily for instruction of Statistics
majors and minors, but is available for use by students in other
areas as well. The laboratory has 20 personal computers
networked to servers with professional statistical software and
data sets. Both hardware and software are state-of-the-art.
Applied and theoretical statistics classes use the lab for
demonstrations of statistical computing and for class projects in
which students learn practical data analytic skills that aid them in
the transition from school to work.

Some rooms in the science building have also been set aside to
function as tutorial centers and student lounges. The Science
Computer Lab is a 36 station lab with all the software needed by
science students to do their homework. The flex classroom,
Science South 149, is wired for students to bring laptops to use in
the classroom.

The University Union is the community center for Cal State
Hayward providing services, facilities, and programs to meet the
various social, recreational, and cultural needs of the students,
faculty, staff, and community.




Campus food service, a game room, lounges, Automatic Teller
Machine (ATM) service, meeting rooms, a television lounge, a
Sundries/Information center, The Pulse Copy Center, UU Exhibit
Area, multipurpose rooms, and offices of the student government
(Associated Students) are some of the service facilities housed in
the modern and fully-furnished building. Other services on
campus include the Pioneer Chuckwagon (located at the PE
Building Snack Bar) and a mobile food cart. Food service and a
student lounge are provided at the Contra Costa Campus.

A variety of programs is planned by the AS/UU Programs
Department throughout the year to meet the cultural, social, and
entertainment needs of the Cal State Hayward community.

All policies and procedures of the University Union are determined
by a 10-member board of directors.

Reservation Procedures

Reservations may be made by telephone (510-885-3902) or in
person at the University Union Office, Monday through Friday, 8
a.m. to 5 p.m. Organizations that have access to the University
Union facilities include university-recognized student
organizations, academic and administrative departments, Cal
State Hayward-affiliated groups, and off-campus groups.

All recognized Cal State Hayward student organizations may
make tentative reservations directly, with confirmation pending
approval obtained through the Student Life Programs Office.
Academic/administrative/service departments can make
reservations directly. The Union facilities shall not be used for
regular academic classes. Deviation from this policy requires
approval from the dean of the school concerned and the
University Union Board of Directors.

Groups not directly affiliated with the university should make
reservations directly with the Scheduling Coordinator and will be
required to pay all charges and fees associated with their planned
event prior to the event.

Room Rental Fees

Rental fees will be levied according to the University Union room
rental fee structure. If special services (i.e., technical support,
catering, special equipment) are requested, the University Union
will levy the charge appropriate for the service requested. Set-up
fees may be assessed for use of the University Union when the
sponsor requires set-ups beyond those normally provided.

A-V Equipment

Audio-visual equipment is available upon request at the time of
reservation. Slide projectors, screens, overhead projectors, a
cassette player, P.A. systems, and VCR monitors are available.

Catering

All food and beverages served in the University Union must be
provided through the University Union Food Service. Catering
arrangements can be made directly through the Food Service
Office (510-885-4008). Refer to a catering brochure for menu
selection, prices, and procedures. Menus and estimated group
size must be submitted within two weeks of the event with final
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guest count within 48 hours of the event.

Cancellations

The policy of notifying the University Union Scheduling
Coordinator of cancellations enables the Union to meet the
growing demand for space. Organizations are encouraged to
make reservations as early as possible. Groups that frequently
violate the cancellation policy will not have the opportunity to
continue reserving space. Appeals can be directed to the
University Union Executive Director.

Distribution Tables

Four tables are available for organizations to distribute information
or materials. Student organizations can reserve space through the
UU Scheduling Coordinator. Each group must staff the area
during the reserved time.

Banners/Posters

Recognized Student Organizations, Associated Students, and
university departments may place banners announcing events on
one of four (4) designated banner spaces on the South balcony.
Banner space is available for a maximum of one week on a first-
come, first-served basis and must be reserved through the
University Union Scheduling Coordinator at 885-3902.

Posting flyers and posters is limited to bulletin board space. For

specific poster policy, contact the University Union Administrative
Office at University Union 301.

© 2000 The California State University
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Activities

Organizations/Activities

» Activities

» Student Organizations

Cultural Activities

Lectures, music, drama, art, and recreation are natural outgrowths
of the educational mission of the university. The university's
calendar includes visits by professional performers, artists and
speakers of note; performances and exhibits by our distinguished
faculty; and student productions and events.

For a copy of Cal State Hayward's music or theatre calendars,
contact the university's Arts Marketing Coordinator at 885-4299.

Intercollegiate Athletics, Instructional and
Recreational Programs

Cal State Hayward sponsors intercollegiate athletic programs for
both men and women. The university is a member of the
California Pacific Conference (NAIA) and competes on the varsity
level in basketball, soccer, and softball. Baseball, cross-country,
swimming, volleyball, and waterpolo compete as NCAA Division |l
independents.

The university encourages you to participate in some form of
physical activity. In addition to the program of intercollegiate
athletics, opportunities exist for you to participate in instructional
and recreational programs. The Department of Kinesiology and
Physical Education offers for credit numerous instructional
programs in sports, games, and exercise. The Department of
Recreation and Community Services offers instructional programs
in outdoor activities. The Recreational Activities Program,
sponsored by the Associated Students, provides competitive
opportunities during Fall, Winter, Spring, and Summer quarters.
The Recreational Activities Office is located in PE 133 (885-3064
or 885-4843).

If you are interested in recreational opportunities, the university
makes its outdoor and indoor facilities available for use as
frequently as possible. It has two swimming pools, two racquetball
courts, a martial arts facility, a basketball/multipurpose
gymnasium, a dance studio, a stadium, a track, a baseball
diamond, a softball diamond, a soccer field, and a multipurpose
practice field. Information regarding programs should be obtained
from the Department of Kinesiology and Physical Education (885-
3061) or the Athletic Office (885-3038). Groups interested in
renting the facilities should contact the Office of Facility
Reservations (885-3548). Student clubs or organizations
interested in reserving facilities should contact the office of
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Student Life (885-3657).

The California State University is committed to providing equal
opportunities to men and women CSU students in all campus
programs, including intercollegiate athletics. Information
concerning athletic opportunities available to male and female
students and the financial resources and personnel that Cal State
Hayward dedicates to the men's and women's teams may be
obtained from Doug Weiss, Athletic Director, Department of
Kinesiology and Physical Education, PE 130, 885-3038.

For additional information, contact the Department of Kinesiology
and Physical Education, PE 130, 885-3061, or the Athletic Office,
PE 130, 885-3038.

Volunteer Services

Through the Office of Instructional Services (Volunteer Services
Programs), the university makes available to Cal State Hayward
students a wide variety of volunteer service opportunities. Among
the new opportunities available are the America Reads Challenge
Literacy Corps, the Precollegiate Academic Development
Program, and several programs that promote Service Learning
and leadership development. If you are interested in any of these
opportunities, please contact the office at (510) 885-4637.

More than 90 student organizations are active at Cal State
Hayward. They encompass a broad range, including academic,
cultural, professional, recreational, community service, religious,
and political interests. They also offer you important opportunities
for personal growth and friendship, as well as valuable
educational experiences beyond the traditional classroom setting.
Student organizations sponsor many special events-lectures,
films, music, and dance events each quarter.

The Student Life Programs staff provides support and consultation
to student organizations in planning programs and events; fund
raising, publicity and promotion; and developing service projects
and cultural programs. The staff also assists students interested in
forming new student organizations.

Fraternities and sororities are also active at Cal State Hayward.
The Greek system includes seven sororities and six fraternities. In
addition to offering friendship and social activities, fraternities and
sororities encourage scholarship, leadership and community
service, and affiliation to national organizations that last a lifetime.
Student Life Programs provides support and assistance to
individual chapters, as well as to the Greek governing councils.

Getting involved in student organizations is an excellent way to
meet other students, develop leadership skills, and pursue special
interests. The university encourages you to become active and
involved in student organizations. More information is available
from Student Life Programs in the Student Services Hub 1351,
(510) 885-3657.

Alumni Association
"Keeping the Link: You, the Alumni Association, and the
University" is the theme of Cal State Hayward's Alumni




Association. In existence since 1961, the Association's purpose is
to reach out, connect with, and engage the more than 65,000
alumni who remain an active and vital part of the university's
growth. Building on more than thirty years of participation in
campus activities, the Association continues to play an important
and increasing role in the present and future viability of the
university. It has broadened its membership by adding two
international chapters in Moscow and Hong Kong with others
soon to follow.

In addition to promoting the reputation of Cal State Hayward, the
Association has endowed funds-derived from alumni
memberships-which support scholarships, student programs, the
university library, cultural events, and special campus programs.
The Association works closely with the Office of University
Advancement and the Office of the President to increase alumni
awareness.

Efforts to strengthen bonds among alumni include the publication
of the Association's newsletter (the Haywire), support of alumni
chapter social or career-oriented events, co-hosting an annual golf
tournament in the fall, and an annual meeting each spring to
honor the "Alum of the Year."

Anyone who has attended the university, and who is no longer
registered as an undergraduate student is eligible for membership
in the Alumni Association. If you are interested in joining,
membership applications are available in the University
Advancement Office, Warren Hall 908, or by calling (510) 885-
3724,

Leadership Institute

The Leadership Institute, sponsored by the Division of Student
Affairs, offers students the opportunity to enhance their leadership
skills through workshops presented by campus and community
leaders. Through the Leadership Institute, students gain the
insight and skill to assume a leadership role on campus, in their
career or in the community; build alliances with faculty, staff,
alumni and community leaders; and enhance their future
leadership potential. Participants can earn a Leadership Institute
Certificate upon completion of a series of workshops in the areas
of Communication, Diversity, and Leadership Skills/Styles.

A variety of workshops is offered Fall, Winter, and Spring
quarters. The Leadership Institute is open and free of charge to all
Cal State Hayward students. For additional information, contact
Student Life Programs in the Student Services Hub 1351, (510)
885-3657.

Student Government

Associated Students (A.S.): The Associated Students, Inc.,
is a non-profit corporation whose membership consists of all
students enrolled at Cal State Hayward. Members are entitled to,
and encouraged to participate in A.S. activities, and to vote in all
student elections.

Board of Directors: The A.S. Board of Directors is composed
of fifteen members: five directors-at-large, two directors from each
of the academic schools, and two directors from the Contra Costa
Campus. The Chair and Vice Chair are elected by, and from, the




Board of Directors. The Board establishes student government
policies, appoints members of all committees, prepares and
supervises the budget of the Associated Students, and works with
the university in the planning, execution, and evaluation of many
programs and projects.

The Board also appoints student members to university boards
which include administrative, faculty, and student representation.
These include the Cal State Hayward Foundation Board and the
Instructionally Related Activities Board. All vacant student
government positions, including committees, are appointed by the
Board of Directors.

A.S. Committees: The Associated Students' structure includes
several standing and ad hoc committees. Membership in these
committees offers experience in organizational and decision-
making processes. The standing committees include executive,
finance/personnel, schools, and elections. The regular ad hoc
committees include student organizations, program advisory, and
Children's Center Advisory Roundtable.

Schools Committee: The Schools committee plans and
sponsors activities of interest to undergraduate and graduate
students in each academic school at Cal State Hayward and at
the Contra Costa Campus. Sponsored programs may be
educational, social, professional, and cultural in nature, and must
always be open to all students.

Academic Senate/Committees-Student
Representatives: Student senators are elected in the Spring
quarter and may serve on senate committees except the Faculty
Affairs and Promotion and Tenure Committees. Contact the Chair
of Associated Students at (510) 885-4843 for more information.

Administrative Offices: The administrative offices for the
Associated Students and University Union, located on the third
floor of the University Union, house the management and staff for
both organizations. These offices offer many services to the
campus community including University Union room reservations,
check cashing, and fax services. Students may purchase health
insurance, AC Transit and BART passes, discounted movie
tickets, postage stamps, and copy cards. Associated Students
provides banking services for clubs and organizations as well as
mailboxes. For more information, call (510) 885-4843.

Recreational Activities: The Associated Students
Recreational Activities Program offers activities designed for
personal recreation and fitness. Activities include sports leagues
and tournaments, fitness classes, and outdoor recreation
adventures. All activities which are discounted for students are
open to the public. For a current schedule of events, call (510)
885-4843 or stop by the University Union Room 314.

Programs: The Associated Students/University Union joint
Program Advisory Council coordinates a wide variety of
cocurricular activities designed to enhance the college experience.
Programs are divided into four areas: social, recreational, cultural,
and educational. They include films, comedy shows, musical
performances, lecture programs, and special events. For more
information on upcoming events or how to join the program board,
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call (510) 885-4843.

Student Media

The university newspaper, The Pioneer, and the university
magazine, Escape, are produced in the Department of Mass
Communication. Student involvement in production of these
publications includes writing, editing, graphics, photography, and
advertising. The Pioneer and Escape are also published on the
Internet. For more information about Escape, call the department
office at (510) 885-3292. For more information about The Pioneer,
call The Pioneer office at (510) 885-3175. For more information
about the advertising agency, which sells ads in these
publications, call the agency office at (510) 885-3526.

Student broadcast media, KSUH Radio and KSUH-TV, operate
under the Department of Mass Communication. Students are
involved in both programming and production. For more
information on KSUH Radio, call KSUH Radio at (510) 885-3907.
For KSUH-TV, call (510) 885-3292.
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How do | become a Cal State Hayward student?
2000-2001 [

Who must complete an application?
What are Cal State Hayward's admission
HOME HELFP *™ procedures and policies?

When should | apply?

Does the university have any special provisions
* for enrollment and admission?

How will 1 be notified that my application has
* been received?

What information is necessary for evaluation of
* admission eligibility?

How will | be informed of the admission
* decision?

What are the minimum admission requirements
* for freshmen?

What are the minimum admission standards for
» transfer students?

How will my transfer units be evaluated?

Are there special admission and eligibility
> requirements for international students?

What are the enrollment requirements for
* transitory (visiting) students?

How is residence for tuition purposes
* determined?

Cal State Hayward welcomes your application to study at our
university. There are three steps to the application process:

1. You send a completed application to the Admissions Office at
Cal State Hayward.

2. We determine your eligibility based on criteria discussed in this
chapter.

3. We notify you of the university's decision.

How do | become a Cal State Hayward
student?

« Prospective students, applying for part-time or full-time
undergraduate programs of study, in day or evening classes,




must file a complete CSU application as described in the
admission booklet and pay a $55 application fee. The $55
nonrefundable application fee should be in the form of a check
or money order payable to "The California State University" and
may not be transferred or used to apply to another term. An
alternate campus and major may be indicated on the
application, but all applicants should list as an alternate campus
only a CSU campus that also offers the major. Generally, an
alternate major will be considered at the first choice campus
before an application is redirected to an alternate choice
campus.

Application packets are available at most high schools and
community college counseling offices. In addition, packets are
available at Cal State Hayward in the 1st floor Lobby of Warren
Hall and by calling the application telephone line (510) 885-
4827. An electronic version of the California State University
Application is available on the World Wide Web at:
http://www.csumentor.edu, or you can send an e-mail request
for an application to the Cal State Hayward Admissions Office
at: adminfo@csuhayward.edu.

* There are separate applications for baccalaureate degrees and
master's degrees/post-baccalaureate programs. Be sure you
obtain the correct one.

» Designate Cal State Hayward campus on your application as
your first choice.

« Fill in all the required information, including your social security
number. The university uses this number to identify student
records and evaluate financial aid applications. Because
evaluating applications requires time, incorrect information will
delay or invalidate your application.

« After you have sent all application materials and fees, you can
phone Admissions' STATUS LINE to check the status of your
Cal State Hayward application. The STATUS LINE number is
(510) 885-3828.

» Cal State Hayward corresponds with each student by mail--so
be sure the address on your application is complete and
accurate.

* The B.S. degree major in Nursing also requires a departmental
application. If you want to pursue a major in nursing, see the
Nursing chapter for special admission requirements.

« Take time to read this catalog and become familiar with the
specific policies and procedures of Cal State Hayward and the
CSU system. This will help you to understand your rights and
responsibilities, as well as the rights and responsibilities of the
university.

Who must complete an application?

All students in the following categories must complete an
undergraduate admission application:




High school graduates
Community college transfer students

Cal State Hayward students who have not been enrolled for
three consecutive quarters

Students who have a degree from a college or university and
want a second baccalaureate degree

Students who have been enrolled only in Special Sessions,
Extension, and Open University

Students who have attended Cal State Hayward as visiting
students from another university

Students who want to audit classesE!

Students who were admitted to Cal State Hayward for a
particular quarter but did not enroll

If you are uncertain whether you are required to apply, you can
contact the Admissions and Records Information Counter at (510)
885-2624.

If you have a baccalaureate degree and wish to pursue post-
baccalaureate study or a graduate degree, you must submit an
application and application fee, even if you are a Cal State
Hayward graduate.

Electronic versions of the CSU undergraduate and graduate
applications are accessible on the World Wide Web at
http://www.csumentor.edu/. The CSUMentor system allows
students to browse through general information about CSU's
twenty-two campuses, view multimedia campus presentations,
send and receive electronic responses to specific questions, and
apply for admission and financial aid.

The following regulations and procedures govern admission to
both the Hayward and Contra Costa campuses. They are subject
to change without prior notice if necessary so that university
policies are consistent with those established by the Trustees of
The California State University.

What are Cal State Hayward's
admission procedures and policies?

Requirements for admission to California State University,
Hayward are in accordance with Title 5, Chapter 1, Subchapter 3,
of The California Code of Regulations. For information on Cal
State Hayward admission requirements, contact your high school
or community college counselor or the Cal State Hayward
Admissions Office at (510) 885-2624.

We advise all prospective students to supply complete and
accurate information on the admission application, residence




guestionnaire, and financial aid forms. In addition, you must
submit authentic and official transcripts of all previous academic
work attempted. Failure to file complete, accurate, and
authentic application documents may result in denial of
admission, cancellation of academic credit, suspension, or
expulsion (Section 41301, Article 1.1 of Title 5, The California
Code of Regulations).

Declaration of Objective

When you apply for undergraduate admission you can state an
objective (major and degree) to be pursued. You may also be
admitted as an "Undeclared Student." In addition, once you have
been enrolled at the university, faculty and staff of the University
Advisement Center (UAC) are available to assist you in selecting
a major and degree program. The responsibility for meeting the
specific requirements of a program or major rests with you, but
your advisor or the department chair of your selected major will
help you determine the courses remaining for completion of major
requirements. The University Advisement Center may also assist
you in determining your General Education requirements.

Impacted Programs

The California State University system will announce, before the
opening of the Fall filing period, which programs are impacted
(programs which receive more applications in the first month of
the filing period than can be accommodated) and the
supplementary criteria campuses will use. (You must meet
supplementary admission criteria if applying for admission to an
impacted program.) That announcement will be published in the
CSU Review, distributed to high school and college counselors.
Information about the supplementary criteria is also sent to
program applicants. Some programs are impacted at every
campus where they are offered; others are impacted only at some
campuses. If you are applying for admission to an impacted
program you must file your application during the first month of
the filing period. Also, if you wish to be considered for admission
to impacted programs at two or more campuses, you must file an
application at each campus.

The Nursing major (Clinical portion) is the only impacted program
at Cal State Hayward. Supplementary admission criteria are listed
in the undergraduate Nursing chapter.

Supplementary Admission Criteria

Each campus with impacted programs uses supplementary
admission criteria in screening applicants. Supplementary criteria
may include ranking on the freshman Eligibility Index Table (see
"Eligibility Index" later in this chapter), the overall transfer grade
point average, and a combination of campus-developed criteria. If
you are required to submit scores on either the SAT | or the ACT,
you should take the test no later than December if applying for fall
admission.

The supplementary admission criteria used by the individual
campuses to screen applicants to impacted programs appear
periodically in the CSU Review and are sent by the campuses to
all applicants seeking admission to an impacted program.

If you cannot be accommodated in a locally impacted program,
you may be redirected to another campus in the same major.




Unaccommodated applicants to system-wide impacted programs
may not be redirected to another campus in the same major, but
may be requested to choose an alternate major either at the first
choice campus or another campus.

Use of Social Security Number

You are required to include your correct social security number
(individual taxpayer identification number) in designated places on
your application for admission pursuant to the authority contained
in Section 41201, Title 5, California Code of Regulations, and
Section 6109 of the Internal Revenue Code. The university uses
your social security number to identify your records as well as to
identify you for purposes of financial aid eligibility and
disbursement and the repayment of financial aid and other debts
payable to the institution. Also, the Internal Revenue Service
requires the university to file information returns that include your
social security number and other information such as the amount
paid for qualified tuition, related expenses, and interest on
educational loans. That information is used by the IRS to help
determine whether you, or a person claiming you as a dependent,
may take a credit or deduction to reduce federal income taxes.

If you are a taxpayer who claims Hope Scholarship or Lifetime
Learning tax credit, you are required to provide Cal State Hayward
with the name, address, and Taxpayer ldentification Number.

When should | apply?

Applications postmarked or received during the first month of the
application filing period (the "initial filing period") will be given
equal consideration within established enroliment categories and
limits. There is no advantage in filing before the initial filing period.

Application Filing Periods

Applications Student
Terms in First Notification
2000-2001 Accepted Begins
SUM - 2000 Feb. 1, 2000 Feb. 2000
FALL - 2000 Nov. 1, 1999 Nov. 1999
WIN - 2001 June 1, 2000 June 2000
SPR - 2001 Aug. 1, 2000 Aug. 2000

Cal State Hayward accepts applications until its capacity is
reached. (Many campuses, but not Cal State Hayward, limit
undergraduate admissions in an enrollment category because of
overall enrollment limits. If applying after the initial filing period,
consult those campus admissions offices for current information.)




Undergraduate applications for regular registration are accepted
until three to four weeks before the start of the quarter. Graduate
and credential program application periods end earlier. Contact
the Admissions and Records Information Counter (510) 885-2624
for current deadlines.

Does the university have any special
provisions for enrollment and
admission?

High School Students

If you are a high school student, you can be considered for
admission in certain special university programs if you are
recommended by your high school principal and the appropriate
campus department chair. You can be considered only if your
preparation is equivalent to that required of eligible California high
school graduates. Admission to a special program is valid for the
program only; it does not allow continued enroliment.

Non-Matriculated Enrollment

If you wish to enroll only for Special Session, Extension, or regular
quarter courses available through the Open University Program of
Extended and Continuing Education, you are not required to file a
formal application for admission to the university or to file
transcripts. You must register through the Division of Extended
and Continuing Education.

Hardship Petitions

Cal State Hayward has established procedures for consideration
of qualified applicants who would be faced with extreme hardship
if not admitted. Contact the Admissions Office for information on
policies governing hardship admission. See also the "Denial
Review" section under "How will | be informed of the admission
decision?" in this chapter.

Educational Opportunity Program

The Educational Opportunity Program (EOP) provides admission
and retention support services to low income undergraduate
students from ethnically diverse backgrounds. The EOP assists
students who may not meet regular university admission
requirements to enter the university via its special admission
program.

If you are interested in admission to the university through the
EOP, you must complete the "CSU Undergraduate Admission
Application.” In addition, you are required to apply for financial aid
and to submit EOP supplemental documents. You will receive
personal assistance and advising throughout the admission
process from the EOP.

Freshmen receiving special admission for the Fall quarter may be
required to participate in the Summer Bridge Program. Once
enrolled at the university as an EOP student, you are eligible for
EOP support services.

Veterans
Veterans who meet the admission requirements may attend under




full veterans' benefits. Information concerning veterans' programs
can be obtained from the Veterans' Services desk in the Records
Office, Warren Hall 245.

First-time freshmen and lower division applicants who are
California resident veterans of the U.S. Armed Forces, but who do
not meet regular entrance requirements may be considered for
undergraduate admission if, in our judgment, the veteran has the
potential to perform satisfactorily on the collegiate level. To be
considered under this provision, you must have served 181 days
active duty since 1955 with a discharge or separation under
conditions other than dishonorable.

If you wish to be considered under this provision, your application
for admission must include supporting documents, including
separation papers (DD 214), and a letter petitioning special
consideration. Transcripts and test scores are also required.

Adult Students

If you are twenty-five years of age or older, you may also be
considered for admission as an adult student if you meet the
following conditions:

1. Possess a high school diploma (or the equivalent as
demonstrated on the Tests of General Educational
Development or The California High School Proficiency
Examination).

2. Have not enrolled in college as a full-time student for more
than one term during the past five years. Part-time enrollment
is permissible.

3. Have earned a "C" or better average in college courses taken
within the last five years.

Your admission will be based upon a judgment as to whether or
not you are as likely to succeed as a regularly admitted freshman
or transfer student. An assessment of basic skills in the English
language and mathematical computation will also be considered in
the admission decision. If you are seeking enroliment as an adult
student, you must submit a statement to the Admissions Office
outlining the factors and experiences which you feel indicate your
probable academic success.

How will | be notified that my
application has been received?

Cal State Hayward will notify you by mail that your application has
been received within two weeks after you file the application. This
notice will also include a request that you submit the records
necessary for the campus to evaluate your qualifications. You are
guaranteed admission if the evaluation of your qualifications
indicates that you meet CSU admission requirements, and
campus requirements for admission to an impacted program.
Such a notice is not transferable to another term or to another
campus.




What information is necessary for
evaluation of admission eligibility?

Once you receive an acknowledgment from Cal State Hayward
that your application has been received, you will be requested to
submit required documents (i.e., transcripts, test scores, etc.), if
you have not previously done so. It is your responsibility to see
that all official transcripts are sent directly to the Cal State
Hayward Admissions Office from each previous institution
attended. Neither evaluation nor determination of eligibility is
possible until all required documents have been received.

1. First-time freshmen must submit transcripts of high school work
(grades 9-12). Scores from the ACT or SAT examinations are
required, unless exempt (see next paragraph). If you are still in
high school you must submit transcripts of work as instructed
and a final transcript after graduation.

First-time freshmen or lower division transfer applicants, whose
high school grade point average is at least 3.00 (3.61 for
nonresidents) have the test score requirement waived. Your
GPA must be calculated using all subjects except physical
education and military science from 10th grade through the
12th grade. If you are eligible for regular admission, you may
request an early decision during the Fall of your senior year
under the provisional admission program.

2. If you are applying for undergraduate transfer, graduate, or
post-baccalaureate admission, you must submit two official
transcripts from each college or university previously attended,
regardless of length of attendance, even if no work was
completed.

3. If you are a transfer student with fewer than 84 transferable
quarter units (56 semester units) you must, in addition to item
2, file one official transcript showing courses and grades earned
during high school (grades 9-12), as well as scores from the
ACT or SAT examinations. If your high school grade point
average is at least 3.00 (3.60 for nonresidents) the test score
requirement will be waived.

4. If you are an international student or non-U.S. citizen, you may
be required to submit additional records. See "Are There

Special Admission and Eligibility Requirements for International
Students?" in this chapter.

Note: The university has the obligation to determine whether a
transcript will be accepted as official. All transcripts and records
submitted for admission or readmission become the property of
the university. Students may access their academic records
according to policies and procedures established by the campus.
You must submit transcripts from all colleges and universities you
have attended so that your entire academic experience can be
evaluated. Failure to do so will be grounds for denial of admission
or readmission or for dismissal from the university.




How will | be informed of the
admission decision?

After eligibility has been established, you will receive a letter of
admission to the university for the term indicated. This notice will
inform you of residence status. It will also contain information on
advising, orientation, and registration.

Redirection

If you cannot be accommodated at Cal State Hayward, your
application will be automatically redirected to your second choice
unless you are seeking admission to a system-wide impacted
program or the alternate campus has reached its capacity in your
chosen program of study.

Denial Review

If you do not meet published admission eligibility standards, you
may petition the Admissions Review Committee for
reconsideration. The petition may be by form or letter and must
include a statement of extenuating factors which includes the
potential hardship to be incurred if admission is denied, as well as
the reason your past record is not indicative of present
capabilities. There is a limit on the number of exceptions to
published admission criteria which the campus may grant. The
Committee, therefore, considers a number of factors, normally
favoring applicants who are close to qualifying and upper division
students. Freshmen and lower division students receiving special
admission may be required to attend a four- to five-week
residential program emphasizing enhancement of academic skills
as a condition of admission.

If you come from a disadvantaged background or are a veteran,
you may be considered under other criteria.

What are the minimum admission
requirements for freshmen?

You will qualify for regular admission as a first-time freshman if
you-

« are a high school graduate,

* have a qualifiable eligibility index (see the Eligibility Index Table
in this section), and

* have completed, with grades of "C" or better, each of the
courses in the comprehensive pattern of college preparatory
subject requirements. (See "Subject Requirements" later in this
section.) Courses must be completed prior to your enrollment in
The California State University (special high school programs
are exempted from this rule).

Eligibility Index

The eligibility index is the combination of your high school grade
point average and your score on either the American College Test
(ACT) or the SAT. Your grade point average is based on grades




earned during your final three years of high school (excluding
physical education and military science) and bonus points for
approved honors courses. Up to eight semesters of honors
courses taken in the last two years of high school can be
accepted. Each unit of "A" in an honors course will receive a total
of 5 points; "B," 4 points; and "C," 3 points.

You can calculate the index by multiplying your grade point
average by 800 and adding your total score on the SAT I. Or, if
you took the ACT, multiplying your grade point average by 200
and add ten times the ACT composite score. If you are a
California high school graduate (or a resident of California for
tuition purposes), you need a minimum index of 2900 using the
SAT | or 694 using the ACT. The Eligibility Index Table illustrates
several combinations of required test scores and averages. If you
apply for admission before you graduate from high school, you
should compute your GPA using grades earned in courses
completed after the 9th grade. Do not include grades you expect
to earn in courses during the remainder of the 12th grade.

If you neither graduated from a California high school nor are a
resident of California for tuition purposes, you need a minimum
index of 3502 (SAT 1) or 842 (ACT).

If your grade point average is 3.00 or above (3.61 for
nonresidents), you do not have to submit test scores. However,
you are urged to take the SAT | or ACT since Cal State Hayward
uses test results for advising and placement purposes.

You are qualified for regular admission when the university
verifies that you have a qualifiable eligibility index and have
completed the comprehensive pattern of college preparatory
subjects. If you are applying to an impacted program, you must
also meet the supplementary criteria.

Graduates of secondary schools in foreign countries must be
judged to have academic preparation and abilities equivalent to
applicants eligible under this section. (See "Are there special
admission and eligibility requirements for international students?"
in this chapter.)

Eligibility Index Table for California High
School Graduates or Residents of California
2]

ACT SAT I
GPA Score Score
2.99 10 510
2.98 10 520
2.97 10 530
2.96 11 540
2.95 11 540
2.94 11 550
2.93 11 560
2.92 11 570
291 12 580
2.90 12 580

2.89 12 590




2.88
2.87
2.86
2.85
2.84
2.83
2.82
281
2.80
2.79
2.78
2.77
2.76
2.75
2.74
2.73
2.72
2.71
2.70
2.69
2.68
2.67
2.66
2.65
2.64
2.63
2.62
261
2.60
2.59
2.58
2.57
2.56
2.55
2.54
2.53
2.52
251
2.50
2.49
2.48
2.47
2.46
2.45
2.44
2.43
2.42
241
2.40
2.39
2.38
2.37
2.36
2.35
2.34
2.33
2.32
231
2.30
2.29

12
12
13
13
13
13
13
14
14
14
14
14
15
15
15
15
15
16
16
16
16
16
17
17
17
17
17
18
18
18
18
18
19
19
19
19
19
20
20
20
20
20
21
21
21
21
21
22
22
22
22
22
23
23
23
23
23
24
24
24

600
610
620
620
630
640
650
660
660
670
680
690
700
700
710
720
730
740
740
750
760
770
780
780
790
800
810
820
820
830
840
850
860
860
870
880
890
900
900
910
920
930
940
940
950
960
970
980
980
990
1000
1010
1020
1020
1030
1040
1050
1060
1060
1070




2.28 24 1080

2.27 24 1090
2.26 25 1100
2.25 25 1100
2.24 25 1110
2.23 25 1120
2.22 25 1130
2.21 26 1140
2.20 26 1140
2.19 26 1150
2.18 26 1160
2.17 26 1170
2.16 27 1180
2.15 27 1180
2.14 27 1190
2.13 27 1200
2.12 27 1210
2.11 28 1220
2.10 28 1220
2.09 28 1230
2.08 28 1240
2.07 28 1250
2.06 29 1260
2.05 29 1260
2.04 29 1270
2.03 29 1280
2.02 29 1290
2.01 30 1300
2.00 30 1300

Below 2.00 does not qualify for regular admission

Subject Requirements

The California State University requires that first-time freshmen
applicants complete, with grades of "C" or better, a
comprehensive pattern of college preparatory study totaling 15
units. A "unit" is one year of study in high school. Within the 15
units completed, up to one unit (one year) in visual and
performing arts or foreign language may be missing and offset by
a college preparatory course(s) in other areas. The missing unit of
visual and performing arts or foreign language must be completed
either prior to, or by the end of, the first year of CSU enrollment.
This provision is effective through the 2002-2003 academic year.

« English: four years

* Mathematics: three years (algebra, geometry, and intermediate
algebra)

« U.S. History or U.S. History and Government: one year

« Science: one year with laboratory (biology, chemistry, physics,
or other acceptable laboratory science)

« Foreign language: two years in the same language (subject to
waiver for applicants demonstrating equivalent competence)

« Visual and performing arts: one year (art, dance, drama/theater,
or music)




« Electives: three years (selected from English, advanced
mathematics, social science, history, laboratory science, foreign
language, visual and performing arts, and agriculture)

Applicants seeking admission as first-time freshmen for the Fall
2003 or later terms will have the same preparatory course
requirements for admission to both the California State University
and the University of California. The preparatory course admission
requirements for both systems will be the completion of the
following courses with a grade of "C" or better: four years of
English, three years of math (algebra, geometry, and intermediate
algebra), two years of U.S. history or social science, two years of
laboratory science, two years of foreign language, one year of
visual or performing arts, and one year of electives chosen from
one of the areas above.

Subject Requirement Substitution for Students with
Disabilities

If you are an applicant with a disability, you are encouraged to
complete college preparatory course requirements if at all
possible. If you are judged unable to fulfill a specific course
requirement because of your disability, alternative college
preparatory courses may be substituted for specific subject
requirements. Substitutions may be authorized on an individual
basis after review and recommendation by your academic advisor
or guidance counselor, in consultation with the director of Cal
State Hayward's Student Disability Resource Center. Although the
distribution of courses may be slightly different from the course
pattern required of other students, students qualifying for
substitutions must still complete 15 units of college preparatory
study. You should be aware that failure to complete courses
required for admission may limit your later enrollment in certain
majors, particularly those involving mathematics. For further
information and substitution forms, call the Student Disability
Resource Center (510) 885-3868.

Foreign Language Subject Requirement

The foreign language subject requirement may be satisfied by
demonstrating competence in a language other than English at a
level equivalent to, or higher than, that expected of students who
complete two years of foreign language study. Consult your
school counselor, or Cal State Hayward's Admissions Office for
further information.

Test Requirements

Prospective freshman and transfer students who have fewer than
56 semester or 84 quarter units of transferable college credit must
submit scores, unless exempt, (see Eligibility Index Table) from
either the SAT | of the College Board or the ACT. If you are
required to submit test scores, you should take the test no later
than early December if applying for fall admission. If you are
applying to our impacted program (Nursing, Clinical portion), check
with the department for further requirements. Test scores are also
used for advising and placement purposes. Registration forms and
dates for the SAT or ACT are available from school or college
counselors, or from Cal State Hayward's Assessment and Testing
Office (510) 885-3661. You may also write or call:

The College Board (SAT 1)




Registration Unit, Box 6200
Princeton, New Jersey 08541
(609) 771-7588

ACT

Registration Unit, P.O. Box 414
lowa City, lowa 52243

(319) 337-1270

Honors Courses

Grades, in up to eight semester courses designated as honors
courses in approved subjects (taken in the last two years of high
school), receive additional points in grade point average
calculations. Each unit of "A" in approved courses will receive a
total of 5 points; "B," 4 points; "C," 3 points; "D," 1 point; and
none for "F" grades.

Provisional Admission

Cal State Hayward may provisionally admit first-time freshmen
applicants based on their academic preparation as demonstrated
by their work through the junior year of high school and their
planned academic program for the senior year. The university will
monitor the senior year of study to ensure that those admitted
complete their senior year of studies satisfactorily, including the
required college preparatory subjects and graduation from high
school.

Admission with Honors

To qualify for admission with Honors, you must also fully satisfy
the Subject Requirements for admission to Cal State Hayward.
Students admitted with Honors are eligible for the CSUH Honors
Program (see the Honors chapter in the undergraduate programs
section of this catalog).

First-Time Freshmen. Admission with Honors is conferred on a
student whose high school GPA is at least 3.50, counting all
subjects used to determine admissibility beginning with the tenth
grade.

Lower Division Transfers. Admission with Honors is conferred
on a student whose high school record is at least equivalent to
that of a first-time freshman receiving honors. In addition, the
student must have a combined all-college GPA in transferable
courses of at least 3.50, based on work completed.

Upper Division Transfers. Admission with Honors is conferred on
a student whose combined all-college GPA is at least 3.50 based
on transferable work completed.

What are the minimum admission
standards for transfer students?

Grade Point Average and Subject Requirements

You will qualify for admission as a transfer student if you have a
grade point average of 2.0 (C) or better in all transferable units
attempted, are in good standing at the last college or university
attended, and meet any of the following standards:




1. You meet the freshman admission requirements in effect for
the term for which you are applying (see the previous section,
"What are the minimum admission requirements for freshmen?

")

2. You were eligible as a freshman at the time of high school
graduation, except for the subject requirements, and have
made up the missing subjects. You have also been in
continuous attendance at an accredited college or university
since high school graduation.

3. You have completed at least 56 transferable semester (84
quarter) units, and have made up any missing subject
requirements (see the following section, "Making Up Missing
College Preparatory Subjects™). Nonresidents must have a 2.4
grade point average or better.

Note: Transferable courses are those designated for
baccalaureate credit by the college or university offering the
courses.

Applicants who graduated from high school 1988 or later:

¢ You have completed all subject requirements in effect when
you graduated from high school. (You can use both high school
and college coursework.) Note: for upper division transfer
students seeking admission to Fall term 2000 or later, all
applicants with 56 or more transferable semester (84 quarter)
units will be required to have completed at least 30 semester
units (45 quarter units) of courses at a level equivalent to
courses that meet general education requirements. The 30
semester units must include all of the general education
requirements in communication in English language (3 courses)
and at least the three semester (four quarter) units (typically 1
course) required in mathematics.

or

¢ You have completed at least 30 semester units (45 quarter
units) of college coursework with a grade of "C" or better in
each course. Courses must be in English, arts and humanities,
social science, science, and mathematics at a level at least
equivalent to courses that meet general education
requirements. The 30 units must include the following:

All of the general education requirements in communication in
the English language and critical thinking (at least nine
semester/12 quarter units) and the requirement in
mathematics/quantitative reasoning (usually three semester/four
quarter units) or

The Intersegmental General Education Transfer Curriculum

(IGETC) requirements in English communication and
mathematical concepts and quantitative reasoning.

Applicants who graduated from high school prior to 1988:




¢ You should contact the Admissions Office to inquire about
alternative admission programs.

Making Up Missing College Preparatory Subject
Requirements

Undergraduate applicants who did not complete the subject
requirements while in high school may make up missing subjects
in any of the following ways.

1. You may complete appropriate courses with a "C" or better in
adult school or high school summer sessions.

2. You may complete appropriate college courses with a "C" or
better. (One college course of at least three semester or four
quarter units is considered equivalent to one year of high
school study.)

3. You may earn acceptable scores on specified examinations.

Contact the Admissions Office for further information about
alternative ways to satisfy the subject requirements.

Provisional Admission

Cal State Hayward may provisionally admit transfer applicants
based on their academic preparation and courses planned for
completion. The campus will monitor the final terms to ensure that
those admitted complete all required courses satisfactorily.

How will my transfer units be
evaluated?

Credits earned in accredited community colleges will be evaluated
by the Admissions Office in accordance with the following
provisions:

1. Not more than 105 quarter (70 semester) units of credit may be
allowed for community college work; community college credit
earned after the student has earned 105 quarter units at one or
more community colleges will be used for determining grade
point averages and may be used to satisfy subject
requirements, but may not be applied toward the total units
required for the bachelor's degree.

2. No credit may be allowed for professional courses in education
taken in a community college, other than an introduction to
education course.

3. Cal State Hayward and California community colleges have
articulation agreements regarding course equivalencies. If you
are planning to transfer to Cal State Hayward you should
consult with your community college counselors as to whether
or not particular courses meet specific requirements.

4. Certification of part or all of the lower division General
Education-Breadth Requirements completed may be submitted
by the California community college from which the student is
transferring. You should request a G.E. certification at the time




you request a transcript to be sent to Cal State Hayward. If you
complete the A.A. degree in University Studies from Chabot or
Onhlone Colleges, you will have automatic certification of all the
60-unit lower division General Education-Breadth
Requirements. Twelve upper division G.E. units must be
completed at Cal State Hayward.

5. Certification of the completion of the Cal State Hayward
requirements in U.S. History and Institutions will also be
accepted from your community college.

Credit from institutions not regionally accredited will not be used
in determining admission eligibility, nor will it normally be used to
meet graduation requirements. However, after completing 30
guarter units in residence, you may petition to have such units
accepted for baccalaureate credit. Course content, the quality of
performance, the nature of the institution, and the appropriateness
of the courses to the Cal State Hayward curriculum will be
considered in evaluating your petition.

Note: Not more than 141E quarter units of transfer credit may be
applied toward a baccalaureate degree.

University Advisement Center (UAC)

The UAC is located in the Student Services Hub 1131. An advisor
will evaluate your status with respect to the General Education
requirements for the baccalaureate degree. An official evaluation
or an update of a prior evaluation is available by (1) appointment,
or (2) on a walk-in basis. (See the Student Services chapter in
this catalog for additional information on the UAC.)

Credit for Extension and Correspondence School Work
You may count a maximum of 36 quarter (24 semester) units of
extension and correspondence school work toward a
baccalaureate degree at Cal State Hayward. Any such units not
earned at Cal State Hayward must be earned in courses which
would be acceptable for Cal State Hayward degrees and must
come from accredited institutions which would accept the units
toward their own degrees.

No extension or correspondence school credit may be applied
toward the residency requirement for undergraduates or
graduates. All transferable extension and correspondence work
will be used for determination of the undergraduate grade point
average.

Credit for Experience and Prior Learning

No unit credit is allowed toward the bachelor's or master's
degrees for practical experience. An exemption allowed for
experience will not carry units of advanced standing or diminish
the number of units required for graduation.

Credit for Military Training and USAFI

Cal State Hayward grants credit for military training in accordance
with the recommendation of the American Council on Education. If
you entered military service before meeting the usual
requirements for graduation, you may receive nine units of
elective credit toward the baccalaureate degree based upon the
completion of a minimum of one year of uninterrupted active
service. Commissioned officers may receive an additional nine




units, which may be considered upper division credit. In order to
receive such credit you must present written certification from a
recognized military authority, such as papers from a military
separation center or an official copy of a diploma from a service
school or USAFI transcript. Cal State Hayward is a Serviceman's
Opportunity College (SOC).

Credit for Noncollegiate Instruction

Cal State Hayward grants undergraduate degree credit for
successful completion of noncollegiate instruction, either military or
civilian, appropriate to the baccalaureate, that has been
recommended by the American Council on Education (ACE)
College Credit Recommendation Service or by the National
Program on Non-Collegiate Sponsored Instruction (NCSI). The
number of units allowed are those recommended in the national
guides published by these organizations.

Lower division, occupationally-oriented courses designed to train
technicians are not acceptable for university credit. Credit granted
for noncollegiate instruction is not generally applied to general
education or major requirements.

Advanced Placement

Cal State Hayward grants credit toward its undergraduate degrees
for successful completion of examinations of the Advanced
Placement Program of the College Board. Scores of three or
better will be accepted; you will be granted 4-12 quarter units of
college credit for each test completed, depending upon the
specific discipline. (See the Registration chapter for additional
information.)

Are there special admission and
eligibility requirements for
international students?

Admission Requirements

Cal State Hayward must assess the academic preparation of
international students. For this purpose, "international students”
include those who hold U.S. visas as students, exchange visitors,
or in other nonimmigrant classifications. California residents and
U.S. citizens with international transcripts are also classified as
“"international students" for admission evaluation purposes.

Cal State Hayward uses separate requirements and application
filing dates in the admission of international students. Verification
of English proficiency (see "TOEFL Requirement" in this section),
financial resources, and academic performance are all important
considerations for admission.

Priority in admission is given to residents of California. There is
little likelihood of nonresident applicants, including international
students, being admitted either to impacted majors or to those
with limited openings.

First-time Freshmen
If you received your preparatory education outside the U.S., you
must have completed the equivalent of 12 years of elementary




and secondary schooling with the equivalent of a "B" average or
higher. ACT or SAT test scores are not required of international
students who completed their secondary schooling outside the
U.S. International students who graduated from a U.S. high school
must meet the same requirements as U.S. citizens.

Transfer students

1. If you are a transfer applicant with fewer than 56 semester (84
quarter) units of transferable work completed at the time of
planned enrollment, you must have a 2.0 GPA or higher in all
transferable units attempted. You must also meet the eligibility
requirements for first-time freshmen applicants. (See "What Are
the Minimum Admission Requirements for Freshmen?" earlier
in this chapter.)

2. If you are a transfer applicant with 56 semester (84 quarter)
units or more, you must have a 2.4 GPA or higher in all
transferable units attempted.

3. All transfer students must have completed a comprehensive
pattern of college preparatory subject requirements. (See "What
Are the Minimum Admission Requirements for Freshmen?")

Transfer students with university-level work earned outside the
U.S., will be accepted if the overall grade point average of that
work is equivalent to minimum grade point average requirements
for admission. If a numerical grade point average cannot be
determined by Admissions, at least a "B" average will be required.

Academic Records

Certificates, diplomas, mark sheets, transcripts, and test scores
normally must be sent directly from the issuing institution to the
Admissions Office to be considered official. The Admissions Office
reserves the right to determine what constitutes an official
document. Certified English translations must accompany all non-
English original documents. Academic records from international
institutions must be on file at Cal State Hayward at least eight
weeks before registration for the first term.

TOEFL Requirement

If you are an undergraduate applicant (regardless of citizenship)
and you have not attended schools at the secondary level, or
above, for at least three years full-time where English is the
principal language of instruction, you must present a minimum
score of 525 (197 on the new TOEFL) on the Test of English as a
Foreign Language (TOEFL).

Financial Certification

A financial certification form will be sent to international applicants
upon receipt of the application for admission. You must make
satisfactory arrangements for your entire stay at Cal State
Hayward and must return the completed financial certification
form, together with verification of your sources of financial support,
before a letter of admission or an "1-20" form will be issued. Cal
State Hayward currently has no scholarships or other financial aid
for international students. Tuition waivers are available for a
limited number of students. For information, contact the Director of
the Center for International Education (Student Services Hub
1325; E-mail: cie@csuhayward.edu).




The commitment of the sponsor for full financial support for the
entire period of proposed study must be given the most serious
consideration. Immigration and Naturalization Service restrictions
prohibit international students from obtaining work permits, except
in extreme emergencies, and for a limited period only.

Certification of International Students

If you are an undergraduate on a student visa, you are required
by the Immigration Service to take a minimum study load of 12
units per quarter.

When enrolled at Cal State Hayward, international students are
expected to comply with all regulations of the Immigration Service
as well as those of the university.

You should contact the Center for International Education for
information on matters affecting visas, eligibility for employment,
and any special academic requirements for international students.

Other Non-U.S. Citizens

Admission eligibility for students who are not U.S. citizens, and
are not on student visas, will be based upon the same standards
applied to international students who are on student visas. You
are expected to have proficiency in the English language sufficient
to meet the academic standards of individual courses and the
University English proficiency requirements. Evidence of
proficiency in English is the same as for international students.
(See "TOEFL" section above.)

What are the enrollment requirements
for transitory (visiting) students?

High School Students

See "Does the University Have Any Special Provisions for
Enrollment and Admission?" in this chapter.

Intrasystem Concurrent Enrollment

If you are enrolled at any campus of The California State
University, you may apply to attend another campus while
concurrently enrolled at your home campus.

Undergraduate Eligibility Requirements:

1. You have completed at least one term at the home campus as
a matriculated student and have earned at least 12 units there.

2. You have attained a grade point average of at least a 2.0 in all
work completed at the home campus and are in good standing.

Enroliment Conditions:
1. Approval of concurrent enrollment is valid only for the term
specified and is subject to space availability and registration

priority policies at the host campus.

2. Because of overlap in the academic terms of campuses on




semester and quarter calendars, concurrent enroliment is
possible only in certain combinations. Consult the Admissions
Office concerning possible combinations.

(Note: Although Summer quarter concurrent enrollment is not
possible for students whose home campus is on a semester
calendar (or on a quarter calendar without a summer quarter),
enrollment in "visitor" status is possible. See "Intrasystem
Visitor Admission” below.)

3. Evidence of completion of course prerequisites may be required
at the host campus (i.e., personal transcripts or grade reports).

4. Financial aid is available only through the home campus, and
students eligible for Veterans, Rehabilitation, Social Security,
and other federal, state, or county benefits must secure
eligibility certification through the home campus.

5. Health services on the host campus will be limited to treatment
of emergencies unless you buy campus specific health
insurance.

6. Parking on the host campus will be available upon payment of
a term fee or on a daily fee basis.

7. Information concerning host campus Identification Card policies
will be provided at registration.

Applications and further information for Intrasystem Concurrent
Enroliment may be secured from the Admissions and Records
Information Counter, Warren Hall Lobby.

Intrasystem Visitor Admission

If you are a student of any campus of The California State
University, you may apply for admission as a visiting student at
another campus for a period of one term.

Undergraduate Eligibility Requirements

1. You have completed at least one term at your home campus as
a matriculated student and have earned at least 12 units.

2. You have attained a grade point average of at least a 2.0 in all
work completed at the home campus and are in good standing.

3. You are eligible to register under "continuing” status at home
campus.

Admission Conditions:

1. Approval will be for one term only and is subject to space
availability and the enrollment priority policies of the host
campus.

2. If you wish to enroll in subsequent terms, you must file a
regular admission application.

3. "Visitor" status will not be approved if the terms overlap on
home and host campuses. Students from any CSU campus
may seek approval for summer quarter Intrasystem Visitor




Admission at one of the four campuses which have a full
summer quarter: Hayward, Los Angeles, Pomona, San Luis
Obispo.

4. Concurrent enrollment at another CSU campus is not possible
while in "Visitor" status.

5. Financial aid is available to "Visitors" only through the home
campus, and students eligible for Veterans, Rehabilitation,
Social Security, and other federal, state or county benefits must
secure eligibility certification through the home campus.

6. All required fees must be paid at the time of "Visitor"
registration.

7. A record of credit earned at the host campus will automatically
be sent to the home campus.

8. Evidence of completion of course prerequisites may be required
at time of enrollment (i.e., personal transcript copy or grade
reports).

Applications for Intrasystem Visitor Enrollment may be secured
from the Admissions and Records Information Counter, Warren
Hall Lobby.

Cross-registration Program with the University of
California, Berkeley (UCB)

The purpose of this program is to increase your educational
opportunities by maximizing the use of existing programs and
courses available in the East Bay region. The following conditions

apply:

1. No course of instruction available to you at Cal State Hayward
may be taken in the other system. Enrollment is limited to one
course per term.

2. You may seek to enroll in a course offered at UCB upon the
recommendation of your academic advisor and department
chair. These advisors should insure the completion of any
prerequisites before application is made. (Forms are available
from the Records Office, WA 245.)

3. You may seek to enroll in a course offered at UCB only with
the permission of the course instructor, and the approval of the
appropriate department chair and school/college dean. Each
university gives first registration priority to its own students;
therefore, concurrent enroliment may not be available in
courses with limited spaces. A Cal State Hayward student
should return the completed form and card to 120 Sproul Hall at
UCB.

4. You must be in good standing, be matriculated in a degree
program (undergraduate or graduate) and have a full-time
schedule (12 quarter units for undergraduates and 8 units of
graduate level courses for graduate status) at Cal State
Hayward in order to participate in the program. Cross-
registration with UCB is normally not permitted during your first
term of enroliment at Cal State Hayward. (Note that UCB is on




the early Semester Calendar and Cal State Hayward is on the
Quarter Calendar.)

5. Each campus has appointed a coordinator of the cooperative
program who verifies the satisfaction of conditions 1-4 for each
prospective participating student. The coordinator at Cal State
Hayward is the Registrar.

6. Under this agreement, coursework successfully completed by
Cal State Hayward students at UCB is considered as if taken in
residence. No additional costs are charged to the student at Cal
State Hayward. However, you will be billed the Cal State
Hayward rates for the total academic load in the combined
registrations. Because of the interval involved in sending
transcripts, there will be a time lag in the appearance of grades
on Cal State Hayward's permanent records.

7. Cross-registration is only possible in the Fall and Winter
quarters because U.C. Berkeley is on the semester system.

8. Cross-registration will be cancelled at any time if the student
becomes ineligible for participation.

Cross-registration with Other Bay Area Two-Year and
Four-Year Institutions

Programs have also been established to permit students from Cal
State Hayward and those from Chabot College, Cogswell College,
College of Alameda, Contra Costa College, Diablo Valley College,
Holy Names College, John F. Kennedy University, Laney College,
Las Positas College, Los Medanos College, Merritt , College, Mills
College, The National Hispanic University, Ohlone College, and
Solano College to take coursework at another school which is not
available at their home campus. Contact the Counseling Center or
Registrar at the host campus (or the Records Office at Cal State
Hayward, WA 245) for information on eligibility requirements,
limitations and other privileges or restrictions.

How is residence for tuition purposes
determined?

The Admissions Office determines residence status of all new and
returning students for nonresident tuition purposes. Information on
the "Application for Admission," "Residency Questionnaire," and
"Reclassification Request Form," and, if necessary, other evidence
furnished by the student are used in making this determination. A
student who fails to submit adequate information to establish a
right to classification as a California resident will be classified as a
nonresident.

The following statement of the rules regarding residency
determination for nonresident tuition purposes is not a complete
discussion of the law, but a summary of the principal rules and
their exceptions. The law governing residence determination for
tuition purposes by The California State University is found in
California Education Code Sections 68000-68090, 68121, 68123,
68124, and 89705-89707.5, and in Title 5 of The California Code
of Regulations, Sections 41900-41912. A copy of the statutes and




regulations is available for inspection at the campus Admissions
Office.

Legal residence may be established by an adult who is
physically present in the state and who, at the same time,
intends to make California his or her permanent home. Physical
presence in the state combined with steps taken at least one
year prior to the residence determination date to show an intent
to make California the permanent home is required to establish
a California residence for tuition purposes. The steps necessary
to show California residency intent will vary from case to case.
Included among the steps may be registering to vote and voting
in elections in California, filing resident California state income
tax returns on total income, ownership of residential property or
continuous occupancy or renting of an apartment on a lease
basis where one's permanent belongings are kept, maintaining
active resident memberships in California professional or social
organizations, maintaining California vehicle plates and
operator's license, maintaining active savings and checking
accounts in California banks, maintaining permanent military
address and home of record in California if one is in the military
service.

The student who is in the state for educational purposes only
does not gain the status of resident regardless of the length of
the student's stay in California.

In general, the unmarried minor citizen or noncitizen (a person
under 18 years of age) derives legal residence from the parent
with whom the minor maintains or last maintained his or her
place of abode. The residence of a minor cannot be changed by
the minor or by the appointment of a guardian for the minor, as
long as the minor's parents are living.

A married person may establish his or her residence,
independent of his or her spouse.

A noncitizen may establish his or her residence, unless
precluded by the Immigration and Nationality Act from
establishing domicile in the United States. An unmarried minor
noncitizen derives his or her residence from the parent with
whom the minor maintains or last maintained his or her place of
abode.

Nonresident students seeking reclassification are required by law
to complete a supplemental questionnaire concerning their
financial dependence status.

The general rule is that a student must have been a California
resident for at least one year immediately preceding the residence
determination date in order to qualify as a "resident student” for
tuition purposes. A residence determination date is set for each
academic term and is the date from which residence is
determined for that term.

The residence determination dates for quarter term
campuses (Cal State Hayward) are:

Fall: September 20 Winter: January 5




Footnotes

Spring: April 1 Summer: July 1

The residence determination dates for the four stages
of CalStateTEACH are as follows:

Stage 1: September 20 Stage 2: January 5
Stage 3: June 1 Stage 4: September 20

Questions regarding residence determination dates should be
directed to Cal State Hayward's Admissions Office, WA 200.

Also see "Nonresident Tuition Exceptions” in the Appendix for
additional information.

Any student, following a final campus decision on his or her
residence classification only, may make written appeal to the
following address within 120 calendar days of notification of the
final decision by the campus of the classification.

The California State University
Office of General Counsel

401 Golden Shore

Long Beach, California 90802-4210

The Office of General Counsel may make a decision on the issue,
or it may send the matter back to the campus for further review.

Students classified incorrectly as residents or incorrectly granted
an exception from nonresident tuition are subject to reclassification
as nonresidents and payment of nonresident tuition in arrears. If
incorrect classification results from false or concealed facts, the
student is subject to discipline pursuant to Section 41301 of Title
5 of The California Code of Regulations. Resident students who
become nonresidents, and nonresident students qualifying for
exceptions whose basis for so qualifying changes, must
immediately notify the Admissions Office. Applications for a
change in classification with respect to a previous term are not
accepted.

You should be aware that this summary of the rules regarding
residency determination is by no means a complete explanation of
their meaning. You should also note that changes may have been
made in the rate of nonresident tuition, in the statutes, and in the
regulations between the time this catalog is published and the
relevant residence determination date.

Bcomplete the "Application for Registration as an Auditor
Only" available from the Cal State Hayward Admissions
and Records Information Counter in the Lobby (first floor)
of Warren Hall.

BReflects recentering (recalibration) of SAT | tests taken in
April 1995 and thereafter. Qualifying scores for SAT | tests
taken prior to April 1995 that have not been recentered can
be determined by subtracting 100 from the SAT | scores
shown in the table.

Bveterans' Administration benefits will not cover transferable




units in excess of transfer unit restrictions (even if these
units are potentially applicable to the veteran's objective).
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CATALOGHE Orientation and Advising

What orientation programs are offered at Cal
2000-2001 » State Hayward?

What academic advising is available to me?

i i
HOME HELP . !—|ow do I_ receive course requirement
information?

What Honors Programs does the university offer?

Where can | get additional information on Cal
* State Hayward's academic programs?

What orientation programs are offered
at Cal State Hayward?

Cal State Hayward offers orientation and advisement programs
prior to each quarter to introduce new students to the university
and to prepare students for registration. Through special programs
planned for freshmen, transfer, reentry, and graduate students,
Orientation provides essential information about degree
requirements, campus resources, and registration. During
Orientation, new students receive academic advising and learn
about the campus from current students. Tours of the campus are
also available.

Both the Hayward
campus and the
Contra Costa
Campus offer
orientation
programs. Detailed
information about
orientation is mailed
to all individuals
who have applied
for admission.
Students awaiting final notice of admission may attend orientation,
although attendance does not constitute admission by the
university.

In addition to the information mailed directly to applicants, the
Class Schedule published each quarter provides specific
information regarding the dates and locations of orientation
programs. For additional information, contact Student Life
Programs, (510) 885-3657. (You can purchase copies of the
quarterly Class Schedule at the Pioneer Bookstore, either in
person or by mail. The Class Schedule is also available online at:
www.csuhayward.edu.




What academic advising is available to
me?

Consulting with an Advisor

Every student who enters Cal State Hayward is entitled to receive
academic advising from a faculty member in the department or
committee housing his or her major. Undeclared students are
advised by the University Advisement Center in the Student
Services Hub 1131. (See the "Academic Assistance" section of
the Student Services chapter for information on the University
Advisement Center.) All new students must see their advisors at
least once each quarter during their first year at Cal State
Hayward.

First-time freshmen, during their first quarter at Cal State
Hayward, should develop a program with their advisor which will
satisfy all requirements (general education, major, and minor or
option if required) for the degree. Undergraduate transfer
students, following receipt of the university's evaluation of
previous college credit, should develop with their advisor a
complete program of courses leading to the baccalaureate degree.
This program should serve as a guide to the student throughout
his or her university career, and changes in program should not
be made without the approval of the advisor.

For information on the catalog requirements under which a
student may graduate, see the B.A./B.S Degree Requirements
chapter.

Faculty Office Hours

The faculty of the university is available to you for consultation
during regularly scheduled office hours, which are at times other
than scheduled classes. The times of the office hours are posted
outside each faculty office and are also available in the faculty
member's department office. The faculty member informs the
department of his/her office hours the first day of classes each
quarter. Full-time faculty members maintain a minimum of three
office hours per week and also make provision for meeting with
students by appointment at a mutually convenient time beyond the
stated office hours. The full-time faculty member's office hours are
held over a period of at least two days and each office-hour block
must be one-half hour or longer. Part-time lecturers maintain the
equivalent of one office hour per week for each 4-unit class of
their teaching load.

If for any reason a faculty member cannot meet the posted office
hours, (s)he informs the department chair. If possible, the
department notes the absence on the faculty office door.

Normal office hours are maintained during the Final Examination
period. If a final examination conflicts with a posted office hour,
the faculty member posts an alternative hour for that week.

How do | receive course requirement
information?




Faculty shall provide you with a written statement containing the
following information: (1) office number, office hours, and office
telephone number; (2) required texts and any other required
and/or recommended material; (3) specific course requirements,
such as exams, quizzes, papers, field trips, labs, and so on; (4)
grading policy (the relative weight of examinations, quizzes,
papers, class participation, and other factors); (5) approximate due
dates for assignments and exams; (6) attendance requirements (if
any); (7) policy on makeup work.

The faculty is also encouraged to include items such as: (a) daily
and/or weekly assignments, (b) type of quizzes and exams
(subjective, objective, etc.), and (c) description of the course
(format, objectives, etc.).

Furthermore, faculty should advise you of their expectations for
you in the course no later than the end of the second class. Any
changes in course requirements should be communicated to you
in a timely manner. It is your responsibility to read the course
statement and to request any clarification of course policies. If you
add the course after the first week of class, you must seek course
information in a timely manner.

This policy is to be implemented by each department.

What Honors Programs does the
university offer?

There is a university Honors Program open to any student who
meets the criteria for admission. See the Honors Program chapter
in the undergraduate section of this catalog. Individual
departments may also develop honors programs. Departmental
Honors Programs are upper division programs designed to provide
special courses and advanced, independent reading and research
for superior students in the individual majors. Contact the chair of
the department for additional information.

Where can | get additional information
on Cal State Hayward's academic
programs?

Information concerning the academic programs of Cal State
Hayward may be obtained from Leigh Mintz, Associate Vice

President, Curriculum and Academic and Programs, WA 859,
(510) 885-3716. This information may include:

« the current degree programs and other educational and training
programs;

« the instructional, laboratory, and other physical plant facilities
which relate to the academic program;

« the faculty and other instructional personnel;




 data regarding student retention and graduation at Cal State
Hayward and, if available, the number and percentage of
students completing the program in which the student is
enrolled or has expressed interest;

« the names of associations, agencies, or governmental bodies
which accredit, approve, or license the institution and its
programs, and the procedures under which any current or
prospective student may obtain or review upon request a copy
of the documents describing the institution's accreditation,
approval, or licensing.
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CATALOGHE Fees and Expenses

What undergraduate fees do | pay when |
2000-2001 ® reqgister at Cal State Hayward?

How should | pay my fees?

HOME HELP . What Is Nonresident Tuition?

Am | responsible for other fees?

What are the fees for extension courses?
Where can | get information on financial
» assistance?

What is the average annual cost of education for
The California State University?

Who qualifies for fee waivers?
What are Cal State Hayward's refund policies?

What is Cal State Hayward's policy regarding
* debts owed to the institution?

What is the procedure for the establishment or
abolishment of a student body fee?

What undergraduate fees do | pay
when | register at Cal State Hayward?

Schedule of Undergraduate Registration Fees, 2000-
2001

For post-baccalaureate and graduate student registration fees,
see the Graduate Studies chapter.

The California State University is one of the most economical
public universities in the nation. Only one other state charges
lower registration fees to residents. Resident students currently
pay only 20% of the total cost of their education. The Board of
Trustees implemented a five percent (5%) reduction in the State
University Fee portion of total fees for undergraduate students
effective Fall 1999. (See below.) All fees are subject to revision by
the Board of Trustees without notice. Undergraduate fees may be
revised for the 2001-2002 academic year and will be published in
the Class Schedule. Legal residents of California are not charged
tuition, only fees.

The following "Undergraduate Registration Fees" schedule applies
only to students who do not hold a bachelor's degree. If you
already hold a bachelor's degree, regardless of your current
educational objective, you will pay the fees listed in the Graduate
Studies chapter in the section "Graduate and Postbaccalaureate
Registration Fees."




Undergraduate Registration FeesH

010 6.0 6.1 or More

Units Units
State University Fee $276 $476
Student Body Fee 15 15
Facilities Fee 2 2
University Union Fee 33 33
Instructionally Related Activities 14 14
Fee
Health Services Fee 35 35
Photo 1.D. (quarterly fee) 1 1
Total $376 $576

The total fees paid per quarter will be determined by the number
of units taken, including those in excess of fifteen.

No fees of any kind shall be required of, or collected from, those
individuals who qualify for such exemption under the provisions of
the Alan Pattee Scholarships Act. (See "Who qualifies for fee
waivers?" in this chapter.)

How should | pay my fees?

Credit Cards, Cash, Check

You may use credit cards (VISA and MasterCard), cash, or check
for payment of registration fees. See the current Class Schedule
for additional information.

Installment Payment Plans

Installment Payment Plans have been authorized if you are
assessed Nonresident Tuition or State University Fees. See the
current Class Schedule for additional information about payment
plans.

Payment of Special Fees

The Cashier in the Lobby of Warren Hall accepts in-person cash,
credit card, or check payments for all fees due to Cal State
Hayward, such as registration, lab, breakage, test, library, and
parking fees. (Most payments can also be mailed.)

What Is Nonresident Tuition?

Nonresident Tuition (in addition to other fees charged to all




students) per unit or fraction thereof is $164.

(Note: The total amount of nonresident tuition charged is based
on the number of units taken, including those in excess of fifteen.
Fees are subject to change without advance notice.)

Am | responsible for other fees?

In addition to the fees required of all students, you may have to
pay fees for the following items:

Library Fees for Overdue, Lost, or Damaged Materials
Fees are computed on a per transaction basis for library
materials. Each department within the library has its own fee rate.
For example, Main Circulation has a 21-day loan period, and fines
after the due date are $.15 per day, per book (starting at $1.05).
The maximum fine for a main circulation item is $10. Reserve
items have a higher fine rate, depending on the loan period.

Charges for lost or damaged material are based on an average
replacement cost of $60 plus a processing fee of $10.

Failure to pay accrued fees will result in a hold on your university
records, delays in registration, and denial of other university
services. For a complete explanation of library fees and policies,
call the Library at 510-885-3612.

Miscellaneous Course Fees

You may have to pay a miscellaneous course fee for instructional
materials and field trips for some courses. If courses have such
fees, it is noted in their course descriptions in this catalog. Also
refer to the Class Schedule for additional information and specific
fee schedules for these courses.

Other Fees (payable when service is rendered)
Late registration fee $25

Failure to meet administratively- $20
required time limit

Graduation and diploma fee $30
Returned check $25
Parking fee per quarter $36
Official transcript of record $1-$20+
Single ($4)
Additional transcripts prepared ($2 each)

at same time up to ten

Additional transcripts prepared ($1 each)
at same time after first ten

Unofficial transcript of record ($2 each)




Items lost or broken Cost

Test fees Cost
Laboratory and/or activity fee Cost
Certificate program fee $40

Entry Level Math (ELM) Exam $16 or $24
English Placement Test (EPT) $15
Writing Skills Test (WST) $25
Miscellaneous Course fee $5-$100

(Notes: The graduation fee does not include the cost of cap and
gown rental. The parking fee for 2-wheel vehicles is $9.)

What are the fees for extension
courses?

No Nonresident Tuition is charged for Extension or Special
Session classes. Extension fees are as follows (unless stated
otherwise in the Extension Bulletin):

Extension Classes $ 74
Open University $110
Special Session Classes $ 78

Where can | get information on
financial assistance?

You may obtain the following information about student financial
assistance from Betty Harris, Director, Financial Aid Office (WA
545, 885-3616).

« Student financial assistance programs, including state grants,
available to students who enroll at Cal State Hayward

* The methods by which student eligibility for aid is determined
and by which such assistance is distributed among recipients

¢ The means, including forms, by which you apply for student
financial assistance and requirements for accurately preparing
such applications

« The availability of federal financial aid funds for study-abroad
programs. You may also contact the Center for International
Education for information on financial aid for study abroad




programs (SSH 1325, 885-2880).

* The rights and responsibilities of students receiving financial
assistance

* The terms and conditions of any employment offered as financial
aid

« The availability of community-service Federal Work-Study jobs

e The terms of, schedules for, and necessity of loan repayment

* The standards you must maintain to be considered to be making
satisfactory academic progress for the purpose of establishing
and maintaining eligibility for financial assistance, and the
procedures to be followed to regain eligibility

You may also obtain the following information concerning the cost

of attending Cal State Hayward from Betty Harris, Director,

Financial Aid Office (WA 545, 885-3616).

» Fees and tuition (where applicable)

» Estimated costs of books and supplies

 Estimates of typical student room and board costs or typical
commuting costs

« Any additional costs of the program in which you are enrolled or
for which you have expressed special interest

What is the average annual cost of
education for The California State
University?

Average Annual Cost of Education and Sources of
Funds per Full-Time Equivalent Student

The 23 campuses and the Chancellor's Office of The California
State University are financed primarily through funding provided
by the taxpayers of California. The total state appropriation to the
CSU for 1999-2000 (not including capital outlay funding in the
amount of $260,033,000) is $2,252,941,000. However, the total
cost of education for CSU is $3,015,710,000, which must provide
support for a projected 279,403 full-time equivalent students
(FTES). The number of FTES is determined by dividing the total
academic student load by 15 units per term (the figure used here
to define a full-time student's academic load).

The total cost of education for the CSU is defined as the
expenditures for current operations, including payments made to
students in the form of financial aid, and all fully reimbursed
programs contained in state appropriations, but excluding capital
outlay appropriations and lottery funds. The average cost of
education is determined by dividing the total cost by the total
FTES. The average cost is further differentiated into three
categories: State support (the state appropriation, excluding
capital outlay), Student Fee Support, and Support from Other




Sources (including federal funds).

Thus, excluding costs that relate to capital outlay, the average
cost of education per FTE student is $10,793. Of this amount, the
average student fee support per FTE student is $1,830. (The
State University Fee, application fee, and nonresident tuition are
included in the average costs paid by the students; individual
students may pay less or more than $1,830, depending on
whether they are part-time, full-time, resident, or nonresident
students.)

Sources of Funds and Average Costs for CSU Budget

Average
Cost per Percent-
1999-2000 Amount FTE age
Student
Total Cost of Education ~ $3,015,710,000  $10,793 100.0
2]
State Appropriation® 2,252,941,000 8,063 74.7
Student Fee Support 624,128,000 2,234 20.7
Reimbursements 138,641,000 496 4.6
Detail:
Total State Support $2,252,941,000
Total Support $3,015,710,000

(including State General Fund appropriation, student fee support,
and support from other sources)

Who qualifies for fee waivers?

Alan Pattee Scholarships

Children of deceased public law enforcement or fire suppression
employees who were California residents and who were Kkilled in
the course of law enforcement or fire suppression duties are not
charged mandatory systemwide fees or tuition of any kind at any
California State University campus, according to the Alan Pattee
Scholarship Act, California Education Code Section 68120.
Students qualifying for these benefits are known as Alan Pattee
scholars. For further information contact the Admissions and
Records Information Counter, Warren Hall Lobby, (510) 885-2624.

Fee Waivers for Senior Citizens

If you are a California resident 60 years of age or older, and you
have applied for regular admission and established your eligibility
prior to the start of classes, you may have your application fee
and State University fee waived. To qualify, you must register for
classes during the Late Registration Period. (Admission to classes




is on a space available basis under this program.) For procedures
to qualify for fee waiver eligibility, contact the Admissions and
Records Information Counter (Warren Hall Lobby, or call 510-885-
2624).

Fee Exemptions-Dependents of Deceased or Disabled
Military Veterans

California Education Code Section 32320 provides that "No state-
owned college, community college, or other school shall charge
any mandatory system-wide tuition and fees, including application
and State University Fees, to any of the following:

(a) Any dependent eligible to receive assistance under Article 2 of
Chapter 4 of the Military and Veterans Code.

(b) Any child of any veteran of the United States military who has
a service-connected disability, has been killed in service, or
has died of a service-related disability, where the annual
income of the child, including the value of support received
from a parent, does not exceed seven thousand dollars.

(c) Notwithstanding Section 893 of the Military and Veterans
Code, the Department of Veteran Affairs may determine the
eligibility for fee waivers for a child described in subdivision

(b).

(d) Any dependent, or surviving spouse who has not remarried, of
any member of the California National Guard who, in the line
of duty, and while in the active service of the state, was killed,
died of a disability resulting from an event that occurred while
in the active service of the state, or is permanently disabled as
a result of an event that occurred while in the active service of
the state.”

What are Cal State Hayward's refund
policies?

Refund of Fees

Details concerning fees which may be refunded, the
circumstances under which fees may be refunded, and the
appropriate procedure to be followed in seeking refunds may be
obtained by consulting Section 42201 (parking fees), 41913
(nonresident tuition), 42019 (housing charges), and 41802 (all
other fees) of Title 5, California Code of Regulations. In all cases
it is important that you act quickly in applying for a refund. You
may obtain information concerning the refund policy for the return
of unearned tuition and fees or other refundable portions of costs
from the Admissions and Records Information Counter in Warren
Hall Lobby (885-2624), the Class Schedule published each
quarter and sold through the university bookstore, or the
Accounting Office (WA 645). You may also obtain information on
the policies regarding any return of federal Title IV student
assistance funds, as required by regulations, from the Admissions
and Records Information Counter in Warren Hall Lobby or the
Accounting Office (WA 645).

Refund Regulations




Refunds are not made automatically. If you request a refund (see
below) and it is approved, a check will be available in about six
weeks.

If you are eligible for a refund of Registration fees or Non-
Resident Tuition for withdrawing or reducing units before the
published deadlines, the amount of the refund will automatically
be credited to your university account. If you take no action, the
university will leave the balance on your account to apply toward
future charges.

A few refund regulations are listed below for your convenience.

(a) If you find it necessary to withdraw officially from Cal State
Hayward, you may be eligible for a partial refund of the
Registration fees. Also see (c) below. A "Refund Request”
form is available at the Admissions and Records Information
Counter in the first floor Lobby of Warren Hall and in the
Contra Costa Campus Academic Services Lobby.

(b) If you withdraw from the term before the end of the Add/Drop
period, all quarterly fees, including the Facilities fee,
Instructionally Related Activities fee, Associated Students fee,
Health Services fee, and University Union fee, are refunded in
full. (A $5.00 processing fee will be assessed if a refund check
is generated.) If you withdraw after this date the Quarterly fees
are not refunded unless your withdrawal is due to university
regulations or verifiable medical reasons. The Late
Registration fee is not refundable except when due to
university error.

(c) If you have been called to active duty and, as a result, find it
necessary to withdraw from Cal State Hayward, you are
eligible for a refund of fees. You must file "Refund Request"
form available at the Admissions and Records Information
Counter (first floor Lobby of Warren Hall) with a copy of the
orders.

(d) After withdrawal from Cal State Hayward or reduction of
academic load; Nonresident or International Student Tuition
will be refunded according to this schedule:

Before or during the first week of the quarter 100%
During the second week of the quarter 75%
During the third week of the quarter 50%
During the fourth week of the quarter 25%

(e) Apply for parking fee refund at the Cashier's Office in the first
floor Lobby of Warren Hall. Upon application, parking fees are
refunded according to the following schedule:

For 1-25 calendar days of the quarter:
Motorcycles, $6; Automobiles, $24

For 26-50 calendar days of the quarter:
Automobiles, $12




After 51 calendar days of the quarter: None

(f) Refunds owed to financial aid recipients will be used to repay
the funds from which the student has received financial aid.

Refunds for the first time, first term financial aid recipients
receiving Federal Title IV aid will be the greater of the amounts
computed under items A through E, or a pro rated computation
prescribed under the Higher Education Amendments of 1992.

Information concerning the refund policy of Cal State Hayward for
the return of unearned tuition and fees or other refundable
portions of costs is available from the Accounting Office, WA 645,
(510) 885-3642.

What is Cal State Hayward's policy
regarding debts owed to the
institution?

Should a student or former student fail to pay a debt owed to Cal
State Hayward, the institution may "withhold permission to
register, to use facilities for which a fee is authorized to be
charged, to receive services, materials, food, or merchandise or
any combination of the above from any person owing a debt" until
the debt is paid (see Title 5, California Code of Regulations,
Sections 42380 and 42381). For example, the institution may
withhold permission to receive official transcripts of grades from
any person owing a debt. If a student believes that he or she does
not owe all or part of an unpaid obligation, the student should
contact the Accounting Office in Warren Hall 645 at (510) 885-
3641. The Accounting Office, or another office on campus to
which the student may be referred by the Accounting Office, will
review the pertinent information, including information the student
may wish to present, and will advise the student of its conclusions
with respect to the debt.

What is the procedure for the
establishment or abolishment of a
student body fee?

The law governing The California State University provides that
fees defined as mandatory, such as a student body association
fee and a student body center fee, may be established. A student
body association fee must be established upon a favorable vote
of two-thirds of the students voting in an election held for this
purpose (Education Code, Section 89300). A student body center
fee may be established only after a fee referendum is held which
approves by a two-thirds favorable vote the establishment of the
fee (Education Code, Section 89304). (The student body fee was
established at Cal State Hayward by student referendum in the
1960-61 academic year.) The campus president may adjust the
student body association fee only after the fee adjustment has
been approved by a majority of students voting in a referendum
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Footnotes

established for that purpose (Education Code, Section 89300).
The required fee shall be subject to referendum at any time upon
the presentation of a petition to the campus president containing
the signatures of 10% of the regularly enrolled students at the
university. Once bonds are issued, authority to set and adjust
student body center fees is governed by provisions of the State
University Revenue Bond Act of 1947: Education Code, Sections
90012, 90027, and 90068. Student body fees support a variety of
cultural and recreational programs, childcare centers, and special
student support programs.

The process to establish and adjust other mandatory fees requires
consideration by the campus fee advisory committee. A student
referendum is also required. The campus resident may use
alternate consultation mechanisms if he/she determines that a
referendum is not the best mechanism to achieve appropriate and
meaningful consultation. Results of the referendum and the fee
committee review are advisory to the campus president. The
president may request the chancellor to establish the mandatory
fee. Authority to adjust fees after consideration by the campus fee
advisory committee and the completion of a student referendum is
delegated to the president.

Bree adjustments subject to the policies established in
Executive Order 661.

BBased on final campus budget submissions subsequent to
the passage of the Budget Act. Totals may differ slightly
from other CSU published amounts.

Bincludes mandatory cost increase of 18.4 million; 3%
increase in enrollment of $52.5 million; 3.8% general
compensation pool increase of $89.4 million; technology
access, training, and support services of $10 million; plant
maintenance increase of $12 million; student assistance
and faculty alliance outreach programs of $14.4 million;
and campus specific applied research, educational, and
state-requested investments of 16.8 million.
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CATALOGHE Registration

What general policies affect my reqgistration at
2000-2001 » Cal State Hayward?

What information do | need to reqister for, and
® enroll in classes?

HOME HELP What determines my classification?
How do | reqgister for classes?

What changes can | make in my enrollment
* status?

Which undergraduate placement examinations
* do I need to take?

How may | obtain credit by examination as an
* undergraduate student?

What general policies affect my
registration at Cal State Hayward?

1. To register at Cal State Hayward, you must be admitted by
the Admissions Office.

2. Registration is complete only when all your registration
requests have been properly recorded and you have paid all
fees, deposits, and charges. You must pay all fees three days
prior to registering. Instructions and dates for using SAILOR,
the Cal State Hayward touchtone registration system, are
published quarterly in the Class Schedule, available for sale
at the campus Pioneer Bookstore and on the World Wide Web
via the Bookstore's website.

3. You are given credit only for those courses in which you are
officially registered at the conclusion of the Add/Drop period,
except when you have officially filed a Withdrawal form(s) with
the Admissions and Records Information Counter (first floor
Lobby in Warren Hall).

4. You will be held responsible for completing all courses for
which you initially register, except for changes in registration
which you have officially filed with the Admissions and
Records Information Counter.

5. If you enrolled in a course and do not attend initial class
meetings, you may be dropped from the class if demand for
the course exceeds capacity. Departments following this
practice will make reasonable efforts to inform students of this
action. You should not assume, however, that nonattendance
will result in your being automatically dropped.

6. The university does not guarantee the availability of particular
courses or sections because admission to classes is




10.

authorized only until the maximum number of students
allowable in any section has been reached.

The priority for registration is as follows:

a. Graduating seniors

b. Freshmen

c. Graduate and post-baccalaureate students
d. Other seniors

e. Juniors

f. Sophomores

The priority for registration for students enrolling in 6000-level
courses is as follows:

a. All Graduate students

b. Undergraduate students majoring in the department
concerned

c. All other students

If a student or former student fails to pay a debt owed to Cal
State Hayward, the university may "withhold permission to
register, to use facilities for which a fee is authorized to be
charged, to receive services, materials, food or merchandise
or any combination of the above from any person owing a
debt" until the debt is paid (see Sections 42380 and 42381 of
Title 5, California Code of Regulations). For example, Cal
State Hayward may withhold permission to provide official
transcripts of grades to any person owing a debt. If you
believe that you do not owe all or part of an unpaid obligation,
contact the encumbering campus department listed on the
back of the Invitation to Register. The office which placed the
hold will review the pertinent information, including information
you may wish to present, and will advise you of its conclusions
with respect to the debt.

All new and readmitted students born after January 1, 1957
are notified of the requirement to present proof of measles
and rubella immunizations. This is not an admission
requirement, but is required of students by the beginning of
their second term of enrollment in CSU. Proof of measles and
rubella immunizations is also required for certain groups of
enrolled students who have increased exposure to these
diseases.

Persons subject to these health-screening provisions include:
a. New students enrolling Fall 1986 and later;
b. Readmitted students re-enrolling Fall 1986 and later;

c. Students who obtained their primary and secondary
schooling outside the United States;




d. Students enrolled in dietetics, medical technology, nursing,
physical therapy, and any practicum, student teaching, or
field work involving preschool-age children, school-age
children, or taking place in a hospital or health care setting.

The Student Health Center provides the Measles and Rubella
immunization free of charge to enrolled students unable to
obtain acceptable proof of immunizations.

11. Hepatitis B Immunization Requirement: Effective January 1,
2000, first-time enrollees who are 18 years of age or younger
must submit proof of full immunization against hepatitis B. The
Student Health Center provides hepatitis B immunization at
low cost.

What information do | need to register
for, and enroll in classes?

To begin, purchase a Class Schedule, work with a faculty advisor
to decide what courses you need, and read the following
information.

Class Schedule

A Class Schedule, prepared each quarter, lists general
information, courses offered, hours, rooms, instructor names, and
final examination times. The Schedule also includes the quarterly
calendar, orientation and registration information, fees, General
Education course lists, a summary of the writing and mathematics
requirements, descriptions of new courses, lists of student
services and counseling groups, bookstore and library hours, and
a "Bulletin Board" page to alert the campus community to new
policies and important deadlines. The schedule is available before
SAILOR registration each quarter and may be purchased in the
university bookstore. The courses offered, as well as registration
and fee information, are also available on the World Wide Web at:
www.csuhayward.edu.

Separate schedules of evening and Contra Costa classes appear
in the back of the regular Class Schedule although these classes
are also included with day and Hayward classes in the main
schedule.

Units

All college courses at Cal State Hayward have unit values based
on the number of 50-minute hours they meet each week. In most
lecture, lecture-discussion, and seminar courses, each hour/week
is a unit, but in laboratories, activities, and performances, you
may put in two or more hours per week for each unit of credit.
Courses meeting for more hours per week than their units have
the amount of weekly class time noted in their course
descriptions.

Academic Load

1. Undergraduate Students. The normal academic load for full-
time undergraduate students is 15-16 units of coursework (12




units is the minimum for full-time status) per quarter. Students
on the Four-year Degree Pledge Program must enroll in 15-16
units per quarter. Generally, you can expect two hours of
preparation for each hour of classroom work.

2. Graduate Students. A graduate student who wishes to receive a
45-unit master's degree in one year needs to enroll in 15 units
for three quarters or 11-12 units for four quarters. (Eight units a
quarter is the minimum for full-time status.)

Prerequisites

A prerequisite is another course or group of courses containing
necessary background material for full understanding of the
course content. Prerequisites, if any, are noted in course
descriptions.

Auditing Courses

An auditor pays the same fees and enjoys the same instructional
privileges as students enrolled for credit, but is not held
responsible for examinations or term papers. Regular class
attendance is customary. Enrollment as an auditor may be deleted
if the customary attendance is not observed. If you wish to audit a
class, secure the written permission of an instructor on an "Audit
Grading" form and file it with the Admissions and Records
Information Counter on the 1st floor of Warren Hall during the
Add period. No change, to or from, auditor status is possible after
the Add period. Only those who file the "Audit/Grading" form may
be assigned an AU grade. Regular class attendance is expected.
Students eligible to enroll on a credit basis have priority over
auditors when enrolling in courses.

Maximum SAILOR Registration

You are allowed to register for a maximum of 22 units during
Registration on SAILOR. The normal academic load for full-time
undergraduate students who expect to graduate by enrolling for
three quarters per year for four years is 15-16 units per quarter.
Because each classroom hour normally requires two hours of
outside study per week, working students should carefully balance
the time required for academic preparation with outside
commitments.

California Articulation Number (CAN) System

The California Articulation Number (CAN) System provides a
cross-reference course identification number for many lower
division, major preparation courses commonly taught on college
campuses. The CAN System includes 36 sequence designations,
198 semester courses, and 52 quarter courses which are
transferable. The basic premise of CAN is that identically
numbered CAN courses are acceptable "in lieu of* each other.
While the courses are comparable, they are not necessarily
identical. The CAN System eliminates the necessity for every
four-year campus to negotiate with every two-year campus.

Each CAN course is given a number within each discipline, e.g.,
CAN ART 8, CAN GEOG 2. Some CAN numbers are used
exclusively for quarter courses, but CAN numbers may apply to
both semester and quarter courses. Semester courses are
assigned EVEN numbers. An EVEN number is also assigned to a
quarter course if it is accepted "in lieu of* a semester course.
Other quarter-unit courses are assigned ODD numbers.




CAN numbers for articulated courses appear after the unit value
in the individual course listings in this Catalog. For online
information on the CAN System, go to: http://www.cansystem.org

Course Numbers

The course numbering system indicates the level at which
courses are offered. Generally, 1000 courses are freshman level,
2000 courses are sophomore level, 3000 courses are junior level,
and 4000 courses are senior level. If you have completed the
prerequisites, you may enroll for undergraduate courses
irrespective of numbers.

English 1001 and Math Requirements

If you have earned 90 or more baccalaureate-level quarter units
without having passed English 1001, Expository Writing, or an
equivalent course, you will not be permitted to register for
additional coursework at Cal State Hayward. In addition, if you
have earned 90 or more baccalaureate-level quarter units without
having passed a course satisfying the General Education, Area
B4 requirement in Quantitative Reasoning, you will not be
permitted to register for additional coursework at Cal State
Hayward.

Additional Credit Request

If you wish credit for work taken at another institution while in
continuing student status at Cal State Hayward, you must, upon
completing the work, have two copies of the transcript sent to the
Admissions Office. You must also complete a "Request for
Additional Credit" form available at the Admissions and Records
Information Counter in the Lobby of Warren Hall.

Individual Study Courses

An Individual Study course is a course which is listed in the Cal
State Hayward Catalog, but is not being offered during the term in
which a student must gain course credit to complete a specified
objective. Permission to take such a course may be granted only
in cases of necessity, and arrangements must be made to
determine how the faculty teaching overload (if any) will be made
up. You may obtain applications for Individual Study (Special
Registration Petition) in departmental offices. You then return the
application, with signatures of approval, to the departmental office
during the first week of classes.

Independent Study Courses

An Independent Study course is a program of study which is
above and beyond the regular offerings of a department. The
number of such a course is 4900, 5900, or 6900, depending on
the level and content of the work. Such a course is considered as
elective credit in the program of a student working for a specified
objective. You may apply no more than 12 units of independent
study in the major department and 8 units in other departments to
a baccalaureate degree.

The privilege of Independent Study is limited to undergraduate
students who have at least a 2.0 (C) grade point average and
graduate students with at least a 3.0 (B) grade point average in
all courses in the field or department in which the Independent
Study is to be taken, both at this institution and in any work
attempted at other institutions. If you are on academic probation,




you are ineligible for Independent Study. Independent Study is
restricted to students who are able to work with minimal
supervision. No faculty member is required to teach an
Independent Study course, and arrangements must be made to
determine how the faculty teaching overload (if any) will be made

up.

You may obtain applications for Independent Study (Special
Registration Petition) in departmental offices. The application, with
signatures of approval, is to be returned to the department office
during the first week of classes.

A course offered by Independent (or Individual) Study shall be
taught only by a professor in the department offering the credit or
by a professor the department judges to be competent to teach
the particular course.

Non-catalog Courses

Each quarter, Cal State Hayward offers a variety of new courses
whose descriptions are not yet in the catalog. Such courses carry
full credit and fulfill the same requirements as regular courses in
the curriculum. Students, therefore, should not hesitate to take
them. (Remedial courses, whose numbers begin with "0," are not
applicable to the baccalaureate degree, but are applicable to the
student’s class load for that term.)

Descriptions of new, non-catalog courses appear in the Class
Schedule each quarter. A new course may be passed by
examination or challenged only after it has been listed in the
Class Schedule and has been or is being taught.

Dual Matriculation/Cross Registration

Information pertaining to dual matriculation and cross registration
is available at the Admissions and Records Information Counter in
the first floor Lobby of Warren Hall. Under these programs,
eligible high school and college students may enroll for university
credit if they satisfy the requirements for admission to this status.

Late Registration

A Late Registration period of the first fifteen or sixteen calendar
days of the quarter is available to previously admitted and
continuing students who were unable to schedule courses and
pay fees during the Registration period. If you complete the
registration process during this Late Registration period, you are
assessed a nonrefundable Late Registration fee.

Cancellation of Enrollment

If you fail to fulfill enrollment or matriculation requirements, or
otherwise fail to adhere to academic or Cal State Hayward
regulations, you are subject to immediate administrative action
which may result in your being placed on Administrative
Probation, or having enroliment for that term cancelled.

What determines my classification?

In general, you are classified as a full- or as a part-time student,
and you are classified by your grade level.




Classification of Students as Full- or Part-Time

The following classifications apply to students enrolled in the Fall,
Winter, Spring, and Summer quarters (not extension and summer
sessions):

1. Full-time undergraduate students (including students seeking a
second baccalaureate) are those enrolled in 12 or more units in
a regular quarter. Part-time undergraduate students are those
enrolled in fewer than 12 units. (Note that in order to graduate
in 4 years or 12 quarters, you must complete 15-16 units per
quarter.)

2. Full-time enrollment for "Unclassified Post-baccalaureate”
students not enrolled in a graduate degree program is 12 or
more units in a regular quarter.

3. Full-time enrollment for "Graduate" students and "Classified
Post-baccalaureate" students is 8 or more units.

4. Full-time enrollment for veterans (or dependents of disabled or
deceased veterans), or reservists under Chapter 30, 31, 34,
35, or 106 is 12 or more units, according to V.A. regulations.
Each quarter, veterans and eligible dependents should come to
the Veterans' Services desk in the Record's Office (WA 245)
before the first day of classes and submit their forms requesting
certification of enrollment for V.A. benefits.

Note: Undergraduate and graduate students who apply for
veterans' benefits (or for benefits as dependents of disabled or
deceased veterans), international students wishing INS
certification, student athletes wishing to compete in intercollegiate
sports, and students on most types of financial aid must be
enrolled in courses that apply to a definite program (baccalaureate
or master's degree and/or credential).

Classification of Undergraduates by Grade Level
Undergraduates are assigned a class level according to the
following plan:

Quarter Units Earned
Toward the Degree

1. Lower Division
Freshmen Fewer than 45
Sophomores 45 but fewer than 90

2. Upper Division

Juniors 90 but fewer than 135
Seniors 135 or more
Graduating Seniors 150 or more, filed, and paid fee

International Student Enrollment Policies

The U.S. Immigration and Naturalization Service requires students
on non-immigrant F-1 and J-1 visas to pursue a full course of
study in a specific program. Therefore undergraduate students
are expected to complete a minimum of 12 units per quarter for
three consecutive quarters. Graduate and second baccalaureate
students must complete a minimum of 8 units per quarter for




three consecutive quarters.

How do | register for classes?

You register for most classes late in the preceding quarter using
SAILOR, an automated registration system available through any
touchtone telephone. An "Invitation to Register" is mailed to all
eligible students approximately one week before Registration
begins. You should verify that all information on the "Invitation to
Register" is accurate and clear any holds it identifies on your
registration. Holds can be placed for failure to comply with
policies, or to pay fees, and can be cleared by resolving the
matter with the office placing the hold.

The Class Schedule is generally available in the university
Bookstore and on the World Wide Web around the same time as
you receive your "Invitation to Register." Purchase and read the
Class Schedule, and then meet with your academic advisor to
plan your program of classes. The Class Schedule contains a list
of the registration times. Your registration time is determined by
your class level and the first two or three letters of your last
name. Each student has one 24-hour period in which to register
and several Open Registration periods. During the Open
Registration periods, you may also change your schedule if you
have previously registered. You are eligible to register using
SAILOR if you have paid your fees at least three university
working days before your designated time to register. See the
Class Schedule for additional information. If you have any
difficulties registering, call the Registration Assistance Center at
(510) 885-2200.

Note: The university plans to introduce online registration during
the time period covered by this catalog.

Cooperative Education, Independent Study, Individual
Study, Project, Thesis Courses

To register for a Cooperative Education course, you must
complete a "Cooperative Education Agreement" form available
from the Cooperative Education Office, Warren Hall 509. After
obtaining the necessary approvals, you may then call SAILOR to
register for the course.

You will not be able to register for Independent Study, Individual
Study, Project, Departmental Thesis, or University Thesis courses
using SAILOR. You must complete a "Special Registration
Petition" available from the department which offers the course.

Schedule Changes

In addition to the Open Registration periods mentioned above, you
may also adjust your schedule using SAILOR during the Add/Drop
period. If you are on a Wait list and wish to add a class, it is
important that you attend the first class meeting. See the Class
Schedule for specific instructions. Although departments may drop
you from a class if you fail to attend the first meeting, they do not
have to do so. Therefore, if you wish to drop a class, be sure to
do so using SAILOR during the first two weeks of the quarter.

Fee Refunds




If you are eligible for a fee refund, it will be credited to your
account, unless you apply for a refund during the Add/Drop
period. See the Class Schedule for additional information.

What changes can | make in my
enrollment status?

You may add other classes, drop or withdraw from classes, and
make a few other changes as discussed below.

Adding Courses

You may add courses during the first two weeks of instruction
(Add period) either by (a) using the SAILOR touchtone registration
system, or (b) reporting to the departmental office for Independent
Study, Individual Study, Project, and/or Thesis courses. You have
the right to add classes during the Add period, subject to your
having successfully completed the prerequisites (coursework
and/or consent of instructor as stated in the Catalog) and to the
availability of sufficient capacity in the class to accommodate you.

Dropping and Withdrawing from Individual Courses

If you cannot continue enrollment in a course for which you
registered that particular quarter, you must officially drop or
withdraw from the course. (See the next section "Withdrawing
from the University" if you plan to drop all the courses for which
you registered.)

Dropping a Course

You may drop a course by using SAILOR through the second
week of instruction without the course appearing on your
permanent record. The word "drop" refers to official deletion of a
course from your program of classes during the first two weeks of
a term (Add/Drop period).

Departments offering a class may drop you if you don't attend the
first class meeting or if you have not met the course prerequisites
that are published in the University Catalog. Some departments
may call you as a matter of courtesy when they are dropping you,
but other departments may not. There is no university policy and
this will vary by department. Do not assume that you will be
dropped automatically if you do not attend class.

Withdrawing from a Course

You can not "drop" after the end of the Add/Drop period, but you
can "withdraw." The word "withdrawal" refers to official termination
of enrollment in a class after the Add/Drop period. You can
withdraw from a class only for serious health, work, or personal
problems beyond your control. If you withdraw from a class, the
class will appear on your record with a grade of "W." The
administrative symbol "W" indicates that a student was permitted
to withdraw from a course after the Add/Drop period with the
approval of the instructor and appropriate campus officials. It
carries no connotation of quality of student performance and is not
used in calculating grade point average. Beginning the third week
of classes, you will be permitted to withdraw from individual
courses by obtaining a "Withdrawal" form from the Admissions
and Records Information Counter in the first floor Lobby of




Warren Hall or at the Contra Costa Campus Academic Services
Office. On the form, state the reason, obtain approvals of the
instructor and department chair and return the completed form to
the Admissions and Records Information Counter or the
Academic Services Office.

Withdrawals from individual courses are normally not permitted
after the seventh week of the quarter. Students who have
completed work up to that point and cannot continue should
normally be assigned an "I" (Incomplete) grade. If you have
serious and compelling non-academic reasons for withdrawal from
a class after the seventh week you must obtain written
documentation of the circumstances from an impartial third party
such as a doctor or employer. It should be an original document
(not a copy) on letterhead; then complete the procedures outlined
above. You must submit the form and documentation to the
Admissions and Records Information Counter in the first floor
lobby of Warren Hall or the Contra Costa Campus Academic
Services Lobby for approval of the Registrar. Approval of the
withdrawal is not automatic. Withdrawal from any class in which
the final examination was taken is not permitted, regardless of
circumstances or documentation.

If you register for a course and fail to attend, but do not officially
drop or withdraw, you will receive an appropriate administrative
grade indicating failure. Refer to the Grading and Academic
Standards chapter of this catalog.

Withdrawing from the University

Students who find it necessary to withdraw from Cal State
Hayward after enrolling for any academic term are required to
follow the official withdrawal procedures described below. Failure
to follow formal withdrawal procedures may result in the
assignment of failing grades in all courses and the need to apply
for readmission before being permitted to enroll in another
academic term. Additional information on withdrawal procedures is
available from the Admissions and Records Information Counter
in the first floor lobby of Warren Hall (510-885-2624).

Students who are receiving financial aid funds must consult with a
counselor in the Financial Aid Office (Warren Hall 545; Tel. 510-
885-3018) prior to withdrawing from the university regarding any
required return or repayments of grant or loan assistance received
for that academic term. If a recipient of financial assistance under
federal Title 1V financial aid programs withdraws from the
institution during a payment period the amount of grant or loan
assistance received is subject to return and repayment provisions
governed by federal law.

Submitting a "Withdrawal" form is not required if you find it
necessary to cancel all courses in which you registered that
particular quarter and you drop the courses by using SAILOR
during the Add/Drop period. For refund information, refer to the
"Refund of Fees" section in the Fees and Expenses chapter.

If you find it necessary to withdraw from the university after the
Add/Drop period has ended (during the third through the seventh
week of instruction), you must complete a "Withdrawal" form,
obtain approval signatures from each instructor and department
chair, and return it to the Admissions and Records Information




Counter. Withdrawal at this time can be only for serious health,
work, or personal problems beyond your control. Normally
withdrawal is not permitted beyond the seventh week of the
quarter. If you have attended classes up to that time, you should
discuss with the instructor the possibility of receiving an "I"
(Incomplete) grade if circumstances prevent completion at the
time. Withdrawals after the seventh week of instruction must have
the reason substantiated in writing by an impartial third party and
require the approval signature of the Registrar in addition to the
signatures stated above. A quarter from which you withdraw is not
counted as an interruption of enrollment for continuing student
status.

A Withdrawal (W) will be recorded for each course in the term on
your permanent record if you withdraw from the university after
the end of the second week of instruction. The administrative
symbol "W" indicates that a student was permitted to withdraw
from a course(s) after the Add/Drop period with the approval of
the instructor and appropriate campus officials. It carries no
connotation of quality of student performance and is not used in
calculating grade point average. If you withdraw from the
university, but do not file an official "Withdrawal" form, you will
receive appropriate administrative grade(s) indicating failure.

Change of Major, Degree, Minor, or Credential
Objective

Undergraduate or post-baccalaureate students who wish to
change their baccalaureate major or degree objective or declare a
minor and graduate students who wish to change to unclassified
or second baccalaureate status, must obtain the required form at
the Admissions and Records Information Counter. A change is not
official until the form has been signed and returned to Records
Office. You should be aware that you will be responsible for the
major or minor requirements in the Catalog in effect at the time
you file the form.

Change of Name or Address

A currently enrolled student who has changed his or her name or
address should notify the university by completing the form
available at the Admissions and Records Information Counter.
Official notification is necessary for proper identification of student
records and for accurate mailing of correspondence, e.g., changes
of grade, transcripts, enrollment verifications, and information
pertaining to graduation requirements. You are required to inform
the Records Office of all changes; the university will not be
responsible for mailing correspondence to the incorrect name or
address unless changes have been formally filed.

Planned Educational Leave

You may petition for a Planned Educational Leave to pursue
educationally related activities which will enhance the prospect of
successful completion of your academic program, but which do
not require enrollment at Cal State Hayward or any other
institution of higher education. Students who are unable to enroll
due to compulsory military service or because of a documented
disability or because of pregnancy may apply for a leave of
absence.

A Planned Educational Leave may be for a period of up to a total
of two years if you are enrolled in a program leading to a degree.




If the leave is approved, you will retain graduation catalog rights
and may register as a continuing student, provided you return and
register in the same major for the quarter indicated. Students
returning from a leave of absence of more than two quarters must
file for readmission to the university but will retain catalog rights.
Failure to return from a planned educational leave by the quarter
indicated means loss of catalog rights and you will be required to
apply for readmission and pay an application fee.

Which undergraduate placement
examinations do | need to take?

Placement examinations are given in Chemistry, English,
Mathematics, and Music. These are not admission tests, but a
way to determine what courses best match your level of
preparation. We strongly recommend completion of these tests
before your first quarter of registration. Four-Year Pledge students
must complete any necessary placement examinations prior to
their first enrollment.

Systemwide Tests Required of Most New Students
The CSU requires new students to be tested in English and
Mathematics as soon as possible after admission and before their
first enrollment. These are not admission tests, but a way to
determine whether you are prepared for college work and, if not,
to counsel you how to strengthen your preparation. You might be
exempt from one or both of the tests if you have scored well on
other specified tests or completed appropriate courses.

Failure to take either of these tests, as required, at the earliest
opportunity after admission and before initial enroliment will result
in a hold on your registration.

For test dates for the English Placement Test (EPT) and the Entry
Level Mathematics (ELM) Test, call Assessment and Testing,
(510) 885-3661.

Where the Tests Are Given: The EPT and ELM are given on all
CSU campuses. You may take the test on the campus most
convenient to you, which need not be the campus you will be
attending.

Test Registration and Registration forms: Cal State Hayward will
mail a registration form to all students required to take the EPT
and/or ELM. Students required to take the test, but who do not
receive a registration form, may pick up a copy at any CSU
Admissions Office or the Cal State Hayward Office of Assessment
and Testing, Warren Hall, Room 438. Mail the registration form to
the CSU campus where you plan to take the exam.

English Placement Test (EPT)

The English Placement Test, developed by the CSU faculty and
Educational Testing Service (ETS), is designed to assess the level
of analytical reading and writing skills of students entering the
California State University. The test is offered only to admitted
students and has no effect on admission decisions. The CSU
English Placement Test must be completed by all non-exempt




undergraduates prior to enrollment in any course, including
remedial courses. Undergraduates admitted with 56 or more
transferable semester units (84 quarter units) and who are subject
to a campus catalog or bulletin earlier than 1986-87 are not
required to complete the EPT. Exemptions from the test are given
only to those who present proof of one of the following:

« A score of 550 or above on the Verbal section of the College
Board SAT IE Reasoning Test taken on or after April 1, 1995.

« A score of 470 or above on the Verbal section of the College
Board SAT IE Reasoning Test taken between March 1994 and
March 1995. A score of 470 or above on the Verbal section of
the College Board Scholastic Aptitude Test (SAT) taken prior to
March 1994.

« A score of 24 or above on the enhanced ACT English Test
taken October 1989 or later.

« A score of 22 or above on the American College Testing (ACT)
English Usage Test taken prior to October 1989.

« A score of 680 or above on the re-centered and adjusted
College Board SAT Il Writing Test taken May 1998 or after.B

« A score of 660 or above on the College Board SAT I1®in
English Composition with essay taken prior to January 1994.

« A score of 3, 4, or 5 on either the Language and Composition or
the Composition and Literature examination of the College
Board Scholastic Advanced Placement program.

¢ A score on the CSU English Equivalency Examination that
gualifies the student for "Pass for Credit" or "Exemption."

« Completion and transfer of a course that satisfies the General
Education-Breadth or Intersegmental General Education
Transfer Curriculum (IGETC) written communication
requirement, provided such course was completed with a grade
of "C" or better.

If special circumstances make it impossible for you to take the
test at the first available administration following admission, you
must plan to meet the requirement at the next scheduled
opportunity. Each test administration requires a separate
registration form. If your religious convictions prevent you from
taking the EPT on the scheduled test dates, you must request
special arrangements by including a letter, from an appropriate
religious authority, when you send your registration forms to the
campus Assessment and Testing Office. Persons with verified
disabilities should consult the Student Disability Resource Center
about possible alternative arrangements for meeting the EPT
requirement.

English Placement Test and Graduation Requirement
in Writing Proficiency

All students subject to degree requirements of 1977-78 and
subsequent general catalogs must demonstrate competency in
writing skills as a requirement for graduation. In addition, all
undergraduate students (except those qualifying for exemption)




are required to take the CSU English Placement Test (EPT)
before their first enrollment so that appropriate coursework in
writing skills may be selected to prepare them to meet the
graduation requirement. Failure to take the English Placement
Test as required, at the earliest opportunity after admission and
before initial enrollment, will lead to a hold on your registration.
The results of the EPT will not affect admission eligibility, but will
be used to identify students who need special help in reading and
writing to prepare them for college-level work.

Information bulletins and registration materials for the EPT will be
mailed to all students subject to the requirements. The materials
may be obtained from the Office of Assessment and Testing.

Appropriate Coursework Based on EPT Results

Cal State Hayward requires that the following courses be taken by
students on the basis of their Total ("T") scores on the English
Placement Test. Students whose T score is below 151 must
register for one of the remedial courses (ENGL 0801-2-3, 0804-5-
6, 0910, 0988, 0989) as listed below in their first quarter of
attendance.

« T score of 151 or higher: register for ENGL 1001. Expository
Writing |, the introductory, college-level English composition
class.

» For native speakers of English, T score of 147-150: register for
ENGL 1001 Expository Writing I, and ENGL 0989 Tutoring
Support for ENGL 1001.

« For native speakers of English, T score of 142-146: register for
ENGL 0910 Basic Writing: The Sentence.

» For native speakers of English, T score of 141 or lower: register
for ENGL 0801 ILE Writing I, and complete the entire ILE
sequence of ENGL 0801, -2, -3.

« For non-native speakers of English, T score of 147-150: register
for ENGL 1001 and ENGL 0989.

» For non-native speakers of English, T score of 142-146: register
for ENGL 0910 and ENGL 0988 ESL Tutoring Support for ENGL
0910.

» For non-native speakers of English, T score of 141 or lower:
register for ENGL 0804, (ILE English for Non-Native Speakers),
and complete the entire ILE sequence of ENGL 0804-5-6.

Students who successfully complete ENGL 0803, 0806, or 0910
shall enroll in ENGL 1001 at the earliest opportunity.

If this advice proves inappropriate for a particular student, the
Department of English will advise him or her to change enroliment
to a more appropriate course during the Add/Drop period.

Students who are required to enroll in remedial English
coursework must enroll in such coursework in their first quarter
and every quarter thereafter, including Summer, until remediation
is completed. A student who fails the same remedial course twice
or does not complete remediation in six consecutive quarters




(including Summer) has a hold placed on future registration (and
is disenrolled if already registered). The hold can only be removed
by 1) completing the remedial course which was failed, or 2)
completing all remedial courses (if six quarters have expired), or
3) completing the baccalaureate level English course satisfying
G.E. Area A2, Written Communication, (if 84 quarter units have
been completed). Students who have completed more than 84
guarter units must complete the G.E. course before reentry. A
student who wishes to transfer any baccalaureate-level units must
reapply and pay the $55 application fee.

Remedial courses are not applicable to the baccalaureate degree
requirements. However, they do generate enrollment units which
can be used by students required to carry a minimum course
load.

You may take the EPT only once. Students whose EPT scores
require them to complete remedial English coursework can gain
admission to freshman English composition (ENGL 1001) only
upon recommendation of the instructor of their last remedial
course (ENGL 0803, 0806, or 0910).

Entry-Level Mathematics (ELM) Exam

The ELM examination tests for entry-level mathematics skills
acquired through three years of rigorous college preparatory
mathematics coursework (normally Algebra I, Algebra II, and
Geometry). All new undergraduate students must take the test or
be exempted from it before their first enrollment. Students may
retake the ELM test. Exemptions from the test are given only to
those students who can present proof of one of the following:

» A score of 550 or above on the mathematics section of the
College Board SAT | Reasoning Test or on the College Board
SAT Il Mathematics Tests Level I, IC (Calculator), Il, or 1IC
(Calculator).

* A score of 23 or above on the American College Testing
Mathematics Test.

« A score of 3 or above on the College Board Advanced
Placement mathematics examination (AB or BC).

« A score of 3 or above on the College Board Advanced
Placement Statistics examination.

« Completion and transfer of a course that satisfies the General
Education-Breadth or Intersegmental General Education
Transfer Curriculum (IGETC) quantitative reasoning requirement,
provided such course was completed with a grade of "C" or
better.

Students required to take this examination must do so as soon as
possible after admission and before their first enroliment. (The
results of this examination do not affect admission.) Failure to
take this test, as required, before initial enroliment will lead to
disenroliment.

Students who cannot demonstrate basic competence at the level
of intermediate algebra on the examination (official scaled




competency score of 550) must take steps to overcome
deficiencies in their first quarter of enroliment. Students who score
above 470, but below 550, must enroll in MATH 0950,
Intermediate Algebra. Students with scores of 380-470 must enroll
in MATH 0900, Elementary Algebra, followed by MATH 0950,
Intermediate Algebra. Students who score 370 or below must
enroll in MATH 0801-2, Elementary Algebra A and B, followed by
MATH 0950, Intermediate Algebra. Courses beginning with zero
are not applicable to the baccalaureate degree.

Students who are required to enroll in remedial math coursework
must enroll in such coursework in their first quarter and every
quarter thereafter, including Summer, until remediation is
completed. A student who fails the same remedial course twice or
does not complete remediation in six consecutive quarters
(including Summer) has a hold placed on future registration (and
is disenrolled if already registered). The hold can only be removed
by 1) completing the remedial course failed, or 2) completing all
remedial courses (if six quarters have expired), or 3) completing a
baccalaureate level mathematics course satisfying G.E. Area B4,
Quantitative Reasoning, (if 84 quarter units have been completed).
Students who have completed more than 84 quarter units must
complete the G.E. course before reentry. A student who wishes to
transfer any baccalaureate-level units must reapply and pay the
$55 application fee.

Information bulletins and registration materials for the ELM
examination will be mailed to all students who may be subject to
the requirements. The materials may be obtained from the Office
of Assessment and Testing. There is a fee for the ELM.

Implementation of the EPT and ELM Exams

After admission, each undergraduate student is sent a packet
which indicates that taking the EPT and ELM exams are
requirements which should be fulfilled at the next offering of the
test. If you fail to take the EPT and/or the ELM tests before your
first term of enrollment, a hold will be placed on your registration
until you do take the test(s).

Other Placement Examinations

Placement examinations are given to place students at
appropriate levels of achievement as follows. Check the Class
Schedule each quarter for specific details.

Chemistry 1101

A 50-minute placement examination covering basic chemical
concepts and problem-solving skills is given during the first
laboratory meeting of CHEM 1101 in Fall and Winter quarters. If
you receive a low score, you are advised to withdraw from CHEM
1101 and enroll in CHEM 1100 Introductory Chemistry. In
subsequent quarters, you should plan to take CHEM 1101, 1102
and 1103. If you receive a low score on the algebra portions of
the placement examination, you are advised to enroll in an
algebra course. The most appropriate mathematics course can be
determined with the assistance of the Mathematics Department.

Modern Languages and Literatures

Placement exams in French and Spanish languages are offered
on a continuing basis through the Department of Modern
Languages and Literatures. If you have prior language




experience, you are encouraged to take one of these exams
before enrolling in a French or Spanish language course.

Mathematics Placement Tests

It is important that you begin the collegiate-level study of
mathematics in a course appropriate to your preparation and
background. Satisfying the ELM requirement is prerequisite to all
baccalaureate-level Mathematics courses. If you were exempt
from or have passed the ELM exam, you should call the
Mathematics and Computer Science Student Service Center,
(510) 885-4011, for advice about which course to take. Also, the
Office of Assessment and Testing offers the Mathematics
Placement Test (MPT) that can assist you in finding the
appropriate starting class.

Music Auditions and Proficiency Examinations

Prior to Registration, students who wish to declare a major in
music must complete examinations and auditions to determine: (1)
theory placement, (2) level of applied study, (3) piano proficiency,
and (4) major performance ensemble. These examinations are not
a substitute for the Advanced Placement Test in Music and
should not be confused with the Advanced Placement Program.
Auditions and examinations are scheduled prior to the first week
of each quarter. For additional information and specific
appointment times, contact the Department of Music, MB 1501, or
telephone 885-3135.

How may | obtain credit by
examination as an undergraduate
student?

Cal State Hayward grants credit to those students who pass
examinations that have been approved for credit systemwide.
These include the Advanced Placement Examinations and some
CLEP examinations.

Also see "Challenging Courses" in this section.

Credit by Examination Policy
The award of credit for successfully passing any approved
examination is subject to the following conditions:

1. Credit shall not be awarded for successful passage of any
examination if the student previously took that examination
during the past quarter.

2 Credit shall not be awarded when equivalent degree credit has
been granted for regular coursework, credit-by evaluation, or
other instructional processes such as correspondence.

3 Credit shall not be awarded when credit has been granted at a
level represented by the examination in question.

4 Duplicate credit shall not be awarded where there are
overlapping tests, university level work, or both. Where there is
partial overlap, the amount of examination credit shall be
reduced accordingly.




5 The total amount of credit earned on the basis of externally
developed tests which may be applied to a baccalaureate
degree shall not exceed 45 quarter units. Advanced Placement
credit is excluded from this limit.

Challenging Courses

Students may challenge courses by taking examinations
developed at the campus. Credit shall be awarded to those who
pass them successfully. No instructor is obliged to offer credit-by-
examination for a course.

The university recognizes that exceptional students, by reason of
special studies or experiences, may already have achieved the
objectives of certain courses in the basic program; therefore,
students with this background may petition to receive credit in
selected courses by special examination. Such an examination is
normally from three to six hours in length and may be oral as well
as written. Each course may be challenged only once.

If you wish credit under this plan, you must register during
registration for the units to be earned by the examination. The
class being challenged for credit must be listed in the Class
Schedule for the particular quarter. Obtain a petition for credit by
examination from the office of the department offering the course,
and get the permission of both the instructor and department
chair. The examination must be administered during the first two
weeks of the quarter and the results, in grade form, must be
submitted to the Records Office by the end of the fifth week. The
instructor is responsible for notifying you of the results of the
examination.

If the exam is passed with a grade of "C-" or higher, the letter
grade and credit by examination will be indicated on your
permanent record. If you receive a grade of "D+," "D," or "F" on
the examination, you must either continue taking the course
formally or officially withdraw from it within one week after
completing the examination. (Note: The instructor need not inform
the Records Office of the grades "D+," "D" or "F.") Some
departments (e.g., Modern Languages and Literatures) only allow
their courses to be challenged for a "CR" grade.

No more than 36 quarter units of credit obtained by challenging
courses may be applied toward the baccalaureate degree. No
credit earned by examination may be used to satisfy the
requirement of 45 quarter units in residence at Cal State
Hayward.

Advanced Placement

Cal State Hayward grants credit toward its undergraduate degrees
for successful completion of examinations of the Advanced
Placement Program of The College Board. Students who present
scores of 3 or better will be granted 4-12 quarter units of transfer
college credit, as indicated below.

The Advanced Placement Examinations referred to below are

prepared and offered by the College Board. Unit credit will be

granted to those passing the exams, but no letter grade will be
assigned or computed in a student's grade point average.




If you have Advanced Placement credit, request the College
Board to send your test score(s) to the Admissions Office at Cal
State Hayward.

Normally, if Advanced Placement course credits satisfy G.E. Area
B, C, and/or D requirements, they will apply to sophomore
clusters and not frosh clusters because the university wants all
first-time frosh to participate in these learning communities. Only if
the amount of Advanced Placement credit exceeds what can be
applied to sophomore clusters will it be applied to frosh clusters.

School of Science

Biology. If you successfully complete an advanced placement
course in biology in high school and have a score of 3 or better
on the Advanced Placement Examination, you will receive 9
units of credit in place of BIOL 1001 and 1002 and either BIOL
2030 or 2040 (by advisement). If you are a biology major you
will receive 10 units in place of BIOL 1301 and 1302. Credit will
not be given for BIOL 1303.

Chemistry. If you have successfully completed the advanced
placement course in chemistry in high school, and you have a
score of 3 or better on the Advanced Placement Examination,
you will receive 10 units of credit equivalent to CHEM 1101 and
1102.

Computer Science. If you have successfully completed an
advanced placement course in computer science in high school,
and have a score of 3 or better on the Advanced Placement
Computer Science A Examination, you will receive 4 units of
credit equivalent to CS 1160. If you earned a 3 or better on the
Computer Science AB Examination, you will receive 8 units of
credit equivalent to CS 1160 and CS 2360. Note: University
courses in Computer Science may require knowledge of
computer languages not used on the AP Computer Science
examinations. You should consult the Chair of the Department
of Mathematics and Computer Science about additional
preparation you may need if you plan to take university-level
courses in Computer Science.

Mathematics. If you have successfully completed an
advanced placement course in calculus in high school and you
have a score of 3 or better on the Advanced Placement
Calculus AB Examination or a grade of 3 on the Advanced
Placement Calculus BC Examination, you will receive 8 units of
credit equivalent to MATH 1300 and 1304. If you have a score
of 4 or 5 on the Advanced Placement Calculus BC Examination,
you will receive 12 units of credit equivalent to MATH 1300,
1304, and 1305.

Physics. Passing the examination Type B with a score of 3, 4,
or 5 will give you 8 units of credit equivalent to PHYS 2701 and
2702. Passing the examination Type C with a score of 3, or
better will give you 10 units of credit equivalent to PHYS 1001
and 1002.

Psychology. Passing the examination with a score of 3 or
better will give you 5 units of credit equivalent to PSYC 1000.




Statistics. Passing the examination with a score of 3 or
better will give you 5 units of credit equivalent to STAT 1000.

School of Business and Economics

Economics. If you have a score of 3 or better on the
Advanced Placement Test in Microeconomics in high school,
you will be granted 4 units of credit equivalent to ECON 2301. If
you have a score of 3 or better on the Advanced Placement
Test in Macroeconomics in high school, you will receive 4 units
of credit equivalent to ECON 2302.

School of Arts, Letters, and Social Sciences

Art. If you have successfully completed an advanced
placement course in General Studio Art in high school, and you
have a score of 3 or better on the Advanced Placement
Examination in General Studio Art, you will receive 10 units of
credit equivalent to two of the following courses: ART 1111,
1113, 1114, 1116. The specific equivalence will be determined
by portfolio review upon your entrance into the university. If you
have successfully completed an advanced placement course in
Drawing in high school and have a score of 3 or better on the
Advanced Placement Examination in Studio Art: Drawing, you
will receive 10 units of credit equivalent to ART 1113 and 3141.

If you have successfully completed an advanced placement
course in Art History in high school, and you have earned a
score of 3 or better on the Advanced Placement Examination in
Art History, you will receive 8 units of credit equivalent to ART
1010 and 3035.

English. If you have successfully completed the advanced
placement course in either English literature/composition or
English language/composition in high school, and have a score
of 3 or better on the Advanced Placement Examination, you will
receive 8 units of credit equivalent to ENGL 1001 and 1002.

If you have a score of 3 or better on both tests, you will be
given credit for ENGL 1001, 1002, and 2030.

History. If you have successfully completed the advanced
placement course in U.S. history in high school, and you have a
score of 3 or better on the Advanced Placement Examination,
you will receive 8 units of credit equivalent to HIST 1101 and
1102. (Credit will apply to the U.S. history and U.S. Constitution
requirements for graduation, but not to the California state and
local government requirement.)

If you have completed the advanced placement course in
European history in high school, and you have a score of 3 or
better on the Advanced Placement Examination, you will receive
8 units of credit equivalent to two of the following courses: HIST
1014, 1015, 1016. The specific equivalence will be determined
by review upon your entrance into the university.

Modern Languages and Literatures. A student who has




successfully completed the advanced placement course in a
foreign language or literature in high school and has a score of
3 or better on the Advanced Placement Examination will receive
8-12 units of credit equivalent to two or three courses of a
foreign language as listed below.

If you have completed the French Language examination with a
score of 3 or better, you will receive 12 units of credit equivalent
to MLL 2101, 2102, and 2103. If you have completed the French
Literature examination with a score of 3 or better, you will
receive 8 units of credit equivalent to MLL 3106 and 3108. If you
have completed the German Language examination with a score
of 3 or better, you will receive 12 units of credit equivalent to
MLL 2201, 2202, and 2203. If you have completed the Spanish
Language examination with a score of 3 or better, you will
receive 12 units of credit equivalent to MLL 2401, 2402, and
2403. If you have completed the Spanish Literature examination
with a score of 3 or better, you will receive 8 units of credit
equivalent to MLL 3400 and 4455. If you have completed one of
the Latin Classics examinations with a score of 3 or better, you
will receive 4 units of credit equivalent to MLL 1701. If you have
completed both Latin examinations with a score of 3 or better,
you will receive 8 units of credit equivalent to MLL 1701 and
1702.

Music. If you have a score of 3 on the Advanced Placement
Test in Music Theory, you will receive 8 units of credit
equivalent to Music 1031-2. A score of 4 will earn 10 units of
credit equivalent to 1031-2 and 1027-8. A score of 5 will earn
15 units of credit equivalent to 1031-2-3 and 1027-8-9.

Political Science. If you have a score of 3 or better on the
Advanced Placement Test in American Government and Politics,
you will receive 4 units of credit equivalent to POSC 1201. If you
have a score of 3 or better on the Advanced Placement Test in
Comparative Governments and Politics, you will receive 4 units
of credit equivalent to POSC 1300.

International Baccalaureate Program

Cal State Hayward recognizes the International Baccalaureate (IB)
as a challenging college-preparatory program. Eight (8) to twelve
(12) units of college credit will be awarded for each 1B Higher
Level Examination passed with a score of 4, 5, 6, or 7. (No credit
will be awarded for IB Subsidiary Level passes.) Higher Level
examinations are available in Anthropology, Biology, Chemistry,
Computing Studies, Economics, English, French, Geography,
German, History, Latin, Mathematics, Music, Philosophy, Physics,
Psychology, and Spanish. A copy of the official IB transcript must
be supplied to the university when credit is requested. All credit
will be granted in terms of existing Cal State, Hayward courses
with equivalent subject matter determined by the department.

College Level Examination Program

The following College Level Examination Program (CLEP) tests
are acceptable for the amount of credit indicated, subject to the
achievement of the scores indicated and the conditions stated in
the "Credit by Examination Policy" section. (At present, Cal State
Hayward grants no credit for completion of the ACT Credit by
Examination Program.)




Footnotes

Examination Passing Score Credit

College Algebra- 49 4 units
Trigonometry

Calculus with Elementary 51 4 units
Functions

General Chemistry 48 4 units

There are no specific course equivalencies for the examinations
and, hence, only transfer unit credit toward graduation may be
granted.

Science Equivalency Test Program

Students who pass the American Chemistry Society Cooperative
Examination in General Chemistry at or above the 50th percentile
will receive 4 units of credit.

Credit for Non-Collegiate Instruction

Cal State Hayward grants undergraduate degree credit for
successful completion of non-collegiate instruction (either military
or civilian) appropriate to the baccalaureate degree that has been
recommended by the Commission on Educational Credit and
Credentials of the American Council on Education. Military
courses and schools must be documented by forms DD214 or
DD295. Such credit shall be clearly identified on your permanent
record.

Credit for the following types of courses may be granted:

Lower division baccalaureate/associate degree credit courses
which are comparable to courses offered on most CSU
campuses. (Credit is not allowed for occupationally oriented
courses designed to enable a student to function only as a
technician.)

Upper division baccalaureate degree credit courses.
« Graduate degree credit courses.

The number of units allowed are those recommended in the
Guide to the Evaluation of Educational Experience in the Armed
Services and the National Guide to Educational Credit for Training
Programs.

Cal State Hayward shall determine which units shall be applied as
general education, major, or elective credit.

BNote: The College Board SAT and Achievement Tests
were replaced by SAT | and SAT lII, respectively, beginning
March 1994. Beginning April 1, 1995, the SAT | and SAT II
exams were scored on a new scale.

BNote: Beginning in May 1998, SAT II: Writing Test scores
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will increase 10 to 20 points. The adjustment is being
made to make Writing Test scores more comparable to
scores on other SAT Il subject tests. Although scores will
be higher, their relative rank compared to scores for tests
taken before May 1998 will remain the same.

© 2000 The California State University




CATAILOGHE Grading/Academic Standards

What is the grading policy at Cal State Hayward?
2000-2001 [

What are the academic grading symbols for
* undergraduates. and what do they signify?

HOME HELP What are the administrative grading symbols,
* and what do they signify?

How is my grade point average (GPA) computed?

When are final examinations scheduled?

When do | get my grade report?

How can | qualify for the Dean's and Honors
* |ists?
What constitutes probation and disqualification?
How can | be readmitted after Academic
Disqualification?
Can | qualify for Academic Renewal?

What recourse do | have if | believe | have
® received a grade that is inappropriate?

How does Cal State Hayward define and handle
academic dishonesty?

What is the grading policy at Cal State
Hayward?

It is an integral part of the teaching responsibility of the faculty to
provide careful evaluation and timely assignment of an appropriate
grade to each enrolled student. There is a presumption that
grades assigned are correct. It is the responsibility of anyone
appealing an assigned grade to demonstrate otherwise. In the
absence of compelling reasons, such as instructor or clerical
error, prejudice, or capriciousness, the grade determined by the
instructor of record is to be considered final. Final course grades
must be submitted by the faculty to the Records Office no later
than noon of the second academic day after the end of the Final
Examination Period. Also see "What are the policies which affect

my registration, grades, and academic status" in the Graduate
and Post-Baccalaureate Studies chapter.

If you believe that an appropriate grade has not been assigned,
and you cannot resolve the matter informally with the instructor,
department chair, and/or school dean/associate dean, you should
present your case to the President's appointee to the Fairness
Committee, the Assistant Vice President, Instructional Services.
The Fairness Committee may authorize a change of grade under
certain circumstances (see "What recourse do | have if | believe |
have received a grade that is inappropriate?" in this chapter.). If




the instructor of record does not assign a grade to an individual
student, the appropriate failing grade for nonattendance (U or NC)
is automatically recorded by the Records Office. You may petition
the Fairness Committee if you believe the instructor should have
assigned an academic grade. If the instructor of record is unable
to assign course grades, the Fairness Committee is authorized to
insure that other qualified faculty do assign grades.

For purposes of correcting an error, an instructor may change a
grade with approval of his/her department chair and school dean.
No grade may be changed once graduation has been recorded.
The administrative symbol for withdrawal cannot be assigned by a
faculty member. See the Registration chapter for the description
of withdrawal policies and procedures.

What are the academic grading
symbols for undergraduates, and what
do they signify?

Academic SymbolsDefinitions Grading (Quality)
Points Earned

A Excellent 4.0
A- Excellent 3.7
B+ Good 3.3
B Good 3.0
B- Good 2.7
C+ Satisfactory 2.3
C Satisfactory 2.0
C- Satisfactory 1.7
D+ Poor 1.3
D Poor 1.0
F Failing 0.0
CR Credit 0.0
NC No Credit 0.0

"A-F" Grading Pattern

Courses required for your major in your major department are
taken in this pattern. Specific department exemptions are noted in
the course description. Faculty use of "+" or "-" is optional.

Credit/No Credit and A/B/C/No Credit Grading Patterns
(CR/NC and A/B/C/NC)

You may enroll in up to 60 units in credit/no credit patterns as an
undergraduate. There are two credit/no credit patterns: (1)
"CR/NC," and (2) "A/B/C/NC." Some courses are only offered in
the "CR/NC" or "A/B/C/NC" patterns. You can select the "CR/NC"
pattern for most other courses subject to certain restrictions. You
can choose the "CR/NC" pattern during Registration and
Add/Drop. No changes to, or from, the credit/no credit pattern are
permitted after the Add/Drop period. There are no exceptions to
this rule. No course in your major department may be taken
"CR/NC," unless that is the only grading pattern in the course.




Courses in your major which are offered by other departments
may be taken "CR/NC" with the permission of your major
department. Be certain to check with your advisor before taking
any course in your major on a "CR/NC" basis.

Units that you earn in courses taken under these grading patterns
will apply to your degree requirements as long as they are not
remedial courses (courses numbered 0800 - 0999). "CR" signifies
you mastered the material at the level of "C-" or higher. "NC"
signifies a work level of "D+" or lower.

What are the administrative grading
symbols, and what do they signify?

Administrative Definitions Grade (Quality)
Grading Symbols Points Earned
SP Satisfactory Progress 0.0
| Incomplete 0.0
(Authorized)
U Unauthorized 0.0
Incomplete
RD Report Delayed 0.0
W Withdrawal 0.0
AU Audit 0.0

Satisfactory Progress (SP)

This administrative grade is available only in courses which, as a
rule, cannot be completed in the quarter of registration. An "SP"
grade indicates that work in progress is satisfactory to date, but
that you must complete additional coursework before an academic
grade can be assigned. You cannot enroll in more units of SP-
graded courses than are applicable to your degree. All work must
be completed within one calendar year of the date of first
enroliment. (See Graduate and Post-Baccalaureate Studies
chapter for exceptions.) You may receive up to two one-quarter
extensions from your department. These extensions are for cause
and must be approved by both your instructor and department
chair. (Examples of cause include military service, serious health
or personal problems, or instructor's leave of absence.) If the "SP"
is not converted to an academic grade within the appropriate
period, it becomes an "F" or "NC" depending on the grading
pattern in which you are enrolled.

In situations where normal practice requires extension of course
requirements beyond the end of the quarter, "SP" is required. "I"
or "W" are prohibited. When you complete the course, your
instructor will submit a change of grade form and you will receive
an academic grade for all segments of the course based on
evaluation of overall quality.

Incomplete (1)

The symbol "I", Incomplete (Authorized), indicates that a portion of
required coursework has not been completed and evaluated in the
prescribed time period due to unforeseen, but fully justified,




reasons and that there is still a possibility of earning credit. It is
your responsibility to bring pertinent information to the attention of
the instructor and to determine from the instructor the remaining
course requirements which must be satisfied to remove the
Incomplete. A final grade is assigned when the work agreed upon
has been completed and evaluated. Your instructor will specify the
work needed for completion and will communicate the
requirements to you in writing with a copy to the department or
program chair.

An "I" must normally be made up within one calendar year
immediately following the end of the term during which it was
assigned. This limitation prevails whether or not you maintain
continuous enrollment.

When you complete the required work and it has been evaluated,
your instructor will submit a change of grade form and the
academic grade will be recorded. If you do not complete your
work within the period specified by your instructor (in no case to
exceed one year), the grade will be recorded as "F" or "NC"
depending on the grading pattern in which you enrolled. An "F" is
counted as a failing grade for computing your grade point
average. You may be able to receive up to two one-quarter
extensions from the department. These extensions are for cause
and must be approved by both your instructor and department
chair. (Examples of cause include military service, serious health
or personal problems, or instructor's leave of absence.) If you
want credit for a course after an "I" has been converted to an "F"
or "NC," you must reregister and pass the course. Do not
reregister while the grade is still recorded as "I," for you would
then be responsible for completing both enrollments.

You can graduate with an "I" grade on your record if the course is
not necessary for you to graduate. Remember that no grade may
be changed once graduation has been posted.

Unauthorized Incomplete (U)

If you take a course in the "A - F" pattern, do not officially drop or
withdraw from the course, and do not complete sufficient course
requirements for your instructor to evaluate your performance, you
will receive this grade. Unlike the "I" grade, this grade cannot be
changed by completing additional work. It is counted in your
grade point average as an "F" grade. You must reregister and
Academically Renew the course to remove the effect of the "U"
on your grade point average. This is the only administrative grade
that affects your grade point average.

Report Delayed (RD)

You will be assigned this administrative grade for a course if the
instructor notifies the Registrar that grade reports have been
delayed by circumstances beyond his or her control. An example
is the illness of the instructor at the end of the quarter. Your
instructor will replace the "RD" grade with an academic grade as
soon as possible. If the instructor fails to replace it with an
academic grade by the end of the Add/Drop period of the
following term, the grade "RD" will be converted to a "U" or an
"NC" depending on your grading pattern.

Withdrawal (W)
This administrative grade indicates you were permitted to




withdraw from a course after the end of the Add/Drop period with
the approval of the instructor and appropriate campus officials.
(Earlier deletion of a course, or Drop, is not recorded on your
record and requires no justification.) This grade does not reflect
the quality of your coursework and is not used in calculating your
grade point average. Your instructor is urged to provide you with
a mechanism to evaluate your progress in the course during the
first two weeks so that you can make an informed decision
regarding your continued enrollment before the beginning of the
withdrawal period.

Withdrawal after the seventh week is normally not permitted. If
you have attended the class, done the work, and have a valid
reason for failing to complete the course, your instructor should
normally assign the Incomplete (Authorized) grade.

Withdrawal from a class after the seventh week requires
verification of the reason by an impartial third party, written on
letterhead stationery, and approval by the instructor, the
department chair and university registrar. The requirements for
withdrawal from the university from the fourth through the seventh
weeks must also be fulfilled.

You may not withdraw if you have taken the final examination.

If you do not attend class and do not have an approved
withdrawal petition, you will receive a "U" grade or an "NC" grade,
depending on the grading pattern you selected for the course.

Details on the withdrawal process are documented in the
Registration chapter.

Audit (AU)

You may take courses for instruction only (Audit), attending class
but not participating further or receiving credit. You will pay the
same fees and enjoy the same instructional privileges as students
enrolled for credit, but you will not be held responsible for
examinations or term papers.

You may not petition to change your enrollment status from, or to,
"Audit" after the Add/Drop period has expired.

Details on the audit process are covered in the Registration
chapter.

How is my grade point average (GPA)
computed?

Grade Point Averages and Their Significance
You earn grade (quality) points on the following basis:

4 quality points per unit of "A," 3.7 quality points per unit of "A-,"
3.3 quality points per unit of "B+," 3 quality points per unit of "B,"
2.7 quality points per unit of "B-," 2.3 quality points per unit of
"C+," 2 quality points per unit of "C," 1.7 quality points per unit of
"C-," 1.3 quality points per unit of "D+," and 1 quality point per
unit of "D." A grade of "F" or "U" earns no quality points.




Your grade point average (GPA) is computed by dividing the total
number of quality hours (units attempted), whether or not they
were passed (but excluding "CR/NC" courses and those in which
administrative grades were assigned except for the "U"), into the
number of quality (grade) points earned. A 2.00 (C) average in all
college/university courses, all Cal State Hayward courses, and all
major courses is required for a baccalaureate degree (excluding
"CR," "NC," "W," and "AU" grades). All courses required by a
major, including those in other departments, must be included in
the calculation of the major GPA.

The number of quality points you earn may affect your academic
standing on a quarterly basis. If your total number of Higher
Education quality points does not equal at least twice the number
of Higher Education quality hours, or your number of Cal State
Hayward quality points does not equal at least twice the number
of Cal State Hayward quality hours, you will be placed on
probation (your GPA will be below 2.00). Graduate students refer
to the "Probation and Disqualification" section of the Graduate
and Post-baccalaureate Studies chapter. If you fall short of a 2.0
grade point average, then you are said to have a quality (grade)
point deficiency. The quality point deficiency is computed as
follows:

Number of quality points deficient =2 x (number of quality hours)
- (quality points earned for
those units)

If you have a quality point deficiency either in your entire
undergraduate record or in your Cal State Hayward record, you
are placed on Academic Probation. If your quality point deficiency
reaches certain specified levels defined in the section, "What
Constitutes Probation and Disqualification" in this chapter, you are
subject to Academic Disqualification.

You should note three significant aspects of the GPA. First, it is
the number of deficient quality points and not the GPA itself which
determines disqualification. For example, two students have
identical GPA's of 1.75, but one is a freshman and deficient 15
quality points and the other is a senior and deficient 55 quality
points. The former is on probation; the latter is disqualified. A
second point to note is that a certain quality point deficiency may
be sufficient to disqualify a person at one class level, but not at
another. For example, an 18 point deficiency will subject a senior
to disqualification, but not freshmen, sophomores, and juniors.
Finally, you should recognize that there are two ways in which
progress toward a degree is gauged. A simple accumulation of
units is one method, but the proper accumulation of quality points
must also be maintained. It is impossible to graduate with any
quality point deficiency, no matter how many units you earn. A
student may progress toward graduation accumulating "D" or "D+"
units at the same time (s)he increases a quality point deficiency
and thus moves farther from graduation.

"CR" and "NC" grades and units are not included in your GPA
calculation.




"SP" and "I" grades and units are not included in your GPA
calculation. An "SP" or "I" grade becomes an "F" if you do not
complete the coursework in the specified time frame. The "F" will
be included in your GPA calculation in the quarter in which the
"SP" or "I" changes.

"U" grades are regarded the same as "F's" in your GPA
calculation.

"RD" grades and units are not included in your GPA.

"W" grades and units are not included in your GPA.

When are final examinations
scheduled?

Your instructor will fully inform you of the manner of his/her
evaluation as well as requirements and assignments. ?Typically,
there will be periodic examinations, graded assignments, and a
final examination. Final examinations are administered only during
final exam week and only at the times scheduled by the university
in the Class Schedule. Exceptions for compelling reasons are
authorized in writing by the department chair with a copy to the
school dean. The day and start time of the first lecture in the
week determine the final examination time. Some courses contain
a separate laboratory, activity, or discussion segment. If your
instructor desires, s(he) may give a final examination on that
segment during the last class meeting of that segment. You will
find the final examination policy and schedule in the Class
Schedule.

When do | get my grade report?

At the end of each quarter you will be notified of your academic
standing and grades achieved. This report is mailed to you about
two weeks following the end of final examination week.

How can | qualify for the Dean's and
Honors Lists?

Your name can be placed on these annual lists if you have an
outstandin